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GEOFFREY FIELD INFANT SCHOOL 

Child Protection Policy 2020 to 2021 

The school’s Child Protection Policy and the Department for Education’s statutory guidance, Keeping Children 

Safe in Education (KCSIE), remain in force throughout the response to coronavirus (COVID-19). 

AIMS 
The aim of this Policy is to ensure that the school safeguards and promotes the welfare of children effectively, 
in accordance with the duties arising from Section 175 of the Education Act 2002, and guidance issued by 
Department for Education1.  
 
 

PRINCIPLES 
It is a basic right of every child to feel safe and protected from any situation or practice that may result in a child 
being harmed through abuse or neglect. 
 
This school recognises its legal and ethical duty to promote the wellbeing of pupils at the school, protect them 
from harm, and take appropriate action where we have concerns. We agree that we have a primary responsibility 
for the care, welfare (both mental and physical health) and safety of the pupils in our charge, and we will carry 
out this duty through our teaching and learning (including the coverage of relevant issues through Relationships 
and Health Education), extracurricular activities, pastoral care and extended school activities.  
 

The school seeks to adopt an open and accepting attitude towards children as part of their responsibility for 
pastoral care. The school hopes that parents and children will feel free to talk about any concerns and will see 
school as a safe place if there are any difficulties at home.  
 
As a consequence, we 

 assert that teachers and other members of staff (including volunteers) in the school are an integral part 
of the child safeguarding process. 

 recognise that abuse and neglect are likely to have significant detrimental impacts on a child's learning, 
social and emotional wellbeing, behaviour and attendance. 

 accept totally that safeguarding children is an appropriate function for all members of staff in the school, 
and wholly compatible with their primary pedagogic responsibilities.  

 recognise that safeguarding children in this school is a responsibility for all staff, including volunteers, 
and the Governing Body. 

 will ensure through training and supervision that all staff and volunteers in the school are alert to the 
possibility that a child may be suffering, or may be at risk of suffering harm, and know how to report 
concerns or suspicions. 

 will designate senior members of staff with knowledge and skills in recognising and acting on child 
protection concerns. He or she will act as a source of expertise and advice, and is responsible for co-
ordinating action within the school and liaising with other agencies. 

 will ensure that all members of staff and volunteers who have suspicion that a child may be suffering, 
or may be at risk of suffering significant harm, refer such concerns to the Designated Safeguarding 
Lead, who will refer on to Children’s Services in accordance with the Local Safeguarding Children Board 
(LSCB).  The three LSCBs of Reading, Wokingham and West Berkshire have come together to create 
the Berkshire West Safeguarding Children Partnership. 

                                                           
1  Keeping Children Safe in Education – DfE January 2021 
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 safeguard the welfare of children whilst in the school, through positive measures to address bullying, 
especially where this is aggravated by sexual or racial factors, disability or special educational needs.  

 will ensure that all staff are aware of the child protection procedures established by the LSCB and, 
where appropriate, the Local Authority, and act on any guidance or advice given by them. These can 
be found at https://proceduresonline.com/berks/reading/.  

 will ensure through our recruitment and selection of volunteers and paid employees that all people who 
work in our school are suitable to work with children. 

 will act swiftly and make appropriate referrals where an allegation is made that a member of staff has 
committed an offence against a child, harmed a child, or acted in a way that calls into question their 
suitability for working with children. 

 
All members of staff (including volunteers and governors) in this school, in whatever capacity, will at all times 
act proactively in child welfare matters. Where any member of staff fails to act in accordance with this policy, 
this may be dealt with as a disciplinary matter.  

 
 

DESIGNATED SAFEGUARDING LEAD 
The Designated Safeguarding Lead (DSL) designated member of staff for child protection in this school is: 

Miss Z Dean (Headteacher) 

In her absence, these matters will be dealt with by the Deputy Designated Safeguarding Lead (DDSL):  

Miss L Norris (Deputy Headteacher) 

A DSL will be available at all times whilst the school is open for staff to discuss concerns. “The designated 

safeguarding lead (and any deputies) is most likely to have a complete safeguarding picture.” Ref: Keeping 

Children Safe in Education January 2021.  

Should a staff member have any concerns they must always speak directly to the DSL or Deputy DSL 

immediately.  

The role of the DSL and DDSL is explicit within the job description of the Headteacher and Deputy Headteacher 

and detailed in Annex B of Keeping Children Safe in Education January 2021. The role includes: 

Managing referrals as appropriate by: 

 Managing any support for the child internally 

 Completing an early help assessment 

 Referring cases to children’s social care  

 Referring cases that involve a staff member or volunteer to the LADO 

 Referring cases that involve a staff member or volunteer to the DBS  

 Reporting to the police (see paragraph 70 of Keeping Children Safe in Education January 2021 for 
guidance on when to call the police) 

 Acting as a source of support, advice and expertise to staff 

 

Managing training by: 

 Ensuring own training every 2 years 

 Understanding the assessment process for early help and intervention 

 Having a working knowledge of the procedures for child protection case conferences and reviews 

 Ensuring staff members understand school policy and that they alert the DSL immediately regarding 
any concerns 

https://proceduresonline.com/berks/reading/
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 Ensuring new staff receive safeguarding training as part of their induction 

 Ensuring staff members are aware of the process for making referrals to children’s social care and 
for statutory assessments which may follow a referral and the role they might be expected to play 
in this 

 Ensuring staff understand the unique risks associated with online safety and that staff are able to 
keep children safe whilst they are online at school  

 Ensuring staff have read and understood the necessary parts of Keeping Children Safe in Education 
January 2021; Part 1, Part 5, Annex A 

 Being alert to children’s needs 

 Keeping accurate records of concerns and referrals 

 Obtaining resources and attending refresher training for staff members 

 Encouraging a culture of listening to children 

 

