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Hollyfield Primary School
JOB DESCRIPTION

Teacher
DATE:  September 2026
SALARY:  Main Pay Grade
Duties and Responsibilities

a. Planning and preparing lessons for pupils to which you are assigned.

b. Teaching, according to their educational needs, the pupils assigned including the setting and marking of work carried out by those pupils.

c. Assessing, recording and reporting on the development, progress and attainment by those pupils to which you are assigned.

d. Communicating and consulting, in accordance with LA and DfE. guidelines and circulars, with the parents of the pupils you are assigned to teach.

e. Participating in any arrangements within an agreed national appraisal framework, currently performance management.

f. Reviewing from time to time your methods of teaching and programme of work and participating in appropriate arrangements for moderation.

g. Participating in arrangements for further training and professional development as a teacher, as appropriate.

h. Taking all reasonable steps to maintain good order and discipline among pupils and safeguarding their health and safety both when they are authorised to be on the school premises and when they are engaged in authorised school activities elsewhere.

i. Participating as appropriate in meetings at the school which relate to the curriculum, administration or organisation of the school.

j. Participating in arrangements, as appropriate, for preparing pupils for assessment as approved by the Secretary of State; recording and reporting of such assessments.

k. Participating in an equitable system of cover in accordance with the school policy.

l. In the case of a teacher serving an induction period pursuant to the Induction Regulations, participating in arrangements for supervision and training.
1.1.   Administration                                             

a. Participating in administrative and organisational tasks related to the above duties.

b. Managing, where appropriate, the supervision of persons providing support for teachers in school.

c. Attending assemblies, registering the attendances of pupils and supervising pupils.

d. Monitoring pupil records and profiles.

e. Providing information, where and when appropriate, for various external agencies.

Signed____________________________Date________________________
HOLLYFIELD PRIMARY SCHOOL

PERSON SPECIFICATION – TEACHER

	
	Essential
	Desirable

	Qualifications
	Qualified Teacher Status or

recognised equivalent

Relevant teacher qualification/

degree 


	

	Professional
	· Recent and relevant evidence of

Continuing Professional 

Development

Can demonstrate the ability to:

· Show consistently high

quality, effective teaching

strategies and skills

· Inspire, challenge and motivate

by leading through example

· Be an effective team player

	

	Experience

Relevant work and other

experience


	Teaching experience across EYFS,

KS1 or KS2

The ability to effectively:

· Create a stimulating and safe 

learning environment

· Use assessment strategies

to inform next steps in teaching

· Use a wide variety of strategies

to maximise achievement for

all children

· Show experience of a high level
     ability to develop the

use of IT in the curriculum

and latest technologies to

enhance learning

· Demonstrate teaching
     judgements that are 

consistently good or 

     outstanding

	Evidence of encouraging and

involving contributions from 
parents and the local 

community

	Skills & Abilities
e.g. written 

communication skills,

dealing with the public


	· Excellent classroom 

Practitioner
· High level of written and oral

communication skills

· The ability to converse at ease

with parents/pupils and 

members of the public and 

provide advice in accurate 

spoken English is essential for

the post.
· Excellent presentation skills


	

	Other
	Demonstrate a commitment to:

· Equality

· Promoting the school’s vision

and ethos

· Providing a high quality,

stimulating learning environment

· Relating well to all members of

the school community

· Commitment to engaging with

Continued Professional 

Development

· Safeguarding and Child

Protection


	Interest in leading extra-

curricular activities

	Contra Indicators
	Criminal convictions involving 

offences against children
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