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JOB DESCRIPTION: Phase Leader
Job Title/Post: Class teacher – phase leader           Full Time post

Salary: MPS + TLR payment 
Responsible to: The Head Teacher
Responsible for: Teaching and learning both within their own class and within the phase.

Job Purpose:

· To co-ordinate and evaluate teaching and learning within phase and to liaise with other members of the Leadership Team where necessary, to ensure continuity and progression throughout the school.

· To make strategic evaluations of personnel issues as a supportive and well-motivated team member.

Part 1: You are required to carry out the duties of a school teacher as set out in paragraphs 71 to 76 (inclusive) of the School Teachers' Pay and Conditions

Document 2005 (hereafter called the Document)

Part 2: Post – Class Teacher/Phase Leader + potential core subject leadership
Part 3: You are required to carry out such professional duties which form part of paragraph 60 of the Document which the Head Teacher may reasonably ask you to undertake.

Part 4: This job description applies to the period from September 2023.
In addition, you are required to undertake the following responsibilities which may or may not be included above:

Core Requirements of the Post

In fulfilling the requirements of the post, the teacher will demonstrate

essential professional characteristics, and will:

· Inspire trust and confidence in pupils and colleagues.
· Build team commitment with colleagues and in the classroom.
· Engage and motivate pupils.
· Demonstrate analytical thinking.
· Improve the quality of pupils’ learning.
· Contribute to the school improvement plan and promote the learning.
priorities of the school SIP

· Contribute to the development and / or implementation of school.
policies

· Use the professional growth process to advance pupil learning and

enhance professional practice in line with the school’s aspirations and

priorities

· Have lead responsibility for a subject or aspect of the school’s work and

develop plans which identify clear targets and success criteria for its

development and / or maintenance

· Promote the wider aspirations and values of the school.
· In addition to the requirements of a class teacher and any other agreed

responsibilities the TLR post holder will be accountable for the following.
areas:

A.

Strategic direction and development of the school, in co-operation

with, and under the direction of, the Head teacher
· Support and secure the commitment of others to the vision, ethos and

policies of the school and promote high levels of achievement and raising.
standards within the phase and across the school.
· Support the creation and implementation of the school improvement plan,

specifically relating to phase leadership and take responsibility for appropriately delegated aspects of it.
· Support all staff in achieving the priorities and targets of the school as

well as personal objectives and monitor the progress of those which relate to your phase leadership.
· Support the monitoring and evaluation of the effectiveness of the

school’s policies and developments and analyse their impact on school.
· Ensure that parents are well informed about the curriculum, targets,

children’s progress and attainment in designated phase.
· Take responsibility for children classed with SEND need.
· Take responsibility for safeguarding within the phase and across the school when needed.
· Support the leadership team in developing and maintaining effective behaviour management strategies.
· Support the leadership team in developing links with parents of children in the school.

B. Teaching and Learning

· Support the Head teacher in determining, organising and implementing the curriculum within the phase, and its assessment; monitor and evaluate them in order to identify and act on areas for improvement.
· Be responsible for ensuring improvements in personal and social.
behaviour, literacy and numeracy, which are priority targets for all pupils.
· Support the Head teacher in establishing a learning environment that helps pupils develop study skills in order to learn more effectively and with

increasing independence.
· Be responsible for the teaching of a class, developing a stimulating and

challenging learning environment which secures effective learning and

provides high standards of achievement and raising standards.
· Be responsible for the pastoral care of pupils in a class, promoting self

discipline and good behaviour at all times, in accordance with school

policies.
· Take responsibility for the development and monitoring of the curriculum

provision throughout the phase liaising appropriately with the Head teacher.
· Support staff and class teachers.
· Support the Head teacher in the monitoring of the quality of teaching and

children’s achievements across the year groups, including the analysis of

performance data.
· Take responsibility for assessment in designated phase ensuring that statutory and school requirements are fulfilled.
· Collate assessment information, in conjunction with relevant subject.
leaders and the Head teacher, and monitor the school’s performance in

relation to local and national results and the school’s own targets.