The DSL will ensure all staff are made aware that any child may benefit from early help but should be particularly 

alert to the potential need for early help for a child who: 

 Is disabled and/or has specific additional needs 

 Has special educational needs 

 Is a child looked after child or previously child looked after  

 Is a young carer 

 Is frequently missing or goes missing from care or home 

 Is misusing drugs or alcohol 

 Is in a family circumstance presenting challenges for the child (see Annex A of Keeping Children 
Safe in Education for some of these circumstances) 

 Is impacted by homelessness  

 Has returned home to their family from care 
 

Raising awareness by: 

 Ensuring the school’s Child Protection Policy is reviewed annually 

 Making the policy available publicly 

 Ensuring parents are aware of the child protection policy in order to alert them to the fact that the 
school may need to make referrals 

 Linking with the local LSCB 

 Ensuring that CP files are transferred to new schools securely (and separately from main file) and 
requesting receipts 

 

SEN AND DISABILITY 

Children with SEN and disabilities can face additional safeguarding challenges. Barriers can exist when 

recognising abuse and neglect in this group of children. This can include: 

 Assumptions that indicators of possible abuse such as behaviour, mood and injury relate to the child’s 
disability without further exploration. 

 Children with SEN and disabilities can be proportionally impacted by things like bullying, without 
outwardly showing any signs. 

 Children with SEN and disabilities can be more prone to peer group isolation, this is an additional barrier 
to recognising abuse and neglect in this group of children. 

 Communication barriers and difficulties in overcoming these barriers. 

 

Ref: Keeping Children Safe in Education January 2021 
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All staff should be aware of these barriers when dealing with any safeguarding concerns. Staff should also be 

alert to the additional risks that children with SEN and disabilities face online.  

 

CHILDREN LOOKED AFTER 

The designated teacher for children looked after (CLA) and previously children looked after (PCLA) in this school 

is: 

Mrs K Coombes (SENCo) 

 

It is important to note that previously children looked after remain vulnerable, this includes children who have 

left care through adoption, special guardianship, child arrangement orders or children adopted from state care 

outside of England or Wales. The designated teacher will be responsible for promoting the educational 

achievement of these pupils. The designated teacher will be required to work with the virtual head and the 

relevant external agencies to promote the educational achievement of these pupils.  

Information will be kept on: 
 

 The child’s looked after legal status 

 Contact arrangements with those with parental responsibility 

 The child’s care arrangements and levels of authority delegated by the Local Authority 

 Details of the child’s social worker 

 The name of the virtual head in the authority who looks after the child  

 External agencies currently working with the child 
 
 

PRIVATE FOSTERING 
Should school staff become aware that a child is or may be being privately fostered, the Local Authority should 
be notified to check the arrangement is suitable and safe for the child. School staff must therefore pass this 
information onto the DSL as soon it is known so that Reading Borough Council can be alerted. The DSL will 
notify the Local Authority through Children's Single Point of Access. Annex A of Keeping Children Safe in 
Education provides additional guidance on the circumstances in which private fostering may arise.  
 
 

CHILDREN POTENTIALLY AT GREATER RISK OF HARM 
Children may need a social worker due to safeguarding or welfare needs. Children may need this help due to 

abuse, neglect and complex family circumstances. A child’s experiences of adversity and trauma can leave 

them vulnerable to further harm, as well as educationally disadvantaged in facing barriers to attendance, 

learning, behaviour and mental health. Local authorities should share the fact a child has a social worker, and 

the DSL should hold and use this information so that decisions can be made in the best interests of the child’s 

safety, welfare and educational outcomes. 

DESIGNATED GOVERNORS 
All Designated Governors must read Part 2 of Keeping Children Safe in Education January 2021 so that they 
are aware of their strategic role in relation to safeguarding and child protection.  
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The Designated Governors for Child Protection at this school are: 
 

Mr Darlington Ihenacho 

Mrs Lynda Miller 

 
The Governors will ensure that sufficient resources are made available to enable the necessary tasks to be 
carried out properly under inter-agency procedures. The Governors will also ensure that the school appoints a 
DSL and a DDSL ensuring these roles are clear and sufficient time is given to carry out the necessary duties, 
including accessing training. The Governors will ensure that the school has a designated teacher for CLA and 
PCLA who is appropriately trained.  
 
The Governors will audit and review safeguarding practices in the school on a regular basis, and no less than 
annually, to ensure that: 
 

 The school is carrying out its duties to safeguard the welfare of children at the school. 

 The school contributes to multi-agency working in line with statutory guidance (Working Together to 
Safeguard Children). 

 There are appropriate policies and procedures in place in order for appropriate action to be taken in a 
timely manner to safeguard and promote children’s welfare.  

 Child protection is integrated within induction procedures for all new members of staff and volunteers. 

 Members of staff and volunteers are aware of current practices, and that staff receive regular training 
and updates. 

 The school follows the procedures agreed by the LSCB and any supplementary guidance issued by the 
Local Authority. 

 The school operates Safer Recruitment procedures and ensures that appropriate checks are carried 
out on all new staff and relevant volunteers so that only persons suitable to work with children shall be 
employed in the school, or work here in a voluntary capacity. 

 The school has procedures for dealing with allegations of abuse against staff and volunteers.  

 Where safeguarding concerns about a member of staff are substantiated, take appropriate disciplinary 
action. 

 The school remedies any deficiencies or weaknesses brought to its attention without delay.  

 
 

RECRUITMENT 
In order to ensure that children are protected whilst at this school, we will ensure that our staff, governors and 

volunteers are carefully selected, screened, trained and supervised. In order to achieve this, we will follow the 

guidance set out in the Government’s guidance; Safeguarding Children and Safer Recruitment in Education and 

Keeping Children Safe in Education January 2021. Members of staff and governors on the recruitment panel 

will have completed Safer Recruitment training.  

