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The Greywood Multi-Schools Trust

The Greywood Multi-School’s Trust has brought together a group of schools with a shared vision to
develop a learning community that brings real benefits to students, staff, parents and the wider
community. It is determined to achieve this change not just through the transactional benefits of
academisation, but through a deep and genuine sharing of learning and best practice.
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Job Advert

Class Teacher
M1-M4
Pay range is negotiable for the right candidate, dependent on experience
Actual salary £28,000 to £33,850

Class Teacher

One-year initial contract with the possibility of the position becoming
permanent. This is a full-time position. Applications welcomed from ECTs.

The school seeks to appoint a committed and dynamic Class Teacher to join our
small teaching team. There will be discussion regarding subject leader roles
which may need to be carried out.

Hours: Full-time 32.5 hours a week

Completed application forms should be returned electronically to
office@henrychadwick.greywoodmst.co.uk.

The closing date for applications is 2pm on Friday, 16" June 2023. Interviews
for shortlisted candidates will be held week commencing 26" June 2023.

We reserve the right to close the application window for these posts earlier should we have
sufficient and suitable applications. Further details of the post can be found on the school’s
website www.henrychadwick.staffs.sch.uk Candidates are encouraged to visit the Greywood
Multi Schools Trust website https://www.greywoodmst.co.uk

Greywood Multi Schools Trust welcomes applications from all members of the community.
We are passionate about promoting British Values, which is evident through our curriculum
and the routine of our daily school life.
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Information about the school

Henry Chadwick Primary School is part of the Greywood Multi-Schools Trust.

The core values of the Trust run throughout our small, caring and supportive
community school in the heart of Staffordshire.

The school can be found in the centre of the small village of Hill Ridware, near
Rugeley and Lichfield.

We pride ourselves on our inclusive nature and offer a curriculum that is tailored to
the needs of individuals.

Our school motto is “Learn to Live” and in addition to teaching academic skills we
teach, nurture and encourage life skills — resilience, teamwork, empathy,
communication and determination,

There are 116 pupils on roll at the school.

The school has mixed age classes (Nursery/Reception, Year 1/2, Year 3/4 and Year
5/6)

The school was judged as “good” by Ofsted in April 2016.



KEY DATES AND INFORMATION

Vacancy Closing date: 2pm, Friday, 16" June 2023
Shortlisting: Friday, 16" June 2023
Shortlisted candidates will be notified by email

Interviews: w/c 26 June 2023

Shortlisted Candidates must be available to attend for interview w/c 26 June
2023. Further details of the interview process and arrangements will be
provided to those shortlisted

Start date: 1 September 2023

School address

Henry Chadwick Community Primary School
School Lane
Hill Ridware
Rugeley
Staffordshire WS15 3QN

Tel: 01543 490354

Email: office@henrychadwick.greywoodmst.co.uk



Job Description
Class Teacher

Job Purpose:
The Class Teacher will:

provide and facilitate learning that enables individuals and groups of pupils to achieve high
standards and make good progress.

teach a class of pupils, and ensure that planning, preparation, recording, assessment and
reporting meet their varying learning and social needs;

maintain the positive ethos and core values of the school, both inside and outside the classroom;
contribute to constructive team-building amongst teaching and non-teaching staff, parents and
governors;

ensure that the current national conditions of employment for schoolteachers are met.

Duties:
Teaching

Plan and teach well-structured lessons to assigned classes, following the school’s teaching
agreements

Assess, monitor, record and report on the learning needs, progress and achievements of assigned
pupils, making accurate and productive use of assessment;

Adapt teaching to respond to the strengths and needs of pupils;

Set high expectations which inspire, motivate and challenge All pupils;

Promote good progress and outcomes by pupils;

Demonstrate good subject and curriculum knowledge;

provide a stimulating classroom environment, where resources can be accessed appropriately by
all pupils;

keep appropriate and efficient records, integrating formative and summative assessment into
weekly and termly planning;

report to parents on the development, progress and attainment of pupils;

maintain good order and discipline amongst pupils, in accordance with the school's behaviour
policy;

Whole-school organisation, strategy and development

Contribute to the development, implementation and evaluation of the school’s policies, practices
and procedures, so as to support the school’s values and vision;

Make a positive contribution to the wider life and ethos of the school;

participate in meetings which relate to the school's management, curriculum, administration or
organisation;

communicate and co-operate with specialists from outside agencies;

lead, organise and direct support staff within the classroom;

Promote and safeguard the welfare of the children within the school;

Be aware of and comply with policies and procedures relating to child protection, Health &
Safety, security and confidentiality — reporting all concerns to appropriate designated
teachers/leaders.

