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JOB DESCRIPTION FOR TEACHERS
	1. DEPARTMENT  
EDUCATION




	2. SCHOOL/SERVICE  
Seven Hills School



	3. TITLE OF POST  
Teacher 



	4. SALARY SCALE/SPINAL POINT
Main scale + 1 SEN point. 



	5. PUROPOSE OF THE JOB
To teach designated students and to undertake associated pastoral and administrative duties as well as other general responsibilities in the school, as agreed with the Headteacher




	6. RESPONSIBLE TO
Headteacher, Deputy Headteacher and Governing Body



	8. RESPONSIBLE FOR
Teaching assistants and other support staff in relation to teaching groups




	9. EMPLOYMENT DUTIES
To be performed in accordance with the provisions of the School Teachers Pay and Conditions Document and within the range of teachers’ duties set out in that document.
To work across both sites as required.



	10. PARTICULAR RESPONSIBILITIES
1. To teach students according to their individual needs, including the planning, preparation and assessment of work and the reporting of progress in line with the policies of the school and statutory requirements.

To supervise the work of teaching assistants relevant to teaching groups.

To monitor and be responsible for the teaching resources provided for teaching groups.

2. To be responsible for a class/registration/tutorial group.

3. To be responsible for the teaching of core subjects and agreed specialist subjects.



	11. KEY TASKS
1. To undertake administrative tasks necessary to teaching groups and individual students.  

To contribute to meetings, discussions and management systems as necessary to ensure the co-ordination of work with individual students and of the work of the school as a whole.

To contribute to the delivery of a broad, balanced and individually based curriculum and ensure regular monitoring of each child’s progress.

2. To undertake administrative tasks necessary to registration/tutorial groups.

To ensure pastoral support to designated students.

3. To teach core subjects and agreed specialist subjects according to students’ individual needs and abilities and the requirements of the National Curriculum.
4. To contribute to Annual Reports, Reviews, Individual Education Plans, and Progress Files (Records of Achievement) as appropriate.
5. Within the designated subjects

· To contribute to the selection of appropriate resources 
· To work with colleagues in the development of teaching approaches

· To contribute towards the selection of appropriate resources 
· To develop students’ skills according to their needs and abilities and the requirements of the National Curriculum.
6. To develop opportunities for external accreditation and prepare students for assessment including the use of AQA Units of Accreditation and Certificate of Achievement and AEB Basic Tests.
7. To work with the Connexions Service in facilitating post-school placement of students as appropriate to your subjects and age group.



	12. FURTHER STATEMENT
The job description and allocation of particular responsibilities may be amended by agreement from time to time.
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