We will ensure that: 

 Any offer of appointment made to a successful candidate, including one who has lived or worked abroad 
will be conditional subject to references and satisfactory completion or the necessary pre – employment 
checks. 

 References are accepted on the Reading Borough Council form and/or headed paper and may be 
followed up with a telephone call or personal contact during which we will discuss the applicant’s 
suitability to work with vulnerable children. 

 We verify a candidate’s identity2. 

                                                           
2  Identification checking guidelines GOV.UK website 
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 Obtain a certificate for an enhanced DBS check which will include barred list information (cross 
reference with Annex G of Keeping Children Safe in Education January 2021).  

 Obtain a separate barred list check if an individual will start work in regulated activity before the DBS 
certificate is available. 

 We verify the person’s right to work in the UK. 

 If the person has lived or worked outside the UK, we will make any further checks the school considers 
appropriate. 

 We verify professional qualifications. 

 That the candidate satisfies conditions as to health and physical capacity.  

 That previous employment history is examined and any gaps accounted for. 

 

SUPPLY TEACHERS 

Supply agencies must give written notification of enhanced DBS checks for staff used by the school. Supply 

teachers not from an agency must obtain an enhanced DBS which must be recorded on the school’s Single 

Central Register (SCR). 

VOLUNTEERS 
We understand that some people otherwise unsuitable for working with children may use volunteering to gain 

access to children; for this reason, any regular or frequent volunteers in the school, in whatever capacity, will 

be given the same consideration as paid staff. 

Where a parent or other volunteer helps on a one-off basis, he/she will only work under the direct supervision 

of a member of staff, and at no time have one to one contact with children. However, if a parent or other volunteer 

is to be in school regularly or frequently, we will treat them as if they were paid employees and check them to 

ensure their suitability to work with children. Annex F within Keeping Children Safe in Education January 2021 

will be used to support decisions regarding these checks for volunteers.  

 

WORK EXPERIENCE 

Children under the age of 16 on work experience will not be expected to provide an enhanced DBS check. An 

enhanced DBS check may be requested for children on work experience over the age of 16 depending on how 

long or how regular the placement is. This decision will be taken by the DSL and a risk assessment form must 

be completed. 

 

STUDENTS 

Students on placement must have an enhanced DBS check. 

 

DISQUALIFICATION UNDER THE CHILDCARE ACT 

The Childcare (Early Years Provision Free of Charge) (Extended Entitlement) Regulations 2018 updates the 

statutory guidance in the Childcare Act 2006 and the Childcare (Disqualification) Regulations 2009. These 

documents set out the circumstances in which an individual will be disqualified.  
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The updated statutory Regulation, The Childcare (Early Years Provision Free of Charge) (Extended Entitlement) 

Regulations 2018, came into force on 31st August 2018 and sets out the childcare disqualification requirements 

for staff working in schools.  

The criteria for disqualification in a school setting under the 2006 Act and the 2018 Regulations includes those 

set out in the list below. A person is disqualified if any of the following apply:  

 They have been included on the Disclosure and Barring Service (DBS) Children’s Barred List 

 They have been found to have committed certain violent or sexual criminal offences against adults or 

children as referred to in the regulations;  

 They are subject to certain orders made in relation to the care of children as referred to in the 

regulations;  

 They have had registration refused or cancelled in relation to childcare, or children’s homes or have 

been prohibited from private fostering;  

 They have been found to have committed an offence overseas, which would lead to disqualification 

under the regulations if it had occurred in any part of the UK. 

The above provides a summary, and full details of the criteria that lead to disqualification are set out in the 2018 

Regulations: 

https://www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006/disqualification-

under-the-childcare-act-2006  

Under the 2018 Regulations, disqualified by association for individuals working in childcare in non-domestic 

settings has been removed and schools are therefore no longer required to establish whether staff providing 

childcare are disqualified by association. 

The Regulations prohibit anyone who is disqualified under the 2018 Regulations from providing relevant 

childcare provision or being directly concerned in the management of such provision. Schools are prohibited 

from employing a disqualified person in connection with relevant childcare provision, unless they have been 

granted a waiver from Ofsted for the role in question. Employers are committing an offence unless they can 

prove that they did not know, and had no reasonable grounds for believing, that the person they employed was 

disqualified. 

Employees covered by the legislation in this school are: 

 Staff who provide care in Nursery and Reception age classes 

 Staff who provide care for Nursery and Reception children during and/or outside of school hours 
including class cover, breakfast clubs, lunchtime supervision and after school clubs 

 Staff who provide care for children up to the age of 8 outside of school hours including breakfast clubs 
and after school clubs 

 Staff who are directly concerned in the management of such early or later years provision 
 

All relevant staff will be asked to complete the new declaration, affirming that they are not disqualified. On 

signing the form the employee agrees they will disclose any new information in the future.  The date of the 

completion of the disqualification check will be recorded. The relevant staff will be required to fill in a self-

declaration form before starting employment.  

 

http://www.legislation.gov.uk/uksi/2009/1547/contents/made
http://www.legislation.gov.uk/uksi/2009/1547/contents/made
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Ofsted Waiver 

If we become aware that a member of staff is disqualified we may be able to apply to Ofsted for a waiver of 

disqualification. 

Further information can be found in Disqualification under the Childcare Act 2006.  

Questions or clarifications about the disqualification requirements can be obtained by contacting the DfE using 

mailbox.disqualification@education.gsi.gov.uk 

 

CHILDREN MISSING FROM EDUCATION 

A child going missing from education is a potential indicator of abuse or neglect. School staff should follow the 
school’s procedures for dealing with children that go missing from education, particularly on repeat occasions, 
to help identify the risk of abuse and neglect, including child trafficking, child sexual exploitation, child criminal 
exploitation (CCE), serious violence, domestic abuse, honour based abuse, county lines, and to help prevent 
the risks of them going missing in the future. Children missing from education will include persistent 
absentees, pupils on part time timetables and those excluded or missing.  
 