Professional development

participate in the performance management system for the appraisal of their own performance.
Take part in further training and development in order to improve own teaching;

Personal and professional conduct

Uphold public trust in the profession and maintain high standards of ethics and behaviour, within
and outside school;

Have proper and professional regard for the ethos, policies and practices of the school, and
maintain high standards of attendance and punctuality;

Understand and act within the statutory frameworks setting out their professional duties and
responsibilities.



Person Specification - Class Teacher

Reporting to: Headteacher

Criteria Essential/
Desirable

Education and Qualified Teacher Status. E
Qualifications Degree or equivalent E

Evidence of commitment to continued E

professional development.

Enhanced DBS disclosure E
Experience and | Evidence of successful teaching. Would suitan | E
Knowledge ECT.

Sound knowledge of recent curriculum E

developments.

Clear knowledge of assessment & tracking E

procedures.

Interest/expertise in a particular curriculum D

area.

Awareness of strategies for promoting spiritual, | D

moral, social and cultural development.

A clear understanding of the importance of the

wider curriculum D
Skills and Evidence of current good practice or potential | E
Abilities to develop into an outstanding practitioner.

Good interpersonal skills. E

Ability to collaborate with other staff. E

A commitment to the ethos of the school. E

Willingness to embrace innovation, change and E

creativity.

Good organisation & time management. D
Personal Energetic, forward-thinking, adaptable. D
Attributes Reliability and resilience E

Sense of humour. D

Commitment to Equal Opportunities and the E

Safeguarding of Children.

Able to be an exemplary role model to children | E

and staff

Willingness to promote and uphold the ethos and | E

culture of the school




Application Process and Guidance notes on our pre-employment
checks

Application process

Application is by the completion of the Greywood Multi Schools Trust application form,
please note that CVs are not accepted.

Within the appropriate sections on the form please provide evidence of your
experiences, skills and qualifications as described on the person specification for the
post.

If you wish to provide an accompanying letter with your application form, please
ensure it is no longer than 1 side of A4 paper and is not less than size 11 font. Any
accompanying letter should concentrate on detailing why this role and our school are
particularly appealing to you at this stage in your career.

Shortlisting will be based only on the information provided in your application form
and any accompanying letter.

Please keep free any interview date given as it is not normally possible to re-arrange
this date.

On your application form ensure that all gaps in employment and education history
are fully explained, you may be asked to explain these gaps further during the
recruitment process. The school may choose to follow this up by seeking additional
references to cover the duration of the gap in employment.

If you have completed your application form electronically you will be asked to sign a
copy of your application form if you are shortlisted for interview.

Please ensure you complete all sections of the application form and return it with the
separate Equality and Diversity Monitoring Form. This allows us to monitor our
recruitment campaigns and ensure they are attractive to all sectors of the community.

Applications should be returned to school c/o Carole Jones, School Secretary, and can
be returned to Henry Chadwick Primary School, School Lane, Hill Ridware, Rugeley
WS15 3QN or by emailing office@henrychadwick.greywoodmst.co.uk. Late
applications will not be accepted.

If we haven’t contacted you within 14 days of the closing date you can assume that
your application has been unsuccessful on this occasion.

Applications are welcomed from all sectors of the community.
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Shortlisted candidates

Shortlisted candidates will be notified as soon after the shortlisting date as practicable.
The following pre-employment checks will be undertaken prior to interview.

References

In the majority of circumstances references will be sought ahead of the interview
process, this allows the opportunity to clarify or explore further any issues identified
in the reference. Please provide the name, position, email address, postal address and
telephone number of two people who can provide you with a professional reference.
Your first reference must be from your current employer, if this is within a school it is
our policy to approach the Headteacher for these. Please also advise them that you
have given their name and that they may be approached to provide a timely reference.
For all references ensure you detail the capacity in which they are known to you and
if they will be providing an employment or character reference.

