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JOB DESCRIPTION 

Ferndown First School 
‘Learning together’ 

 
Name  

 
Post  CLASS TEACHER  
Academic Year 2020-2021 

Details of employment 
Start date Monday 19th April  
Grade Main Scale 
Contract Fixed Term  

 
 
Code of Conduct 
In supporting our school aim to enable our pupils to realise their potential all members of staff at our 
school will: 
 

1. Respect and listen to the individual. 
2. Teach children to be active and reflective learners. 
3. Work in partnership with parents and be part of the community. 
4. Emphasise the basic skills and promote self-confidence, independence, curiosity and 

creativity. 
5. Deliver high quality teaching and learning experiences. 
6. Create a stimulating and purposeful environment. 

 
 

1. Job title: Class Teacher 
 

2. Line Manager: Phase Leader 
 

3. Purpose: 
 

• To undertake the teaching of all subjects to a class and pastoral and administrative duties in 
respect of pupils in this class as well as responsibilities in the school as detailed below. 

 
• To lead the implementation and development of a curriculum area to be agreed with the 

school. 
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4. Professional duties: 

 
(The full range of professional duties that may be required of a teacher are as set out in paragraphs 
35-38 of the School Teacher’s Pay and Conditions Document). 
 

• To be responsible to the Headteacher for her/his teaching duties and responsibilities. 
• To be responsible for the supervision of the work of a Teaching Assistant or Nursery 

Nurse, ensuring that they support attainment. 
• To teach general subjects and to participate in the development of schemes of work, 

materials and syllabuses. 
• To undertake the role of a subject leader across the school based on personal expertise 

and school-need. 
• To control and over see the appropriate use and storage of books, stationery and other 

teaching materials ensuring that any health and safety regulations are observed. 
• To carry out the duties of a class teacher in accordance with the school’s policies and 

guidelines, in respect of pupils to include: 
a. To track the progress of pupils and carry out the Assessment cycle. 
b. The marking of class registers, ensuring absences and lateness are accounted for 

and taking appropriate action where they are not; 
c. The compilation of reports, profiles and references on pupils as directed; 
d. The setting and marking of homework for pupils where appropriate; 
e. Escorting the class to and playing a part in assemblies subject to the right of 

teachers to decline to participate in the act of collective worship on the grounds of 
their religious convictions. 

• To participate as directed in meetings with colleagues and parents in respect of the duties 
of the post. 

• To participate in regular Parent Evenings and to attend the Annual Governor’s Meeting to 
Parents. 

• To attend staff meetings as directed. 
• To participate, as directed, in Inset in order to keep abreast of trends and developments 

in education, especially those relevant to the duties and responsibilities of the post. 
       
 
 

5. Curriculum Leadership 
 

• Create a climate which enables other staff to develop and maintain positive attitudes toward 
the curriculum area and confidence in teaching it. 

• Develop and implement policies and practices for the curriculum area which reflect the 
school’s commitment to high achievement, effective teaching and learning and partnership 
with parents and the wider community.  

• Ensure that the Headteacher and Governors are well informed about policies, plans and 
priorities, the success in meeting objectives and targets, and curriculum area related 
professional development plans. 

• Establish a clear, shared understanding of the importance and role of the curriculum area in 
contributing to pupil’s spiritual, moral, cultural, mental and physical development, and in 
preparing pupils for the opportunities, responsibilities and experiences of adult life.  
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6. Additional duties: 
 
Notes 

• The duties and responsibilities of the post are subject to those detailed in the STPC and 
will be undertaken within directed time. 
 

• The job description will be reviewed annually and may be subject to modification or 
amendment after consultation with the postholder. 

 
 
 
Signed: 
 
 
Postholder……………………………………………………… Date…………………. 
 
Headteacher…………………………………………………… Date…………………. 
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