The school must notify the Local Authority of any pupil who fails to attend school regularly after making 
reasonable enquiries, or has been absent without the school’s permission for a period of 3 days or more. The 
school must also notify the Local Authority of any pupil who is to be deleted from the register because he or 
she:  
 
• Has been taken out of school by their parents and are being educated outside the school system e.g. home 
education. 
 
• Has ceased to attend school and no longer live within reasonable distance of the school at which they are 
registered. 
 
• Has been displaced as a result of a crisis e.g. domestic violence or homelessness.  
 
• Has been certified by the school medical officer as unlikely to be in a fit state of health to attend school 
before ceasing to be of compulsory school age, and neither he/she nor his/her parent has indicated the 
intention to continue to attend the school after ceasing to be of compulsory school age. 
 
• Is in custody for a period of more than four months due to a final court order and the proprietor does not 
reasonably believe they will be returning to the school at the end of that period. 
 
• Has been permanently excluded.  
 
The Local Authority must be notified when a school is to delete a pupil from its register under the above 

circumstances. This should be done as soon as the grounds for deletion are met, but no later than deleting the 

pupil’s name from the register. It is essential that schools comply with this duty, so that local authorities can, 

as part of their duty to identify children of compulsory school age who are missing from education, follow up 

with any child who might be in danger of not receiving an education and who might be at risk of abuse or 

neglect. This is done through the Educational Welfare Service. 

Before deletion the school will notify the EWO of any children vulnerable to going missing. If children move 

schools and the school is notified through a third party, then the EWO will also be informed. The school will 

endeavour to follow up any such moves through the admissions team at the appropriate authority.  

mailto:mailbox.disqualification@education.gsi.gov.uk


 
Geoffrey Field Infant School      Child Protection Policy 2020 to 2021 

9 
 
 

To support the location of children who go missing from education where reasonably possible, the school will 

hold more than one emergency contact number for each pupil.  

 

SERIOUS VIOLENCE 

All staff should be aware of indicators which may signal that children are at risk from, or are involved with 

serious violent crime. These may include increased absence from school, a change in friendships or 

relationships with older individuals or groups, a significant decline in performance, signs of self-harm or a 

significant change in wellbeing, or signs of assault or unexplained injuries. Unexplained gifts or new 

possessions could also indicate that children have been approached by, or are involved with, individuals 

associated with criminal networks or gangs.  

 

CHILD SEXUAL EXPLOITATION AND CHILD CRIMINAL EXPLOITATION 

Both Child Sexual Exploitation (CSE) and Child Criminal Exploitation (CCE) are forms of abuse and both 

occur where an individual or group takes advantage of an imbalance of power to coerce, manipulate or 

deceive a child into sexual or criminal activity. In some cases, the abuse will be in exchange for something the 

victim needs or wants and/or will be to the financial benefit or other advantage (such as increased status) of 

the perpetrator or facilitator. Both forms of abuse often involve exploitative situations, contexts and 

relationships where young people receive something (for example food, accommodation, drugs, alcohol, gifts, 

money or in some cases simply affection) as a result of engaging in sexual or criminal activities. Sexual or 

criminal exploitation can take many forms ranging from the seemingly ‘consensual’ relationship to serious 

organised crime by gangs and groups. The abuse can be a one off occurrence or a series of incidents over 

time. What marks out exploitation is an imbalance of power in the relationship. The perpetrator always holds 

some kind of power over the victim which increases as the exploitative relationship develops. This exploitation 

as well as being physical can be facilitated and/or take place online. 

It is important to recognise that some young people who are being sexually or criminally exploited do not 

exhibit any external signs of this abuse. 

Staff members should report any suspicions of CSE or CCE to the school’s DSL. 

Online training link: https://paceuk.info/training/keep-them-safe/ 

 

FEMALE GENITAL MUTILATION 

Female Genital Mutilation (FGM) comprises all procedures involving partial or total removal of the external 
female genitalia or other injury to the female genital organs. It is illegal in the UK and a form of child abuse 
with long-lasting harmful consequences.  
Professionals in all agencies, and individuals and groups in relevant communities, need to be alert to the 
possibility of a girl being at risk of FGM, or already having suffered FGM.  
 
 
 
 
 

https://paceuk.info/training/keep-them-safe/
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Indicators  
 
There is a range of potential indicators that a girl may be at risk of FGM. Warning signs that FGM may be 
about to take place, or may have already taken place, can be found on pages 16-17 of the Multi-Agency 
Practice Guidelines, and Chapter 9 of those Guidelines (pp42-44) focuses on the role of schools and colleges.  
Section 5C of the Female Genital Mutilation Act 2003 (as inserted by section 75 of the Serious Crime Act 
2015) gives the Government powers to issue statutory guidance on FGM to relevant persons. The statutory 
multi-agency guidance issued by the Government in 2016 applies to schools.  
 
Actions  
 
If staff have a concern they should activate local safeguarding procedures, using existing national and local 
protocols for multi-agency liaison with police and children’s social care. Where a teacher discovers that an act 
of FGM appears to have been carried out on a girl who is aged under 18, there will be a statutory duty upon 
that individual to report it to the police.  
 
In the first instance this must be reported to the school’s DSL. 
 