C. Leading and managing staff

· Support the Head teacher in developing positive working relationships with

and between all pupils and staff within the phase and across the school.
· Lead groups of staff in development activities and evaluate

outcomes.
· Support the professional growth process by acting as Team Leader

within school and use the process to support teachers and TAs in developing personal and professional effectiveness;

· Provide support to newly qualified teachers, supply teachers, teachers and

teaching assistants who may be new to the school who are placed in the

year group.
· Ensure that the Head teacher and Governor advocates are well informed about policies, plans and priorities, success in meeting objectives and targets, and any future development needs.

D. Effective deployment of staff and resources

· Support the Head teacher in the deployment of staff in the year group.
and support those staff in their duties.
· Work with the Head teacher in establishing priorities for expenditure

· within the year groups, and in monitoring the effectiveness of spending

and use of resources.

E. Transition

· Establish and maintain effective transition arrangements for pupils 
transferring from different phase settings.

F. General

· Take on specific tasks related to the day to day administration and

organisation of the year group as requested by the Head teacher
· Take on any additional responsibilities within the phase and wider school which might from time to time be determined;

· Create and maintain positive and supportive relationships with staff,

parents and Governor advocates
· Engage with appropriate training opportunities to promote professional

effectiveness in this role.

Other Duties and Responsibilities

Perform other duties that the Head Teacher may from time to time ask the post holder to perform commensurate with the role.
Phase Leader - Person Specification


	Qualifications and Development
	Essential
	Desirable

	QTS
	(
	

	Graduate
	(
	

	Post graduate level qualification 
	
	(

	Further Professional Qualifications
	
	(

	Willingness for further study
	
	(

	Evidence of recent and appropriate professional development
	(
	

	Sound up to date knowledge of education policy and practice
	(
	


	Strategic Direction & Development of the School
	Essential
	Desirable

	Experience of Leadership
	(
	

	Experience of developing and implementing whole school policies.
	
	(

	Use and impact of data on teaching and learning 
	(
	

	Experience of using a range of information and evidence to raise pupil achievement.
	(
	

	Leading the implementation and development of school improvement initiatives
	(
	

	Ability to strategically plan and evaluate
	(
	

	Experience of developing and successfully delivering inclusive practice to ensure equal opportunities for all.
	(
	

	Ability to ensure that those involved in the delivery of teaching and learning are confident to do so
	(
	

	Evidence of involvement with governors, and working in partnership with parents
	(
	

	Experience of managing safeguarding in a school setting
	
	(


	Teaching and Learning 
	Essential
	Desirable

	Evidence of being an outstanding classroom practitioner
	(
	

	Ability to ensure curriculum coverage, continuity and progression in all subjects, for all pupils
	(
	

	Ability to set targets in the core responsibility areas using school provided data
	(
	

	Experience of evaluating the quality of teaching and learning
	(
	

	Experience of providing support, advice and guidance to colleagues on teaching and learning
	(
	

	Experience of using inclusive practices to ensure equal opportunities for all
	(
	

	Experience of effective leadership of pupil behaviour for learning
	(
	

	Experience of implementing the principles and practices in behaviour management and strategies
	(
	

	Experience of delivering of subject content/a range of assessment tools across the primary age range
	(
	

	Experience of extending the subject curriculum to develop effective links with the local community including businesses
	
	(


	Leading and Managing Staff 
	Essential
	Desirable

	Ability to implement strategies to raise achievement within a team
	(
	

	Ability to provide strategic leadership 
	(
	

	Ability to conduct an audit to identify priorities for development and training needs across the school
	(
	

	Well-developed interpersonal and personnel management skills
	(
	

	Contribute information to ensure that the Head Teacher and governor advocates are well informed about school policies and progress measures
	(
	

	Experience in delivering in-service training
	(
	

	Experience of appraising staff as required by the school policy
	(
	


	Efficient and Effective Deployment of Staff and Resources
	Essential
	Desirable

	Experience of directing, supporting and monitoring the work of staff across the school
	(
	

	Ability to maintain existing resources and to plan for opportunities for further development
	(
	

	Ability to use accommodation to create an effective and stimulating environment
	(
	

	Experience of ensuring that the learning environment is safe and that risks are adequately assessed
	(
	

	Experience of resource allocation and budget management
	
	(


	Other Qualities
	Essential
	Desirable

	Excellent communication and interpersonal skills
	(
	

	Confident ICT user
	(
	

	Ability to motivate staff and set example of high personal standards
	(
	


