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Warter CE Primary School

Job Specification
Our Vision Statement:

“He set my feet on a rock and gave me a firm place to stand.” Psalm 40:2

At Warter C.E. Primary School we are working together to provide a solid foundation to learn, grow and achieve through our Christian values of hope, perseverance, friendship and respect.
	Post Title :  Teaching Assistant

	Reporting to:  Senior teacher responsible for classroom TA’s, Head teacher

	Location:  Warter CE VC Primary

	Scale:  New SCP 3

	Main purpose of the job

To provide support to pupils, working with them as directed by the Teaching staff within a structured teaching situation or individually as required to secure continuous improvement in pupil achievement, ensuring a secure, challenging and motivating educational environment. It should be the ambition that every child with special educational needs reaches their full potential in school, and can make a successful transition to the next stage of education, adulthood and the world of further and higher education, training or work.

	Responsibilities

1. Identifying changes in the developmental needs of pupils and bringing these matters to the attention of the appropriate teaching staff.

2. Keeping up to date with information regarding pupil needs and the content of their EHCP or IEP’s if appropriate.

3. Building positive relationships with pupils and providing an exemplary role model to encourage them to develop good social skills and become as independent as is possible for the individual.

4. Working independently with small groups of pupils when required, following the learning programme designed by the teacher ensuring the health, safety and welfare of the group.

5. Supporting the ethos of the school by implementing the Behaviour policy and school expectations.

	Decision making
1. When to refer matters to the class teacher.

2. Which information is to be kept confidential – particularly sensitive pupil matters.

3. Day to day decisions regarding the management of pupil behaviour in groups or socially.

4. When a pupils progress should be brought to the attention of teachers during the delivery of a specified programme of study.
5. When to seek more qualified help to deal with situations requiring first aid.

	Main Tasks – Basic level
1. Assist pupils individually and in groups with their work following the direction and guidance of the Teacher to enable them to complete the work to their full ability.

2. Work with pupils both inside the classroom and elsewhere to encourage independence, maintain personal confidence and enable full potential to be reached ultimately with the minimum of supervision.

3. Support and assist pupils with social integration advising them on strategies to deal with problems they encounter, seek appropriate professional help when necessary referring to the teacher for advice.

4. Help the teaching staff in the planning and preparation of lessons in advance to identify necessary preparation for the lesson, to gain familiarity with the work to be covered and design appropriate teaching aides.

5. Create learning materials as agreed with the teacher following guidance to ensure maximum access to the lesson material for pupils.

6. Identify issues of concern and positive feedback to be shared with teaching staff.

7. Assess and record pupil’s progress against teacher assessment sheets bringing issues of concern and excellence to the teacher’s attention when appropriate. Maintain feedback book and record of achievement.
8. Provide basic administrative duties such as photocopying, filing, arranging, management of resources, routine marking, display work, record keeping and collation of basic data.

9. Record any accidents in the accident book and co-operate with any accident investigation.

10. TA’s with responsibility for special needs pupils will provide practical help and support, such as help with feeding, toileting, personal hygiene and mobility for pupils with physical disability.  If appropriately trained, administer medication and follow basic medical procedures as instructed (where applicable).

11. In discussion with the teacher, work with pupils, either individually or in a group, to encourage educational and social development in line with their personal targets. .
12. Supervise pupils when required during non-teaching times of the day to ensure their health and safety.
13. Provides first aid assistance to the level of your training when required to minimise any harm and provide interim care whilst awaiting medical help. 
14. Undertake other reasonable duties of a similar level and nature to the post.

	Contacts and reasons for the contact
Senior Leadership Team: - for appraisal of performance and possibly to report any serious concerns after liaising with the teacher. Briefings on matters arising in the school. To take a full part in whole school planning as part of the team.
Teacher: - to assist them in planning, preparing materials and delivering learning programmes and discuss any suggested improvements that can be made to help the pupil’s development. Provide input to the IEP’s.
Pupils: - supervision. Providing guidance and general care.
Other staff: - exchange information on any areas of concern, pupil’s needs and development particularly when handing over at the end of a session or day.

Staff briefings/meetings.

Parents/carers: - If working with children with special needs: Exchanging home/school books. Keeping them informed about their child’s day and progress. Contact parent / carers in the event of an accident.
External Agencies: – feed into annual review process as part of the class team or as an expert in particular area (review panels).

	Behavioural competencies to do the job

Continuous Improvement. Through evaluation of own work and the work of the team and then thinking about the best way to improve ways of working. Has high expectation of themselves and pupils.

Team Work. A supportive team member who will put the needs of the team as a high priority, encouraging and facilitating healthy team relationships.

Communication.  Listens to and responds sensitively to the needs of pupils, teachers and parents.

Confidentiality. Respects the confidentiality of all Pupils, Staff, and Visitors
Calm. Responds calmly and positively to difficult situations and be able to manage conflict without showing anger or distress
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Qualifications/training needed to do the job

Essential
NVQ 2 in learning support or similar.

Desirable

Induction to learning support work – school based or LEA.
NVQ 3 in learning support or similar.

First aid training.

Specialist accredited training such as dealing with autism, signing, language development, Specific Learning Difficulties (SpLD)/Dyslexia and others.
Experience required to do the job

Essential
Experience of dealing with developing positive relationships with pupils.

Teamwork in a work or social setting.

Desirable

Coaching/working with others to learn skills or knowledge in a formal or informal setting.

Experience of supporting pupils with special needs to encourage independence.

Work in a school setting.
Personal skills/knowledge to do the job.

Essential

Good literacy and numeracy skills.
Enjoy working with young children.
Be interested in helping children to develop and learn.

Interpersonal skills to deal with pupils respectfully and to command respect from them.

Ability to work within the behaviour policy of the school.

Be patient, warm and caring, and have a sense of humour.
Understand the social and emotional needs of children.
Be able to motivate pupils to learn new skills.
Speak clearly and be a good listener.
Be firm and consistent in setting rules for good behaviour and understand acceptable ways to influence good behaviour.

Work well unsupervised and as part of a team.
Have excellent communication, planning and organisational skills.
Be aware of safety and hygiene procedures and good practice.
Have self-confidence.
If working in the Warter Babies Foundation Stage Unit, have a thorough understanding of the development matters progression and the early learning goals and national standards at the end of the foundation stage.
Have an understanding of pupil assessment mechanisms in use at Warter school.

Knowledge of school practices and policies for supporting pupils in particular SEN.

Desirable

Be creative and imaginative 

Knowledge of school setting and ways of working

