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Application for Employment at Holy Trinity CE Primary (Confidential)


Safeguarding  Statement

At Holy Trinity CE Primary School, we are committed to safeguarding and promoting the welfare of every child. We recognise the rights of the child and place their safety, wellbeing and dignity at the heart of everything we do.
Our school is rooted in the values of Family, Respect, Encouragement, Trust, Excellence and Fairness, and we expect all staff to uphold these values in their work with children, families and colleagues.
We are committed to creating a safe, caring and inclusive environment where all children are protected from harm and feel valued, listened to and supported. We have a strong culture of safeguarding and take seriously our responsibility to protect children from all forms of abuse and neglect.
This commitment to safeguarding underpins our recruitment processes, and all appointments are made in accordance with safer recruitment guidance and relevant statutory requirements.
Vacancy Details



	Job title:

     

	Your application should be submitted to: 
Mrs S Kavanagh
Holy Trinity Ce Primary, Kenyon Street, Ashton OL6 7DU head@holytrinity.tameside.sch.uk






(Postal or emailed applications will unfortunately not be accepted)









Personal Details



	Title:
	[bookmark: Text132]     

	First name(s):
	[bookmark: Text133]     

	Last name:
	[bookmark: Text134]     

	Known as:
	[bookmark: Text135]     

	Date of Birth:
	[bookmark: Text136]     

	Address:
	[bookmark: Text137]     

	Postcode:
	[bookmark: Text138]     

	Contact Number:
	[bookmark: Text139]     

	Email address:
	[bookmark: Text140]     

	National Insurance Number:
	[bookmark: Text141]     

	Date of Achieving QTS/Probationary Period
	[bookmark: Text142]     

	DFE No:
	[bookmark: Text143]     





	Eligibility to work in the UK

	Current legislation means that it is a criminal offence to employ a person who is subject to immigration control, unless he or she has documentary proof showing an entitlement to work in the UK. If selected for interview you will asked to provide proof of your work entitlements.

	[bookmark: Check62][bookmark: Check63]Do you have an entitlement to work in the UK?                   YES	|_|	NO 	 |_|



			Dismissed 

	Have you ever been dismissed from employment for gross misconduct reasons? 
[bookmark: Check60][bookmark: Check61]YES |_|	NO |_|
If YES please give details, including dates, reasons and employer. _______________________



			Disability 

	The Equality Act 2010 protects disabled people – including those with long term health conditions, learning disabilities and hidden disabilities such as dyslexia.  If you tell us that you have a disability we can make reasonable adjustments to ensure that any selection process including the interview is fair and equitable.
[bookmark: Check64][bookmark: Check65]Do you consider yourself to be disabled?                                        Yes	|_|	No	|_|
Please specify any arrangements we can make to assist you if you are invited for interview/assessment. __________________________________________________________






	OTHER APPLICANT DETAILS

	Are you currently, or have you previously been employed by Holy Trinity?
	[bookmark: Check66][bookmark: Check67]Yes	|_|	No	|_|

	If yes, please provide dates from and to and reasons for leaving (if applicable):
	Date from:
	[bookmark: Text144]     

	
	Date to:
	[bookmark: Text145]     

	
	Reason for leaving (if applicable):
	[bookmark: Text146]     





	Are you related to a Governor or a member of staff at Holy Trinity?
	[bookmark: Check68][bookmark: Check69]Yes	|_|	No	|_|

	If yes, please provide details:
	Name:
	[bookmark: Text147]     

	
	Relationship to you:
	[bookmark: Text148]     




	DECLARATION

	I confirm that I am not subject to any immigration controls or restrictions, which prohibit my working in the UK.
I understand that in line with the Data Protection Act 1998 and subsequent legislation, I am giving my consent to the disclosure of limited data for statistical purposes, to other public sector organisations such as the Job Centre, this information will not be retained or processed for any other purpose.  Once the recruitment process is completed the hard copy data will be kept for 6 months and the computerised record of these details kept for 18 months.
I understand that the Council has a duty to protect public funds and may use the information supplied in this form to prevent and detect fraud.  We may also share this information for the same purposes, with other organisations that handle public funds.
I confirm that the information contained in this application is correct, I understand that my application may be rejected or that I may be dismissed without notice for withholding, or giving false information.
[bookmark: Check59]YES  |_|



	[bookmark: _Hlk218677834]REHABILITATION OF OFFENDERS



This post involves working with children and is a position of trust. It is therefore exempt from the provisions of the Rehabilitation of Offenders Act 1974. Applicants are required to disclose details of convictions, cautions, reprimands and final warnings, including those that would normally be considered spent. Failure to disclose relevant information may result in withdrawal of an offer of employment or disciplinary action. Please note that a criminal record will not necessarily be a bar to appointment.

