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  Person Specification 

CLASS TEACHER 
Essential         Desirable Evidence 

 
Teaching qualification     *      A 

An inspirational Teacher    *   A/I/R 

Team working skills     *   I/R 
 

Ability to work with initiative    *   A/I/R 
 
Good communication skills    *   A/I/R 

 
Can work to deadlines    *   A/R 
 
Calm and assertive disposition   *   I/R 
 
Good ICT skills       * A/I/R 

 
Can become involved in the general 
life of the school     *     A/I 
 
Good sense of humour    *   I/R 

 
Reliable and trustworthy    *   A/I/R 
 
Good interpersonal skills    *   I/R 

 
Medically fit      *   A/R 
 
Exceptionally hard working!    *   A/I/R  
 
Demonstrates a real commitment to Inclusion *   A/I/R 

 
 
Evidence Key   A = application; I = interview, R = reference 
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Job Description – Class teacher   

Introduction 
 
The appointment is subject to the current conditions of employment for Class 
Teachers contained in the School Teachers’ Pay and Conditions Document, the 
1998 School Standards and Framework Act, the required standards for Qualified 
Teacher Status and Class Teachers and other current legislation. It is an expectation 
that the post holder is meeting the Teachers’ Standards, introduced in September 
2012. 
 
This job description may be amended at any time following discussion between the 
Head Teacher and member of staff, and will be reviewed annually. 
 
Responsibilities 
 
A      PLANNING, TEACHING AND CLASS MANAGEMENT, to: 
 
Teach allocated pupils by planning their teaching to achieve progression of learning 
through: 
 

• Identifying clear teaching objectives and specifying how they will be taught 
and assessed 

• Setting tasks which challenge pupils and ensure high levels of interest 
• Setting appropriate and demanding expectations 
• Setting clear targets, building on prior attainment 
• Identifying SEN or very able pupils 
• Provide clear structures for lessons maintaining pace, motivation and 

challenge 
• Make effective use of assessment and ensure coverage of programmes of 

study 
• Ensure effective teaching and best use of available time 
• Monitor and intervene to ensure sound learning and discipline 
• Use a variety of teaching methods to: 

 
i. Match approach to content, structure information, present a set of key 

ideas and use appropriate vocabulary 
ii. Use effective questioning, listen carefully to pupils, give attention to 

errors and misconceptions 



iii. Select appropriate learning resources and develop study skills through 
library, I.C.T. and other sources 

 
• Ensure pupils acquire and consolidate knowledge, skills and understanding 

appropriate to the subject taught 
• Evaluate their own teaching critically to improve effectiveness 

 
 
 
 
 
B. MONITORING, ASSESSMENT, RECORDING, REPORTING to: 
 

• Assess how well learning objectives have been achieved and set them to 
improve specific aspects of teaching 

• Mark and monitor pupils’ work and set targets for progress 
• Assess and record pupils’ progress systematically and keep records to check 

work is understood and completed, monitor strengths and weaknesses, inform 
planning and recognise the level at which the pupil is achieving 

• Prepare and present informative reports to parents 
 
C. OTHER PROFESSIONAL REQUIREMENTS to: 
 

• Have a working knowledge of teachers’ professional duties and legal liabilities 
• Operate at all times within the stated policies and practices of the school 
• Establish effective working relationships and set a good example through their 

presentation and personal and professional conduct 
• Endeavour to give every child the opportunity to reach their potential and 

meet high expectations 
• Contribute to the corporate life of the school through effective participation in 

meetings and management systems necessary to co-ordinate the 
management of the school 

• Take responsibility for their own professional development and duties in 
relation to school policies and practices 

• Liaise effectively with parents and governors 
• Write Individual Education Plans (IEPs) for pupils in the class 
• Manage at least one subject area of the curriculum, except in the case of 

newly qualified teachers 
• Take on any additional responsibilities which might from time to time be 

determined. 
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