School Vacancy Media Order Form

In order to publish your vacancy as quickly and accurately as possible, please ensure you complete all relevant fields within the form.  In the event of missing information, you will have to be contacted for the information which could lead to delays in the advertising. 

Section 1 – NYCC Recruitment Website-free advertising
Your vacancy will automatically appear free of charge on:

1/ nyccjobs

2/ northyorks.gov.uk, jobs and careers

3/ oneplacenorthyorks

4/ jobcentre

5/ LG jobs

6/ sector 1

Advert Detail - Please ensure you fill in all sections
	Post Title: Teacher
	Grade/Band/Pay scale: MPS 1-6

	Salary ( plus any additional allowances, if applicable):

	Working weeks:  FORMDROPDOWN 

Please note, if you have selected TTO or TTO plus, you need to specify how many additional weeks will be worked and training days are included.

Training days included : FORMDROPDOWN 
   

Number of additional weeks:                      



	Hours per week: 1.0FTE
	

	Contract Type:  FORMDROPDOWN 

*Please state the fixed term end date:31/08/24

	Individual School Range (essential for Headteacher vacancies only ie Head teacher 7 point salary range):      

	Closing Date:Thursday 28th September 2023 at 12pm noon

	Interview Date: Thursday 5th and Friday 6th October 2023
(If not known, state to be confirmed)                                                    

	Required start date:08/01/24

	Cost code for any advertising:     

	CRB clearance required: 
 FORMDROPDOWN 

	*Commitment to two tick disability symbol

The two tick disability symbol indicates a commitment to enhancing opportunities for applicants with a disability.  If you choose to adopt this policy, you must ensure that any applicants who have indicated a disability and meet the demonstrable, essential criteria as stated in the person specification, are shortlisted for interview.

 FORMDROPDOWN 



	School Name and address (including telephone number, email and school website address to aid job seekers ability to find out more):
Longman's Hill Community Primary School

Myrtle Avenue

Selby, North Yorkshire, YO8 9BG

01757 706841

www.longmanshill.ik.org

admin@longmanshill.n-yorks.sch.uk


	Headteacher’s Name: Mrs Jan Elcock

	Contact details for how to apply for an application form/application pack:
via email at admin@longmanshill.n-yorks.sch.uk or via telephone 01757 706841



	Please specify any additional documents be uploaded with the advert. We advise that you make available as many documents as possible to avoid applicants having to make requests and your schools having to send out the documents.  Job Description/Person Specification and application form should be provided as a minimum.  Please supply alongside the advert.


Job Description
Disqualification by association declaration

Person Specification
Application Form



	If advertising over a period of school closure, please provide details for someone in a position to approve the advert (if applicable):

     
	Name and contact details of person authorising the vacancy to be processed:
Mrs Jan Elcock

Headteacher

01757 706841


	Advert text: Please state the exact advert text you wish to be displayed in your online advert. We advise that you should include a brief description of the role/key capabilities of the desired applicant.
Required from 08/01/24 on an established contract. 
We are seeking to appoint a teacher, initially to work in Y3 for the first two terms.  This is an exciting opportunity to secure an established teaching post at our popular school.  
The successful candidate will work within our close school community as a member of a friendly, committed staff in a highly supportive environment where teamwork is valued. We are looking for a teacher with experience of planning for and delivering the National Curriculum, who is keen to learn.

Our pupils are happy, courteous and well behaved with a love for learning.

We welcome applications from someone who:

•
Demonstrates excellent classroom practice

•
Has high expectations of children’s achievements and behaviour

•
Has a good understanding of the National Curriculum

•
Works as part of a team to achieve very high standards

•
Is willing to contribute to the life of the school eg run extra-curricular activities

•
Has a good sense of humour!
          Strong academic ability in maths and literacy

          The ability to work with pupils with a range of needs  

·         High levels of resilience

·         The ability to foster positive relationships with pupils

·         Excellent organisational skills

·         The ability to communicate effectively with a range of audiences.

           The ability to use their own initiative

           Experience of engaging children in learning

           Experience of supporting children to develop skills in reading, writing and maths. 

We can offer you:

• An opportunity to be part of a hard-working and supportive team of staff

• A school which values creativity, ambition, courage and respect

• A welcoming and friendly school 

• Excellent opportunities to develop professionally
Supportive senior leadership who promote staff wellbeing through additional non-contact release time, buddy systems, golden weeks and more
VISITS TO THE SCHOOL PRIOR TO APPLICATION ARE STRONGLY ENCOURAGED. PLEASE RING THE SCHOOL OFFICE ON 01757 706841 TO ARRANGE A VISIT. 

