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Heathfield Primary and Nursery School
Person Specification – SENDCo Element (to accompany Class Teacher specification)

	EDUCATION AND TRAINING
	Essential
	Desirable
	Letter of Application
	Interview and Tasks

	Qualified Teacher Status (QTS)
	X
	
	X
	

	Evidence of commitment to ongoing professional development in SEND and inclusion
	X
	
	X
	X

	National SENDCo Award or SEND NPQ
	
	X
	X
	

	EXPERIENCE AND KNOWLEDGE
	
	
	
	

	Experience of supporting pupils with a range of SEND needs in a mainstream setting
	X
	
	X
	X

	Understanding of the SEND Code of Practice (2015) and graduated approach
	X
	
	X
	

	Experience of developing and reviewing pupil support plans or provision maps
	
	X
	X
	X

	Experience of contributing to EHCP applications, reviews, or HLN funding processes
	
	X
	
	X

	Experience of liaising with parents, carers and external professionals to support pupil needs
	X
	
	
	X

	LEADERSHIP AND MANAGEMENT
	
	
	
	

	Ability to work strategically under the direction of the Deputy Headteacher for Inclusion
	X
	
	
	X

	Ability to coach, guide and support staff to deliver inclusive classroom practice
	
	X
	
	X

	Experience of leading aspects of SEND provision or contributing to school improvement
	
	X
	X
	X

	Experience of evaluating impact and contributing to SEND development planning
	
	X
	
	X

	SKILLS AND ABILITIES
	
	
	
	

	Ability to use assessment data to track progress and identify barriers to learning
	X
	
	X
	X

	Excellent organisational and record-keeping skills, including use of digital systems for SEND monitoring
	X
	
	
	X

	Strong interpersonal and communication skills to build positive relationships with staff, parents and external partners
	X
	
	
	X

	Ability to manage competing priorities and maintain confidentiality at all times
	X
	
	
	X

	PERSONAL QUALITIES
	
	
	
	

	Empathetic, patient and solution-focused approach
	X
	
	
	X

	Reflective and self-motivated with a commitment to inclusion
	X
	
	
	X

	Demonstrates resilience, integrity and discretion when handling sensitive issues
	X
	
	
	X

	Evidence of contribution to whole-school ethos and alignment with the school’s motto of ‘Thriving Together’
	X
	
	X
	X

	Experience of leading professional development or staff training in inclusion
	
	X
	X
	X



Please note that all elements of this person specification may be tested via a task, an interview question or both during the selection process.
This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
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