
Job Description 

PURPOSE OF THE POST 

DUTIES AND RESPONSIBILITIES 

• To promote the aims, values, and objectives of the school as laid down by the trust 

• To promote the development of the trust’s Equal Opportunities Policy throughout all 

aspects of school life 

• To lead a team within the Nursery setting. 

• To plan, deliver and teach within the Nursery Setting. 

 

Class Teacher 
 

• To teach a primary school class promoting high standards of learning and behaviour. 

• To have due regard for the requirements of the EYFS, the National Curriculum, the 

Mission Statement, aims, schemes of work and policies of the school. 

• To plan, implement, assess and monitor curriculum work in accordance with school 

policy. 

• To monitor pupil progress and keep accurate and up to date records on individual pupils. 

• To prepare assessment analysis for termly pupil progress meetings with the Headteacher. 

• To report to parents on the progress of pupils at Parents’ Evenings and in an annual 

written report. 

• To keep a well-organised classroom, maintaining attractive and stimulating displays in 

accordance with the Policy for Display. 

• To liaise with the Leadership Team, other teachers, the SENCO and Teaching Assistants in 

terms of planning, assessment and monitoring 

 

Class Teacher (Nursery) 



 
• To be responsible for SEN/D within the class as required by the Code of Practice, 2014 

e.g. writing IEPs, contributing to reviews, liaising with the SENCO and parents at each 

stage 

• To be responsible for the effective deployment of support staff 

• To attend relevant training to develop professional knowledge and understanding of 

teaching and learning (by attendance at PADs, staff meetings and other training outside 

of school) 

• To have due regard for the school’s policies for pupil support by developing and 

maintaining positive relationships with pupils 

• To have due regard for the school and Bury Integrated Safeguarding Partnership Board’s 

policies and procedures for safeguarding children 

• To mark on line attendance registers each morning and afternoon 

• To be on yard duty on a weekly basis 

• To take a Key Stage assembly on a rota basis and to take part in other assemblies such 

as Well Done or Class assemblies 

 

Control of Resources  
 

• To be responsible for organising resources and materials in the classroom 

• To order resources for the classroom after discussion with staff, in accordance with the 

budget allocation from the Headteacher 

• To share responsibility for organising and maintaining shared resources with other class 

teachers e.g. stock room, PE stock room 

 

The post holder will be required to undertake any other duties of an equal nature appropriate 

to the post as determined by the Headteacher. 

 

 



 

 

 

Class Teacher (Nursery) 

Person Specification 

Information & 
Signposting

CRITERIA Experience, Qualifications and Training: On their application form, 

candidates will demonstrate that they have the following training, 

qualifications and school experience: 

ESSENTIAL 

• DfE recognised teaching qualification 

• Teaching experience in primary education, ideally in a nursery setting 

• Working in partnership with colleagues, parents and outside agencies 

• Evidence of good and outstanding teaching skills and excellent pupil achievement 

• Recent attendance on appropriate and relevant in-service training 

 

CRITERIA Ability, Skills and Knowledge: In their statement of suitability and during 

the selection process, candidates will demonstrate that they have the 

following ability, skills and knowledge: 

ESSENTIAL 

• Understanding of the requirements of the National Curriculum and its application across 

the primary phase 

• Knowledge of effective teaching and learning strategies to ensure progress of all learners 

• Knowledge of effective classroom and behaviour management strategies 

• Knowledge of a range of assessment strategies 

• Knowledge of the SEN Code of Practice 

• Commitment to safeguarding 

• Commitment to developing and building partnerships with staff, governors, children, 

parents and the wider community 

• Commitment to inclusion with high expectations for all children 
 

CRITERIA Personal style and behaviour: In their statement of suitability and during 

the selection process, candidates will explain how they have they 

demonstrate their personal style and behaviour: 

ESSENTIAL 

• Commitment to equality of opportunity 

• Ability to work effectively as a team member 

• Effective self-motivation and personal organisational skills 

• Strong commitment to the use of ICT to support teaching, learning and assessment 

• Ability to communicate effectively, both orally and in writing 

 

 


