[image: image1.png]



Benchill Primary School

Application for Employment 


This form should be completed when applying for a position at Benchill Primary School. Unfortunately, we cannot accept CVs.
All of our positions are subject to an enhanced DBS check. 
	Name

(Please state any previous surnames)
	

	Address
	

	Contact phone number
	

	Email Address
	

	Position applied for
	

	Where did you see this position advertised?
	

	If offered the job how soon would you be able to start?
	

	Are you related to any employee or Governor of Benchill Primary? (Please name them if you are)

	


EDUCATION

Please list your qualifications including any relevant professional qualifications

	Date mm/yyyy

From       To
	Qualifications gained (with grades) and where you took the course

	
	
	


IN-SERVICE TRAINING COURSES (Please only list things relevant to this role)
	

	

	

	

	

	

	


Career History – Please give details of your present and most recent positions

	Date

mm/yyyy

From To
	Full name of employer
	Position held

	Reason for Leaving

	
	
	
	
	

	Please explain any gaps in your career history



REFERENCES – IMPORTANT, PLEASE READ BEFORE COMPLETING
Please supply the names and contact details of at least two referees who can comment on your suitability for this position. They should include:

· Your most recent employer
· The most recent employer where you worked with children (if relevant and if different to the above)
We will not accept references from friends or family.
The second reference should be your second most recent employer. If it is not, please giving a reason as to why.
	Name:                                                                                             Position:   

In what capacity do you know the referee:  

Name of organisation:          

Address:      

Telephone Number:    

Email:  


	Name:                                                                                         Position:    

In what capacity do you know the referee:   

Name of organisation:  

Address:  
Telephone Number:     

Email:   



Please note that we will contact these referees before the interview if you are short listed for this post. Also, in relation to work with children we will seek information about any past disciplinary issues relating to children and/or child protection concerns you may have been subject to. If you have any concerns about this please contact the school on 0161 998 3075
	Personal Statement
Using the person specification and job description please demonstrate your suitability for the position for which you are applying. Please include your reasons for applying and interest in this position.



CRIMINAL CONVICTIONS
All posts involving direct contact with children are exempt from the Rehabilitation of Offenders Act 1974. However, the amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) provides that when applying for certain jobs and activities, certain convictions and cautions are considered ‘protected’. This means that they do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account. Guidance about whether a conviction or caution should be disclosed can be found on the Ministry of Justice website.
Shortlisted candidates will be asked to provide details of all unspent convictions and those that would not be filtered, prior to the date of the interview. You may be asked for further information about your criminal history during the recruitment process.  If your application is successful, this self-disclosure information will be checked against information from the Disclosure & Barring Service before your appointment is confirmed. 
DISABILITY

If you are disabled and require assistance or adaptations to attend an interview, please let us know.
DECLARATIONS

I confirm that (please tick to confirm)
	The information in this application is a true and accurate record and I understand that if information on this application is found to be untrue it could lead to any offer of employment being withdrawn.

	

	I understand I will be required to complete an enhanced DBS check if appointed to this position and failure to declare convictions as detailed above could lead to any offer of employment being withdrawn.


	

	I am not disqualified from working with children nor subject to any sanctions or conditions on my employment imposed by the police or any safeguarding authorities


	

	I understand that this information will be used for the purpose of recruitment and if I am appointed to the position this form will be kept on my employee file for the duration of my employment (Data Protection Act 1998)
	

	For non-British or non-EU nationals – I am eligible to work in the UK and can provide proof. (If you have any conditions relating to your employment, please give details on a separate form).


	

	
	

	Name
	

	Signed
	

	Date
	


Please return completed application to:

Benchill Primary School
                                       






Benchill Road







Wythenshawe







Manchester







M22 8EJ






Tel: 0161 998 3075






Email: sbm@benchill.manchester.sch.uk
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