Any references supplied directly from you, or open references will not be accepted.

References will be verified to ensure they have come from a senior person with
appropriate authority to complete the reference. The email address will also be
verified to ensure it is a legitimate source, personal email addresses will not be
accepted.

If you are not currently in employment it will be expected that a referee from the most
recent employer (prior to the period of unemployment) will be supplied. If you have
never been employed, you can seek support from the recruiting manager to identify
appropriate referees.

Character references may be accepted in exceptional circumstances and where an
employment reference cannot be supplied, character references cannot be supplied
by a family member or a friend, a character reference must be someone who knows
you and they hold a position of responsibility for example a religious leader or
accountant. If you are coming straight from education your most recent tutor/lecturer
will be the preferred referee.

The school reserves the right to request further references to satisfy the pre-
employment checking process.

Any significant concerns with the content of the references will be discussed with you
and could lead to the conditional offer of employment being withdrawn.



Online Check

Keeping Children Safe in Education 2022 outlines the requirement for an online check
to be carried out on shortlisted applicants, this check will be carried out prior to
interview and any findings will be fed back to the interview panel to enable them to
explore the findings at interview.

All school employees are accountable for ensuring that any online presence is
appropriate, this requirement is outlined in Greywood Multi Schools Trust and the
school’s code of conduct.

Criminal records self-declaration

Shortlisted candidates will be asked to complete a self-declaration of their criminal
record or information that would make them unsuitable to work with children. Self-
declaration is subject to Ministry of Justice guidance on the disclosure of criminal
records, further information can be found on
https://www.gov.uk/government/publications/new-guidance-on-the-rehabilitation-
of-offenders-act-1974

Applicants will be asked to sign a declaration confirming the information they have
provided is true. Where there is an electronic signature, the shortlisted candidate will
then be asked to physically sign a hard copy of the application at point of interview.

The purpose of a self-declaration is so that candidates will have the opportunity to
share relevant information and allow this to be discussed and considered at interview
before the DBS certificate is received.

Safeguarding and our Safer Recruitment Practices

This School is committed to safeguarding and promoting the welfare of children and
young people/vulnerable adults and expect all staff and volunteers to share this
commitment. The school follows the standards of ‘Keeping Children Safe in Education’
and safer recruitment practices when recruiting colleagues. We expect all employees
to share this commitment and to undergo appropriate pre-employment checks. As a
result of this all offers of employment are conditional and will be subject to the
satisfactory completion of the following:

e |dentification (ID) check

e (Qualification check (where required)

e Barred list check (where in regulated activity)
e Enhanced DBS check

e Right to work in the UK check

e Overseas check (where required)

e Two satisfactory references
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e Occupational health check

e Exploration of gaps in employment

e Prohibition from Teaching (where required)
e Section 128 check (where required)

The school reserves the right to withdraw an offer of employment at any stage if the
criteria relating to the conditional offer is not satisfactorily met. If a decision to
withdraw an offer is made the candidate will be informed of the decision and the
reason for doing so.

Identification check

Successful candidates will be asked to supply ID documentation. The most common
forms of this documentation are Birth certificate, Passport and photo Driving license,
this will serve to verify you are, who you claim to be and it will support some of the
other pre-employment checks such as the Enhanced DBS check, Barred List check
(where required) and the Right to work in the UK check.

Where you have had a name change you may be asked to evidence the name change
through an appropriate ID document e.g. marriage certificate.

Qualification check

Successful candidates will be asked to supply evidence (awarding body certificate) of
the essential qualifications for the role, these will appear in the job description &
person specification for the role.

Where professional registrations are an essential part of the role these will also require
evidence.

The Teaching Regulation Agency (TRA) employer access service can be used to verify
the award of qualified teacher status (QTS) and the completion of teacher induction
and probation.

If you are unable to show evidence of your qualification this should be discussed with
the recruiting manager. You may need to give consideration to getting copies of your
qualification certificate in order to fulfil the pre-employment check requirements. In
some circumstances where a solution cannot be identified this could lead to the
conditional offer being withdrawn.
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Barred list check

Where the role is defined as being in regulated activity a children’s barred list check
will be carried out, in most cases this will be carried out at the same time as the
Enhanced DBS check and the result of the barred list check will be verified on the DBS
certificate.