	Convictions

	Have you, at any time received, or do you have pending, a caution, reprimand, final warning or conviction?
	[bookmark: Check71][bookmark: Check70]Yes	|_|	No	|_|



If yes, please state;
Do you have any previous offences/s? If so please give details
	Nature of Offence/s (e.g. conviction, caution, reprimand, final warning)
	Offence/s
	Date of Offence/s
	Disposal (if known)

	[bookmark: Text149]     
	[bookmark: Text150]     
	[bookmark: Text151]     
	[bookmark: Text152]     

	[bookmark: Text153]     
	[bookmark: Text154]     
	[bookmark: Text155]     
	[bookmark: Text156]     






	[bookmark: _Hlk218677877]Declaration


• I agree to a disclosure being sought through the Disclosure and Barring Service (DBS) regarding my suitability to work with children.
• I confirm that I am not included on the DBS Children’s Barred List and am therefore not barred from working with children.
• I confirm that I am not subject to any prohibition, sanction or restriction imposed by a regulatory body which would prevent me from undertaking the duties of the post I am applying for.
• If appointed, I agree to immediately notify the Headteacher and HR if, during the course of my employment, I am convicted or cautioned, become subject to any barred list, or if my suitability to work with children is called into question.

	Please type Yes in the box to confirm your agreement to the above 

	



	REFERENCES



	Please provide the names and contact details of at least two referees who can comment on your suitability for this post. One referee should be your current or most recent employer.
For Early Career Teachers (ECTs), one referee should be your ITT provider, school-based mentor or professional tutor.
If you are not currently working with children but have done so in the past, one referee should be the employer by whom you were most recently employed in work with children. References will not be accepted from relatives or from individuals who only know you as a friend.
With your consent, references may be sought prior to interview. Referees will be asked to comment on your suitability to work with children, including any safeguarding or disciplinary concerns, in line with safer recruitment requirements. For Headteacher and Deputy Headteacher appointments, a reference will automatically be sought from the appropriate Local Authority.
[bookmark: Check73]I give consent for references to be taken prior to interview |_|
[bookmark: Check74]I do not give consent for references to be taken prior to interview |_|






	First Reference: Current or most recent employer (or tutor for ECTs)

	Referee name:
	[bookmark: Text157]     

	Job title (if applicable):
	[bookmark: Text158]     

	Organisation:
	[bookmark: Text159]     

	Address:
	[bookmark: Text160]     

	Postcode:
	[bookmark: Text161]     

	Switch Board Telephone number:
	[bookmark: Text162]     

	Email address:
	[bookmark: Text163]     

	Relationship to you:
	[bookmark: Text164]     

	Second Reference

	Referee name:
	     

	Job title (if applicable):
	     

	Organisation:
	     

	Address:
	     

	Postcode:
	     

	Switch Board Telephone number:
	     

	Email address:
	     

	Relationship to you:
	     



TEACHIN
	[bookmark: _Hlk218678389]TEACHING EXPERIENCE 


Please list all teaching experience, starting with the most recent. This should include any previous or current employment with this school, whether directly or through an employment agency.
For Early Career Teachers (ECTs), please include all school-based experience undertaken during your training.
You must account for your full employment and education history, with no unexplained gaps.
RIENCE 
	Current/Previous Teaching Experience

	Name of school/employer:
	[bookmark: Text172]     

	Job Title:
	[bookmark: Text173]     

	Salary:
	[bookmark: Text174]     

	Date first went through threshold, if applicable:
	[bookmark: Text175]     

	Date from (dd/mm/yyyy):
	[bookmark: Text176]     

	Date to (dd/mm/yyyy) (if applicable):
	[bookmark: Text177]     

	Age Range taught:
	[bookmark: Text178]     

	Status/Curriculum/Responsibilities/Subjects
	[bookmark: Text179]     

	Period of notice required (if applicable):
	[bookmark: Text180]     

	Reason for leaving:
	[bookmark: Text181]     

	Please provide brief details of duties and responsibilities:
	[bookmark: Text182]     

	Previous Teaching Experience

	Name of school/employer:
	     

	Job Title:
	     

	Salary:
	     

	Date first went through threshold, if applicable:
	     

	Date from (dd/mm/yyyy):
	     

	Date to (dd/mm/yyyy) (if applicable):
	     

	Age Range taught:
	     