This role is suitable for anyone who is looking to join a warm, caring and friendly team who is dedicated to providing an excellent education for children. 

Longman's Hill CP School is committed to safeguarding and promoting the welfare of children and this post is subject to an enhanced DBS check and proof of identity and qualifications. References will be sought and any gaps in employment unaccounted for on applications will be scrutinised thoroughly, therefore please take care when completing an application to ensure all gaps are accounted for. As part of the recruitment process, we will also conduct a search of the internet and social media sites, in line with Keeping Children Safe in Education (DfE). The search will investigate whether there may be safeguarding concerns regarding children or whether there is anything which may, in future, cause reputational damage to our school.   




The following information will be used to help add search criteria to the vacancy on the NYCC website www.nyccjobs.co.uk .  This will aid job seekers when they are searching for vacancies to bring up the positions matching their criteria.

Keyword:  
 FORMDROPDOWN 


Location:  FORMDROPDOWN 
  Salary range:  FORMDROPDOWN 



[image: image1]
If using paid for advertising as well, do you want the vacancy to be advertised on the websites prior to media publication?  FORMDROPDOWN 

Section 2- Recruitment Service Options
Recruitment and Selection Services offer a wide range of additional services which you can choose from.  The options are detailed in the Recruitment and Selection Service Booklet and in summary below– please contact the Recruitment Team on the details below if you require any further information.
Option 1 – Advertising, free of charge

Recruitment Team will place adverts for schools and provide specialist advice and guidance to add value at initial publishing stage.  Applicants will be directed to the school for an application pack and completed forms returned directly to the school. It is also possible to load documents including application forms.
Option 2- Advertising and application forms
Online application form (applicable to the role type) will be attached to the vacancy and applicants will be able to apply online.  Applicants requiring a manual application form will contact the Recruitment Team, 

who will provide the application form. Completed application forms will be provided to the school on the day after the closing day, electronically.
Cost of online application only: £8.00 per vacancy 
Cost for online and manual applications: £45.00 per vacancy
Option 3- Full recruitment process, cost £30.00 per vacancy
In addition to the above, the Recruitment Team will be responsible for making interview arrangements on behalf of the school, obtaining all appropriate employment clearances and issuing conditional and unconditional offers of employment.
Campaign Sites- 
A campaign site would only be applicable for senior posts including Head Teacher or Deputy Head Teacher roles.  The Recruitment Team will provide media recommendations to ensure advertising is targeted at the right audience and will liaise with advertising contacts to make these arrangements and obtain best possible price.  There is the facility to build standard microsites for headteacher / senior roles, specific to the school consisting of information about the school and the role including any useful documentation and signposting to the actual schools site.  The cost for Head Teacher posts is free. Details of costs for other posts are available on application. 
Assessment Service – charge dependent on the type of test and assessor time required.

The service can provide assessment provisions to help you select the right candidate for the job.  A range of assessments are available to you and trained assessors can help recommend appropriate tests.  Assessments available include personality assessments, ability tests, IT tests, dependability questionnaires and managerial judgement.
Please indicate below which options you would like to select for this vacancy:
Recruitment Options:  FORMDROPDOWN 

Any additional comments/requests:
     
Section 3 – Media/ Website-paid for advertising 
We advise that only ‘hard to fill’ posts are considered for paid for advertising (ie Headteachers/leadership roles) and that online advertising as the most effective and cheapest media is prioritised.

	Publication 
	 FORMDROPDOWN 
 
	Insertion Date
	     
	Classification/

Package
	     


	Website 
	     
	Insertion Date
	     
	Classification/

Package
	     


	Website for TES
	 FORMDROPDOWN 

	Insertion Date
	     
	Classification/

Package
	 FORMDROPDOWN 



Advert type 
 FORMDROPDOWN 




    Advert Style  FORMDROPDOWN 

Logos  FORMDROPDOWN 

Any additional information:
     
For further information regarding the media options available for schools, please refer to the Schools Media Guide.  If you have any further questions regarding media recommendations or options, please contact Recruitment and Selection Services – recruitment@northyorks.gov.uk or telephone 01609 798342.
For Recruitment Team Internal Use Only:

Once the vacancy media form is received, it should be saved in the e files, with the school name/job title/received date.