In some circumstances, the children’s barred list check can be carried out separately
to the Enhanced DBS check, if this needs to be done school will have a discussion with
you and share the outcome of the check once it has been carried out.

The definitions of regulated activity and the requirements for the check can be found
in section 3 of Keeping Children Safe in Education.

If the barred list check reveals you are barred from working with children this will lead
to the conditional offer of employment being withdrawn and a referral being made to
the DBS to share you as a barred individual having sought to gain employment working
with children.

Enhanced DBS check

Where the role is defined as having regular contact with children there will be a
requirement for an Enhanced DBS check, you will be provided with guidance and the
link to apply for the Enhanced DBS check.

The Enhanced DBS check can only be countersigned once the ID check has been carried
out. You will be the only person to receive a copy of the DBS certificate, once this is
received you should take the original into school so the certificate can be verified by
the recruiting manager.

The process of obtaining a DBS disclosure certificate can take between 1 day and 6
weeks, in some circumstances this can be longer. There may be exceptional
circumstances where you may start work prior to the outcome of the DBS disclosure
is known, however, this will be risk assessed and there are mandatory requirements
for a standalone children’s barred list check to be completed.

If there is a disclosure of information on the certificate then an appropriate manager
will risk assess the information and will share the outcome of the process with you.
The risk assessment could identify specific measures if you are suitable to be employed
such as additional training, however, in some circumstances the risk assessment could
identify that the information shared means you are unsuitable and the offer of
employment will be withdrawn.
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Right to work in the UK check

All successful applicants will be required to evidence their right to work in the UK, this
can be carried out as a manual or online check dependent on the way you are
evidencing your right to work in the UK.

If a manual check is being performed you will be requested to show original ID
evidence which will be verified, copied, signed off and retained on your file.

You can find more information about the evidence you can use to demonstrate your
right to work in the UK as a manual check from
https://www.gov.uk/government/publications/right-to-work-checklist

If an online check is being performed you will need to provide the trust with a share
code from the .gov portal which is required for the online check to be performed,
confirmation of the check will be downloaded and then retained on your file.

Any concerns with the right to work in the UK check should be discussed with the
recruiting manager. Where you cannot demonstrate your right to work in the UK the
offer of employment may be withdrawn.

Overseas check

Applicants who have lived and/or worked outside of the UK for more than 3 months
should share this with the recruiting manager, the trust may be required to carry out
additional checks for the time you had been living and/or working outside of the UK.

If this is the case the recruiting manager will share with you the additional checks they
are required to carry out, this can include asking you to seek a certificate of good
standing from the countries you have lived and/or worked in.

Occupational health — Pre-employment assessment

The occupational health — pre-employment assessment assesses your health to ensure
you are ‘fit’ to take up the role, this check will be carried out by any independent
occupational health provider and will review your ability to carry out the expectations
of the role. The outcome of the assessment will be shared in a clearance confirmation
which will confirm if you are ‘fit’ to carry out the role or not.

If an occupational health professional makes the decision you are ‘unfit’ for the role
this will be shared with you and the offer of employment may be withdrawn.
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Prohibition from Teaching

Teacher prohibitions are an order from the Secretary of State prohibiting an individual
from carrying out teaching work.

Applicants applying for a teaching position or a role which involves teaching work will
have this prohibition checked on the Teacher Regulations Agency employer service
portal.

If you have a prohibition in place, if the role you have been offered involves teaching,
you will be informed of the outcome and the offer of employment will be withdrawn.

Section 128 check

Section 128 directions prohibit or restrict individuals from having involvement in the
management of an independent school including academies.

Applicants applying for a position which has leadership/management responsibilities
will have this prohibition checked on the Teacher Regulations Agency employer service
portal. This includes support staff roles with leadership/ management responsibilities.
If you have a section 128 direction in place, and the role you have been offered

involves leadership/management responsibilities, you will be informed of the
outcome and the offer of employment will be withdrawn.

If you have a query regarding the pre-employment checks required or when these will
be carried out, please contact the recruiting manager for the post.

Thank you for your interest in this vacancy
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