Mandatory Reporting Duty  
 
Section 5B of the Female Genital Mutilation Act 2003 (as inserted by section 74 of the Serious Crime Act 
2015) places a statutory duty upon teachers, along with social workers and healthcare professionals, to report 
to the police where they discover (either through disclosure by the victim or visual evidence) that FGM 
appears to have been carried out on a girl under 18. Those failing to report such cases will face disciplinary 
sanctions. It will be rare for teachers to see visual evidence, and they should not be examining pupils, but the 
same definition of what is meant by “to discover that an act of FGM appears to have been carried out” is used 
for all professionals to whom this mandatory reporting duty applies.  
The Mandatory reporting duty came into force in October 2015. Teachers must report to the police cases 
where they discover that an act of FGM appears to have been carried out. All cases must be discussed with 
the school’s DSL and involve children’s social care as appropriate.  
 

PREVENTING RADICALISATION 

Protecting children from the risk of radicalisation is part of the schools’ wider safeguarding duties, and is 
similar in nature to protecting children from other forms of harm and abuse. During the process of 
radicalisation, it is possible to intervene to prevent vulnerable people being radicalised. British Values 
underpin all aspects of the curriculum and serve to reduce the risk of radicalisation.  
 
Radicalisation refers to the process by which a person comes to support terrorism and forms of extremism. 
There is no single way of identifying an individual who is likely to be susceptible to an extremist ideology. It 
can happen in many different ways and settings. Specific background factors may contribute to vulnerability 
which are often combined with specific influences such as family, friends or online, and with specific needs for 
which an extremist or terrorist group may appear to provide an answer.  
 
The internet and the use of social media in particular has become a major factor in the radicalisation of young 
people.  
 
The Prevent Duty Guidance in England and Wales 2015 defines Extremism as: 
 
“Vocal or active opposition to fundamental British Values, including democracy, the rule of law, individual 
liberty and mutual respect and tolerance of different faiths and beliefs”. 
 
As with managing other safeguarding risks, staff should be alert to changes in children’s behaviour which 
could indicate that they may be in need of help or protection. School staff should use their professional 
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judgement in identifying children who might be at risk of radicalisation and act proportionately which may 
include making a referral to the Channel programme through the school’s DSL.  
 
 
Prevent  
 
All schools are subject to a duty under section 26 of the Counter-Terrorism and Security Act 2015 (“the CTSA 
2015”), in the exercise of their functions, to have “due regard to the need to prevent people from being drawn 
into terrorism” This duty is known as the Prevent Duty.  
 
This school will approach the Prevent Duty on three levels: 
 

1. Be able to identify members of the school community who are vulnerable to and are at risk of being 
‘radicalised’ and show signs of this. 

 
2. Know how to respond when children or young people show indications that they are vulnerable to risk. 

 

3. Ensure that the components of British Values are addressed implicitly and explicitly throughout the 
curriculum and other aspects of provision.  

 
 
The Prevent Duty has four general themes: 
 
 

1.  Risk Assessment 
 
This relates to the context of the school’s geographical area. This school draws from a diverse catchment 
area. Within the context of England, Reading is considered a tier 3 priority area. 
 
The school will request relevant information form the Prevent lead in the Local Authority to understand the 
risks faced by pupils in this area. 
 
There is no single way of identifying an individual who is likely to be susceptible to a terrorist ideology but staff 
should be alert to changes in a pupil’s behaviour. 
 
See Channel section below. 
 
 

2.  Working in Partnership 
 
Policies will take into account the policies and procedures of the Local Safeguarding Children Board (LSCB). 
 

3.  Training 
 
Staff will complete Prevent training.  
 
Online training link: https://www.elearning.prevent.homeoffice.gov.uk 

 
  

4. IT policies 
 
Channel  
 
Channel is a programme which focuses on providing support at an early stage to people who are identified as 
being vulnerable to being drawn into terrorism. It provides a mechanism for schools to make referrals if they 

https://www.elearning.prevent.homeoffice.gov.uk/
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are concerned that an individual might be vulnerable to radicalisation. An individual’s engagement with the 
programme is entirely voluntary at all stages.  
 
Staff should discuss possible referrals with the DSL. 
 
Online Safety  
 
Please cross reference with the Online Safety Policy. The school has appropriate filters and monitoring 
systems in place to protect pupils from harmful online material. Please also cross reference with Annex C of 
Keeping Children Safe in Education January 2021.  
 
 

INDUCTION AND ONGOING STAFF TRAINING 
 
All new members of staff will receive induction training, which will give an overview of the organisation and 

ensure they know its purpose, values, services and structure, as well as identifying and reporting abuse, and 

confidentiality issues. Staff will be provided with the name of the DSL and any deputies and will be able to 

identify these members of staff.  

All staff will be expected to attend training on safeguarding children that will enable them to fulfil their 

responsibilities in respect of child protection effectively. Currently this is Universal Safeguarding Level 1.  

A comprehensive induction programme is followed for all staff members which will include the following 

safeguarding related items: 

 The school’s Child Protection Policy which includes conduct of staff (staff behaviour) 

 The school’s Behaviour Policy 

 Children missing from education and the safeguarding response to this 

 The role of the DSL and any deputies 

 An awareness of the early help process 

 Peer on peer abuse 

 The impact of homelessness 

 The impact of witnessing domestic abuse 

 Contextual safeguarding (safeguarding incidents and/or behaviours associated  with factors outside of 

the school and/or incidents which occur between children beyond the school premises, see KCSIE 

January 2021, paragraph 21) 

 The vulnerability of children with SEND to both peer on peer abuse, online concerns and child on child 

sexual violence and harassment 

 Care leavers 

 Previously children looked after  

 Part 1 and 5 of Keeping Children Safe in Education January 2021 

 Annex A of Keeping Children Safe in Education January 2021 

 

Staff will attend refresher Level 1 training every three years, and the DSL every two years. 

Universal Safeguarding Level 1 online training link: https://reading.learningpool.com/login/index.php 

Staff and leaders will receive regular child protection updates within meetings and training sessions. 

