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	Job title: 


Cleaner




	Responsible to: 

Site Supervisor


	Responsible for: 
N/A


	Principal Responsibilities : 
· The cleaning of all areas of the school premises to the required standard and meeting individual school/customer requirements in relation to keeping areas of the premises clean. Working either individually or as part of a team.


	Tasks/accountabilities (please note these are not in any order of priority): 
1. Cleaning of designated areas including, reception, classrooms, corridors, toilets, the hall and other areas of the premises. All cleaning should be carried out in accordance with the cleaning specification and will include but will  not be limited to:

a. Vacuuming
b. Polishing and dusting

c. Washing (including desks and removing graffiti)
d. Sweeping

e. Emptying litter bins and depositing rubbish in designated main bids, recycling articles as appropriate


The use of electric cleaning equipment will be required.
2.
Use and then store all equipment in a safe manner, ensuring all equipment is kept in a clean usable condition, reporting any unsafe, faulty or broken electrical equipment to the site supervisor immediately.
3.
Report to the site supervisor any matters that require attention on the premises e.g. minor repairs, bulb replacements, toilet blocked, etc.

4.
Ensure lights are switched off, doors and windows secured during cleaning rounds and after leaving each designated area.

5.
Opening/locking rooms and buildings if required.

6.     Keep cleaning cupboards and sluice clean and tidy and in line with hygiene standards.

7.     Use correct dilutions of cleaning chemicals to ensure efficient use as well as meeting health & safety requirements.

8.
Report to the site supervisor when cleaning products or equipment needs to be replenished or changed.

9.
Undertake any other such duties that are reasonably commensurate with the levels of this post.

General

· Support promoting and safeguarding the welfare and protection of children and young people within the school
· Working to and within school policies and procedures, including safeguarding, child protection and health and safety
· Taking care of own and other people’s health and safety

The principal responsibilities and tasks as set out above are not intended to be exhaustive. The need for flexibility, accountability and team working is required. The post-holder is expected to carry out any other related duties that are within the employee's skills and abilities, commensurate with the post’s grade and whenever reasonably instructed. 

The job description will be reviewed regularly to ensure that it relates to the role being performed and to incorporate reasonable changes that have occurred over time or are being proposed. This review will be carried out in consultation with the post-holder before any changes are implemented. 


Person specification –[post title]
	

	Criteria
	Essential
	Desirable

	Qualifications and attainment
	· Basic numerical and literacy skills
	

	Skills and abilities required
	· To be able to sweep, vacuum, clean, buff, empty bins, polish and dust.  Includes toilets and associated facilities and fixtures, using where appropriate the necessary powered equipment.
· Ability to work under own initiative without supervision.

· Ability to understand and carryout verbal and written instructions.

· Ability to deal with problems in an appropriate manner.


	

	Knowledge

	· Importance of Hygiene in the work place.

· Importance of Health & Safety in the workplace.

· Aware of dangers of mixing and using chemicals and cleaning products.

· Aware of the importance of providing a quality service and satisfying customer needs.


	· COSHH regulations

	Relevant experience

	· Providing an effective cleaning service that meets customer requirements
	

	Aptitude and attitude
	· Ability to work independently on own initiative and also to contribute to the team 

· Willingness and ability to be flexible in duties and hours worked
· Willingness to wear protective clothing 

· Attention to detail

· Completer and finisher

· Commitment to safeguarding and protecting the welfare of children 
	



