	JOB DESCRIPTION FOR POST OF:-  CLEANER IN CHARGE

	

	SPECIFIC DUTIES AND RESPONSIBILITIES


The postholder must at all times carry out his/her duties and responsibilities within the spirit of City Council and School Policies and within the framework of the Education Act 2002, and School Standards and Framework Act 1998 with particular regard to the statutory responsibilities of the Governing Bodies of Schools.

Specific responsibilities will include:

To be a key holder to open and lock up as and when needed
	Emptying waste bins or similar receptacles, transporting waste materials to designated collection points.


	Sweeping floors with brushes or dust control mops.


	Mopping floors with wet or damp mops.
 

	Suction cleaning carpeted areas and spot cleaning carpets.


	Using electrically powered scrubbing/polishing machines to burnish, scrub, polish and spray clean floors (after receiving proper instruction and training).


	To dust, damp wipe, wash or polish furniture, ledges, window sills, external surfaces of:- cupboards, radiators, shelves and fitments.


	To replenish consumable items (soap, toilet rolls, paper towels) if required within the contract.


	To clean toilets, urinals, hand basins and sinks, baths, showers and drinking fountains. 


	To use such chemical agents as directed by the supervising officer in discharge of cleaning operations or maintenance procedures (after receiving proper instruction and training).


	To undertake wall washing or inside window pane cleaning to a height no greater than body height plus an arm's extension from floor level, during periodic cleaning maintenance programmes.


	


Duties and Responsibilities - General

	To adhere to existing working practices, methods, procedures, undertake relevant training and development activities and to respond positively to new and alternative systems.

	


	It will be necessary to work with information technology and associated systems in accordance with Sheffield City Council policies.

	


	To co-operate with the council in complying with relevant health and safety legislation, policies and procedures in the performance of the duties of the post.

	


	To carry out the duties and responsibilities of the post in compliance with Sheffield City Council's equal opportunities policies.

	


	To maintain confidentiality and observe data protection and associated guidelines where appropriate.

	


	To understand and comply with Sheffield City Council's environmental policies.

	


	To carry out any other reasonable duties and responsibilities within the overall function, commensurate with the grading and level of responsibilities of the post.
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