See also Prevent/Channel training above. 

https://reading.learningpool.com/login/index.php
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DEALING WITH CONCERNS              
Members of staff and volunteers must not investigate suspicions (questions should not be asked); if somebody 

has reason to consider that a child may be suffering, or may be at risk of suffering significant harm, they must 

always discuss such concerns to the DSL or the Deputy DSL, who will refer the matter to the Children’s Single 

Point of Access. If any staff member is unsure about a child who might be demonstrating signs of abuse or 

neglect, they should always speak to the DSL or the Deputy DSL. The DSL or Deputy DSL will ensure there is 

consideration of the context within which safeguarding incidents or behaviours occur.  

To this end, volunteers and staff will follow the procedures below: 

 upon the receipt of any information from a child, or if any person has suspicions that a child may be at 
risk of harm, or  

 if anyone observes injuries that appear to be non-accidental, or  

 where a child or young person makes a direct allegation or implies that they have been abused, or 

 where a child makes an allegation against a member of staff 3 
 

they must record what they have seen, heard or know accurately at the time the event occurs and date and sign 
their account, and immediately share their concerns with the DSL (this must include the Headteacher if an 
allegation about a member of staff) and agree action to take. 
 

We will ensure that all members of staff and employees are familiar with the procedures for keeping a 
confidential written record of any incidents and with the requirements of the LSCB.  
 
 

BEHAVIOUR  
Because of the link between abuse and some types of poor behaviour, where a pupil's behaviour is violent, 
bizarre or dangerous, including acts of vandalism or fire setting, staff will be alert to the possibility that this is an 
indicator of abuse. 
 

MENTAL HEALTH 
All staff should be aware that mental health problems can, in some cases, be an indicator that a child has  

suffered or is at risk of suffering abuse, neglect or exploitation. Only appropriately trained professionals should  

attempt to make a diagnosis of a mental health difficulty. Staff however, are well placed to observe children  

day to day and identify those whose behaviour suggests that they may be experiencing a mental health problem 

or be at risk of developing one. Where children have suffered abuse and neglect, or other potentially traumatic  

adverse childhood experiences, this can have a lasting impact throughout childhood, adolescence and into  

adulthood. It is key that staff are aware of how these children’s experiences, can impact on their mental health,  

behaviour and education. If staff have a mental health concern about a child that is also a safeguarding concern,  

immediate action should be taken. 

 
 
 
 
 
 

                                                           
3 Allegation that the member of staff has harmed a child, committed an offence against a child, or behaved in a way that questions their 
suitability to work with children. 
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FABRICATED OR INDUCED ILLNESS 
Fabricated or induced illness (FII) is a rare form of child abuse, however, all staff should be aware of this. It 
happens when a parent or carer exaggerates or deliberately causes symptoms of illness in their child.  
Signs of fabricated or induced illness include a parent or carer who: 

 persuades healthcare professionals that their child is ill when they're healthy 

 exaggerates or lies about their child's symptoms 

 manipulates test results to suggest the presence of illness 

 deliberately induces symptoms of illness  

Any staff members who is concerned about a child’s health must report this directly to the Designated 
Safeguarding Lead in line with the usual procedures.  

 
PHOTOGRAPHING CHILDREN 
We understand that parents like to take photos or film their children in the school play or on sports days. This is 
a normal part of family life and we will not discourage parents from celebrating their child’s successes. However, 
if there are Health and Safety issues associated with this e.g. the use of flash could distract or dazzle a child 
then we would ask that the flash setting is not used. 
 
We will not allow others to photograph or film a pupil during a school activity without the parents’ permission. 
  
We will not allow images of pupils to be used on school websites, publicity or press releases without express 
permission from the parent and if we do obtain such permission, we will not identify individual children by name. 
 
The school however, cannot be held accountable for photographs or video footage taken by parents or members 
of the public at school functions. The school will ask these parents or members of the public not to share such 
images on social media but to keep these for private use only.  
 
Staff must not photograph pupils on their own devices e.g. telephones. 

 
 

CONFIDENTIALITY 
The school, and all members of staff at the school, will ensure that all data about pupils is handled in accordance 

with the requirements of the law (GDPR and the Data Protection Bill), and any national and local guidance. 

Any member of staff who has access to sensitive information about a child or the child’s family must take all 
reasonable steps to ensure that such information is only disclosed to those people who need to know. 
Information will not be disclosed to a child’s parents if this would put the child at risk of significant harm. 
The DSL will consider the information which is appropriate to share with a new school so that this new school 
can prepare for that child. The DSL will ensure a pupil’s child protection file is transferred to their new school 
securely (and separately from main file) and will request a receipt. 
 
The Data Protection Act 2018 and GDPR do not prevent the sharing of information for the purposes of keeping 
children safe. Fears about sharing information must not be allowed to stand in the way of the need to safeguard 
and promote the welfare and protect the safety of children. 
 
 

CONDUCT OF STAFF (staff behaviour) 
The school has a duty to ensure that professional behaviour applies to relationships between staff and children, 

and that all members of staff are clear about what constitutes appropriate behaviour and professional 

boundaries.   
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At all times, members of staff are required to work in a professional way with children. All staff should be 
aware of the dangers inherent in: 
 

 working alone with a child 

 physical interventions 

 cultural and gender stereotyping 

 dealing with sensitive information  

 giving to and receiving gifts from children and parents 

 contacting children through private telephones (including texting), email, apps, or social networking 
websites 

 disclosing personal details inappropriately 

 meeting pupils outside school hours or school duties 
 
If any member of staff has reasonable suspicion that a child is suffering harm, and fails to act in accordance 
with this Policy and the LSCB procedures, we will view this as misconduct and take appropriate action.  
 