	Status/Curriculum/Responsibilities/Subjects
	     

	Period of notice required (if applicable):
	     

	Reason for leaving:
	     

	Please provide brief details of duties and responsibilities:
	     

	Previous Experience

	Name of school/employer:
	Job Title & Salary
	Date from (dd/mm/yyyy)
	Date to (dd/mm/yyyy)
	Status/
Curriculum/
Responsibilities /Subjects
	Reason for leaving
	Provide brief details  of your duties

	[bookmark: Text165]     
	[bookmark: Text166]     
	[bookmark: Text167]     
	[bookmark: Text168]     
	[bookmark: Text169]     
	[bookmark: Text170]     
	[bookmark: Text171]     



Please list all other employment held (other than teaching), starting with the most recent. You must account for your full employment and education history, with no unexplained gaps.
	[bookmark: _Hlk218679201]Previous Employment Experience other than Teaching

	Name of previous employers
	Job Title
	Address
	Date from (dd/mm/yyyy)
	Date to (dd/mm/yyyy)
	Reason for leaving
	Provide brief details  of your duties

	[bookmark: Text183]     
	[bookmark: Text184]     
	[bookmark: Text185]     
	[bookmark: Text186]     
	[bookmark: Text187]     
	[bookmark: Text188]     
	[bookmark: Text189]     

	[bookmark: Text190]     
	[bookmark: Text191]     
	[bookmark: Text192]     
	[bookmark: Text193]     
	[bookmark: Text194]     
	[bookmark: Text195]     
	[bookmark: Text196]     



	Periods of unemployment



If there are any periods that have not been accounted for above, for example periods of travel, caring responsibilities or other activities, please provide details here, including dates. The information you provide should give a complete chronological record of your education and employment history from the age of 16, with no unexplained gaps.
	[bookmark: Text197]     

	[bookmark: Text198]     



	EDUCATION AND TRAINING



In addition to your formal education and qualifications, please include details of any short courses or non-qualification training you have undertaken to develop your knowledge and skills, where relevant to the post you are applying for. Successful applicants will be required to provide evidence of qualifications.
	EDUCATION

	Qualifications
	Grade
	Where Obtained
	When Obtained

	[bookmark: Text199]     
	[bookmark: Text200]     
	[bookmark: Text201]     
	[bookmark: Text202]     



	Type of Teacher Training (Please tick)*
	Early Years	|_|
	Primary 	|_|
	Middle 	|_|

	
	Secondary 	|_|
	Special 	|_|
	FE 	|_|




	TRAINING / DEVELOPMENT

	Subject
	Provider
	Date Attended

	[bookmark: Text207]     
	[bookmark: Text208]     
	[bookmark: Text209]     

	
	
	

	
	
	


	MEMBERSHIP OF PROFESSIONAL BODIES

	Professional Body
	Level & method of Membership
	Membership Number
	Date of Membership

	
[bookmark: Text203]     






	[bookmark: Text204]     
	[bookmark: Text205]     
	[bookmark: Text206]     



	SUPPORTING INFORMATION



	Skills, Knowledge and Experience

	This section of the application form is very important, as it allows you to demonstrate how you meet the requirements of the post.
Please read the job advertisement, job description and person specification carefully. The person specification outlines the skills, experience and qualifications required for the role. You should pay particular attention to the criteria identified as essential.
In your response, explain how you meet the requirements of the role by providing clear examples of your relevant skills, experience and qualifications.
• Ensure that the information you provide is well organised and clearly linked to the criteria you are addressing.
• Demonstrate how you have developed the skills and experience required for the post.
• Give specific examples of work you have been involved in, explaining what you did and the impact of your actions.
• Focus on your own responsibilities and contributions rather than those of a team or department.


	

























	Declaration

	Please read the following statement carefully and indicate your agreement below:
If it comes to our attention that any information provided in this application form is false, misleading, or that relevant information has been knowingly omitted, your application may be withdrawn from the recruitment process.
Providing false information may result in this application being rejected. If such a matter is identified after appointment, it may result in disciplinary action, including dismissal. Where appropriate, the matter may be referred to the Teaching Regulation Agency (England), the appropriate regulatory body, or the Police.


	
By checking the box below, I confirm that the information given in this application form, any supplementary pages and supporting evidence is, to the best of my knowledge and belief, accurate and complete, and that I possess all qualifications that I claim to hold.
I acknowledge that it is my responsibility, if invited for interview, to disclose any information which may affect my suitability and/or eligibility to work with children and/or vulnerable adults.

[bookmark: Check72][bookmark: Text210]I agree |_|    Date:      
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