JOB DESCRIPTION

	Post Title:
	Cleaner

	Purpose:
	· To undertake any cleaning and caretaking duties as required
· Work as part of a team to perform a variety of regular and one-off cleaning tasks and duties as directed by their supervisor/line manager


	Reporting to:
	Site Manager


	Working time:
	12.5 hours per week, Monday to Friday 
Occasional overtime as and when required by negotiation.

	Grade:
	· NJC 2 £23,656 pro-rata 

	MAIN (Core) DUTIES

	Service

Provision:
	· Be responsible for ensuring the cleanliness of your designated area and for maintaining high and consistent standards 

· Use initiative to perform cleaning and tidying tasks that require attention as part of maintaining overall high standards. 

· Liaise with Site Manager and other members of staff as required to ensure the cleaning operates smoothly around both school events and outside lets. 

· Report cleaning supplies requirements and stock levels to the line manager. 
· Work as part of a team and support other members of the cleaning team to meet standards and school objectives 

· To assist in promoting and monitoring safe working practices within the school and to report any problems.
· To assist the staff in maintaining good and orderly conduct throughout the school.

	Service Development:
	· To assist and contribute to the examination and improvement of methods, procedures and initiatives adopted by the school.

	Staffing:
	· To take part in the school’s staff development programme by participating in arrangements for further training and professional development.

· To participate in the Staff Performance Management process.

· To work as a member of a designated team and to contribute positively to effective working relations within the school.

	Quality Assurance:
	· To help to implement school quality procedures and to adhere to these.

	Management Information and Administration:
	Report immediately any Health and Safety issues 

	Students:
	· To promote the general progress and well-being of individual students.

	OTHER SPECIFIC DUTIES

To carry out the duties in the most effective, efficient and economic manner available.

This job description is current at the date shown but, in consultation with you, may be changed by the Headteacher, to reflect or anticipate changes in the job commensurate with the salary and job title.
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