Where any member of staff in the school believes that the Headteacher is failing to act in accordance with this 
Policy, they should bring it to the attention of the Chair of Governors. 

PHYSICAL CONTACT AND REASONABLE FORCE 

The school does not have a ‘no contact’ policy. It is not illegal to touch a pupil. There are occasions when 
physical contact, other than reasonable force, with a pupil is proper and necessary.  

Examples of where touching a pupil might be proper or necessary:  

 holding the hand of the child at the front/back of the line when going to assembly or when walking 
together around the school  

 when comforting a distressed pupil  

 when a pupil is being congratulated or praised  

 to demonstrate how to use a musical instrument  

 to demonstrate exercises or techniques during PE lessons or sports coaching  

 to give first aid  
 

All members of school staff have a legal power to use reasonable force. Force is usually used either to control 
or restrain. Reasonable force can be used to prevent pupils from hurting themselves or others, from damaging 
property, or from causing disorder. Reasonable in these circumstances means ‘using no more force than is 
needed’.  

Schools can use reasonable force to: 

 remove disruptive children from the classroom where they have refused to follow an instruction to do 
so  

 prevent a pupil behaving in a way that disrupts a school event or a school trip or visit  

 prevent a pupil leaving the classroom where allowing the pupil to leave would risk their safety or lead 
to behaviour that disrupts the behaviour of others  

 prevent a pupil from attacking a member of staff or another pupil, or to stop a fight in the playground  

 restrain a pupil at risk of harming themselves through physical outbursts  
 

Members of staff may have to make physical interventions and use reasonable force with pupils. Passive 
physical contact, such as standing between pupils or blocking a pupil’s path, and active physical contact, such 
as leading a pupil by the arm out of a classroom, are permissible.  
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Reasonable force should be avoided unless: 

 It is necessary to protect the child, or another person, from immediate danger, or 

 Where the member of staff has received suitable training  
 
All incidents of reasonable force/restraint must be recorded and reported. The Bound and Numbered Book 
must be completed including notes on the effectiveness of the measure along with who is to be informed. It is 
vital that such incidents are recorded in order that there is a method for noting the pattern and frequency of 
incidents. This data plus action taken will be reported termly to the Governing Body.  

The school recognises the additional vulnerability of pupils with SEND and individual behaviour plans are 

therefore created to support these pupils with an aim to manage behaviour proactively and to reduce the 

occurrence of the types of challenging behaviour that might lead to the need to use reasonable force. Cross 

reference with the school’s Behaviour Policy. See also DfE document Use of reasonable force July 2013. 

 

ALLEGATIONS OF ABUSE MADE AGAINST TEACHERS AND OTHER STAFF 
If an allegation that any member of staff (including any volunteer or Governor) may have: 

 behaved in a way that has harmed a child, or may have harmed a child 

 possibly committed a criminal offence against or related to a child 

 behaved towards a child or children in a way that indicates he or she may pose a risk of harm to children 

 

The allegation will be dealt with in accordance with national guidance and agreements, as implemented locally 

by the LSCB. The school has a legal duty to refer to the DBS anyone who has harmed, or poses a risk of harm 

to a child or vulnerable adult. The school will also consider whether a referral to the TRA is appropriate. If the 

accused person resigns this should not prevent an allegation from being followed up. 

Allegations made against a teacher who is no longer teaching should be referred to the police. Historical 

allegations of abuse should also be referred to the police.  

The Headteacher will manage the allegations, unless the allegation is against the Headteacher, when the Chair 

of Governors will handle the school’s response. This will be managed as outlined in Keeping Children Safe in 

Education January 2021 Part 4. 

Jeremy Curtis and Sarah Rae 

Local Authority Designated Officer (LADO), Directorate of Children, Education and Early Help 

Services, Reading Borough Council, Civic Offices, Bridge Street, Reading, RG1 2LU 

LADO@brighterfuturesforchildren.org 
 

Tel. 0118 937 2684 
 

https://brighterfuturesforchildren.org/services/childrens-social-care/allegations-against-people-

in-a-position-of-trust/ 

 

 

mailto:LADO@brighterfuturesforchildren.org
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The Headteacher (or Chair of Governors) will report without delay to the Local Authority Designated Officer 

(LADO). 

 
The Local Authority Designated Officer (LADO) for Reading’s Local Authority is: 
 

Staff who have concerns about another staff member (including supply staff and volunteers) should refer to the 

Headteacher. If it is about the Headteacher then this should be referred to the Chair of Governors.  Staff should 

also refer to the Whistleblowing Policy. 

 

In some circumstances the Headteacher will have to consider an allegation against an individual not directly 

employed by them, for example, a supply teacher. The Headteacher should ensure allegations are dealt with 

by liaising with the Local Authority Designated Officer (LADO) to determine a suitable outcome. A discussion 

should be completed with the employer to determine whether it is appropriate to suspend the staff member, or 

redeploy them to another part of the school, whilst the investigation is carried out. 

 

 

PEER ON PEER ABUSE 

It is recognised children and young people are capable of abusing their peers. Such abuse may take different 

forms including physical abuse, bullying (including cyberbullying), sexual violence, sexual harassment, 

upskirting, sexting, initiation/hazing type violence and rituals. Peer on peer abuse will not be tolerated, or 

excused as banter, just having a laugh or as a normal part of growing up. It is acknowledged that gender can 

be used as a reason for abuse and this could affect both boys and girls. All staff will be aware of this risk and 

any such incidents will be dealt with under the existing child protection procedures in this policy. In order to 

minimise peer on peer abuse the school adopts a proactive approach to behaviour management, see the 

school’s Behaviour Policy. British Values underpin the teaching and learning across the curriculum and 

friendships, respect and tolerance are promoted and taught explicitly within Personal, Social, Health and 

Economic (PSHE) education, Collective Worship and Religious Education (RE).  

