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APPLICATION FORN





Please complete in type or black ink (refer to guidance notes for help).
Confidential
	Post Title
	     
	Post Ref No.      


	Unit


	     
	


	Part A – Personal details

	First Name
	     
	Last Name

	  
	Title      

	 Address       

	
	
	Postcode
	     

	Tel No.

	DAY      
EVE      
MOBILE      


	Email
	     

	I need a work permit to work in this country?      Yes  FORMCHECKBOX 
              No  FORMCHECKBOX 



	If you need a work permit, please state if there are any limitations/conditions on the work permit.

	National Insurance No.

	     
     
     
     
     
     
     
     
     


	Please indicate if you have a disability you want the council to take into account.

Yes  FORMCHECKBOX 

               No  FORMCHECKBOX 


	Please outline what assistance (if any) you need during the recruitment and selection process e.g. a signer.
     


	Part B – Education and training

	Details of educational history – most recent first. Please list all schools, colleges, universities etc. which you have attended.

	Name of establishment 

(school, college, university, etc.)
	Course studies

	Qualification level 

(If obtained)


	Dates


	
	
	
	From
DD.MM.YY
	To
DD.MM.YY

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


Please continue on a separate sheet if necessary.
You will be asked to provide original proof of relevant qualifications if you are interviewed.
	Part C – Present or most recent employment

	Name and address of employer      


	
	Postcode      

	Post held       

	Date started
	     
	Until      
	Salary      
	Grade      

	Key roles/achievements


	1      
2      
3      

	Reason for leaving      



	Employment history providing all employment history (most recent first)

	Name and full address of employer (including telephone number)
	Date of employment
	1 Position 

2 Salary


	Reason for leaving

	
	From DD.MM.YY
	To
DD.MM.YY
	
	

	     
TEL      
	     
	     
	1     
	     

	
	
	
	2     

	

	     
TEL      
	     
	     
	1     

	     

	
	
	
	2     

	

	     
TEL      
	     
	     
	1     

	     

	
	
	
	2     

	

	     
TEL      
	     
	     
	1     

	     

	
	
	
	2     

	

	     
TEL      
	     
	     
	1     

	     

	
	
	
	2     

	

	     
TEL      
	     
	     
	1     

	     

	
	
	
	2     

	


Please continue on a separate sheet if necessary.

Have you ever been dismissed by an employer?         Yes   FORMCHECKBOX 

    No  FORMCHECKBOX 

	Details      


	

	Part D – Experience/relevant skills/further information

	Use this section to show how you meet all of the short listing criteria for the job as set out in the enclosed person specification, drawing on all aspects of your education and experience, including paid or unpaid employment,
voluntary work, and home responsibilities. (Please continue on a separate sheet if necessary).

     



	Sickness and absence

	Number of working days sick in the last two years.
	     

	Number of spells of sickness in each of the last two years.
	     


	Part E – Verification of employment or education record

	Please give names and addresses of two people who can provide employment references.

One should be your present/most recent employer, preferably your immediate manager.

	
	
	

	Name      
	
	Name      

	Address      
	
	Address      

	
	
	

	Postcode      
	
	Postcode      

	Position held      
	
	Position held      

	Tel. No.      
	
	Tel. No.      

	Email      
	
	Email      


	If you have not been in paid employment please give the name of the head of education or training establishment and/or the manager of a voluntary group for whom you have worked.

	     


	 FORMCHECKBOX 
    Please tick this box if you do not wish the council to approach your present employer until, and if, a firm offer of employment has been made. The council normally takes up references if you have been short listed.

Please note that we reserve the right to approach any of your previous employers for references if necessary.



	Relatives/other interests (canvassing of Councillors or officers will disqualify you)

	Are you related to a Councillor or employee of the council?  Yes   FORMCHECKBOX 

        No  FORMCHECKBOX 



	If yes, please give brief details:      

	If appointed, do you have any business and/or financial interests which,

might conflict with the duties of this post?                                Yes   FORMCHECKBOX 
         No  FORMCHECKBOX 


	

	Rehabilitation of Offenders Act

	You do not generally have to disclose details of spent convictions. However, if the post you are applying for is exempt from the Rehabilitations of Offenders Act by virtue of the (Exceptions) Order because, for example, it involves working with children or with certain vulnerable adults or because it manages staff who work with children, you must reveal details of all convictions, spent or otherwise. The recruitment pack will confirm if the post is exempt. If so please complete the additional declaration of Information Form enclosed, rather than this section of the form.

Non-exempt posts only – disclosure of unspent convictions. Have you ever been convicted of:

	A) A sexual offence?

	Yes  FORMCHECKBOX 

        No  FORMCHECKBOX 



	B) Any criminal offence involving violence, threats of violence or dishonesty?
	Yes  FORMCHECKBOX 
 
        No  FORMCHECKBOX 



	C) Any other criminal offence which could be considered as making you unsuitable for the post you are applying for?
	Yes   FORMCHECKBOX 

        No  FORMCHECKBOX 



	If yes, please give details of conviction(s) and date(s).     



If you have a conviction and you are not sure whether the conviction is covered by this question you should contact the person to whom this application is to be sent for advice.
	Declaration

	I declare that to the best of my knowledge the information given on this form is correct and can be treated as part of any subsequent contract of employment. Failure to disclose information or providing deliberate false information may result in rejection of the application form and disciplinary action being taken against you.

	The authority is under a duty to protect the public funds it administers and to this end may use the information you have provided on this form within the authority for prevention and detection of fraud. It may also share this information with other bodies administering public funds for this purpose.

	Signature                                                                                 Date      
      