Specific procedures:  

 all allegations / incidents will be investigated and dealt with – the DSL will work with other staff and/or 
external agencies 

 each set of parents will be informed and supported appropriately 

 each pupil involved will be supported  

 the issues involved will be addressed with the pupils 

 external agencies will be informed where required 

 LSCB and national procedures will be followed  
 

Please cross reference with the school’s Behaviour Policy. Additional information regarding peer on peer 

abuse can be found within Annex A of Keeping Children Safe in Education January 2021.  

 

SEXUAL VIOLENCE AND SEXUAL HARASSMENT 
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Sexual violence and sexual harassment are not acceptable and will not be will not be tolerated, or excused as 

banter, just having a laugh or as a normal part of growing up. It is acknowledged that gender can be used as a 

reason for abuse and this could affect both boys and girls. Should a report be received by the school all 

victims will be reassured that they are being taken seriously and will be supported and kept safe.  

Should a report of sexual violence and sexual harassment be received by the school then the DSL will make 

an immediate risk and needs assessment. The risk and needs assessment will consider: 

 the victim, especially their protection and support 

 the alleged perpetrator 

 all the other children and if appropriate the staff at the school, especially any actions that are 
appropriate to protect them 
 

This initial risk assessment will not replace the detailed assessments of expert professionals if required which 

should be used to inform the school’s approach to supporting and protecting pupils and updating the risk 

assessment.  

Specific procedures:  

 all allegations / incidents will be investigated and dealt with – the DSL will work with other staff and or 
external agencies 

 each set of parents will be informed and supported appropriately 

 each pupil involved will be supported  

 the issues involved will be addressed with the pupils 

 external agencies will be informed where required 

 LSCB and national procedures will be followed  

 

The management of the report will take one of the following routes: 

1. Internal management – incident managed by the school 
2. Early help – support from external agencies  
3. Referral to children’s social care 
4. Reporting to the Police - in parallel with a referral to children’s social care 

 

Decisions will be made by the DSL with reference to Keeping Children Safe in Education January 2021 Part 5. 

 

BEFORE AND AFTER SCHOOL ACTIVITIES 
Where the Governing Body transfers control of use of school premises to bodies (such as sports clubs) to 

provide out of school hours activities, we will ensure that these bodies have appropriate safeguarding and child 

protection policies and procedures, and that there are arrangements in place to link with the school on such 

matters. Such considerations will be made explicit in any contract or service level agreement with the bodies. 

 

CONTRACTED SERVICES 
Where the Governing Bodies contracts its services to outside providers, we will ensure that these providers 

have appropriate safeguarding and child protection policies and procedures, and that there are arrangements 

in place to link with the school on such matters. Such considerations will be made explicit in any contract or 

service level agreement with the provider. 
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MONITORING AND EVALUATION 
Implementation and day to day working of this policy will be monitored by the DSL, who will liaise with the 

Governors and bring to their attention any concerns that the Policy is not being adhered to, or any changes 

required arising from changes to statutory guidance or LSCB procedures. 

The DSL will report to the Governing Body annually:  

 Numbers of child protection concerns brought to her/his attention by staff at the school. 

 Number of such concerns that were reported to the Local Authority, and the response. 

 Number of requests for information by social workers. 

 Attendances at Child Protection Conferences and Core Group Meetings. 

 Number of staff (including volunteers) who have received safeguarding training within the last year and 
the number who are due to receive training within the coming year. 
 

The Headteacher will report to the Governing Body annually:  

 Any incidence of bullying 

 Racist incidents 

 Complaints by parents about bullying and racist incidents 

 Numbers of allegations against any member of staff 

 Number of such concerns that were reported to the LADO, and the response 

 Any concerns raised by the School Council that are relevant to this Policy 
 

DISSEMINATION 
The DSL will ensure that a copy of this Policy will be made available to all new members of staff and volunteers. 

Parents' attention will be drawn to the Policy through the normal school communication channels.  

The name of the DSL and the Deputy DSL will be displayed in school. 

USEFUL LINKS 

Berkshire Child Protection Procedures: http://proceduresonline.com/berks/ 

USEFUL TELEPHONE NUMBERS 

Children’s Single Point of Access:     0118 937 3641 

Emergency Duty Team:      01344 786 543 

Children’s Action Team:      0118 937 6570 

NSPCC dedicated helpline (What you can do to report abuse): 0800 028 0285 

SOURCE MATERIAL 

1. Keeping Children Safe in Education: Statutory guidance for schools and colleges January 2021 
2. Disqualification under the Childcare Act 2006 
3. Childcare (Disqualification) Regulations 2009 
4. The Childcare (Early Years Provision Free of Charge) (Extended Entitlement) Regulations 2018 
5. Ofsted: Applying to waive disqualification 

http://proceduresonline.com/berks/
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6. NAHT Keeping Children Safe in Education: childcare disqualification requirements – supplementary 
advice 

7. NAHT Prevent Campaign advice and guidance 
8. Recruitment and Pre – Employment Checks RBC model policy for schools  
9. The Prevent Duty Departmental advice for schools and childcare providers June 2015 
10. The School Staffing (England) Regulations 2009 
11. Staffing and employment advice for schools September 2018 
12. Working Together to Safeguard Children July 2018 
13. Multi-agency statutory guidance on Female Genital Mutilation April 2016 
14. Use of reasonable force July 2013 
15. The Education Act 2002 
16. Mental Health and Behaviour in Schools: Departmental Advice 2014 
17. Sexting in Schools and Colleges – responding to incidents and safeguarding young people (UKCCIS) 

2016 
18. General Data Protection Legislation 2018 
19. Data protection: a toolkit for schools August 2018 
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