
 

Cleaning Supervisor  

APPLICATION PACK 



 

Permanent 42 weeks per year (term time plus 3 weeks in college holidays) 
25 hours per week, Monday to Friday (6.30am to 9.30am, 4.00 pm to 6.00 
pm). 

Consideration may be given to appointing 2 candidates as separate AM/PM 
Supervisors. Please indicate preference on your application. 

   

 

 

Point 6 on the Support Staff Pay Scale i.e. £25,558 FTE per annum. 
Actual pro-rata salary for 25 hours/ term-time would be £15,856 per 
annum. 

 

Local Government Pension Scheme 

 

ASAP following successful pre-employment checks including DBS 
check (or a check against the DBS Update Service) 

 

 

 

NJC Terms and Conditions for Support Staff in Sixth Form Colleges 

 

12pm, 8th December 2025. 

 

 

Are expected to be held w/c 15th December. 

 



Cleaning Supervisor 

 

Estates Manager 

 

The Cleaning Supervisor is responsible for maintaining the highest standards of 
cleanliness, hygiene, and presentation across the Sixth Form College campus. This 
is a dual-role, requiring significant hands-on cleaning alongside the supervision, 
scheduling, and training of the cleaning team. The successful candidate will 
ensure a safe, clean, and welcoming environment for students, staff, and visitors, 
adhering strictly to the College's health and safety policies and UK statutory 
requirements. 

 

 

1. Hands-On Cleaning  

• Perform all aspects of cleaning duties to an excellent standard, including: 

o Cleaning, dusting, vacuuming, and mopping of classrooms, offices, 
communal areas, and corridors including external seating areas. 

o Deep cleaning of washrooms, changing facilities, and staff/student 
kitchens, ensuring high levels of sanitation. 

o Emptying bins and ensuring appropriate waste disposal and 
recycling. 

o Cleaning windows, sills, and glass partitions. 

o Responding promptly to spillages and urgent cleaning requirements. 

o Operating and maintaining specialist cleaning equipment (e.g., floor 
polishers). 

2. Team Management and Leadership 

• Supervise a team of Cleaning Operatives, including allocating daily and 
weekly tasks, rotas and shift patterns also including cover for events, deep 
cleans and staff absences 

• Conduct regular spot checks and inspections to monitor the quality of 
cleaning across all college areas (classrooms, communal areas, 
washrooms, offices, sports facilities, etc.). 

• Train new and existing staff on cleaning techniques, equipment operation, 
COSHH regulations, and college security protocols. 

 

 



 

3. Operational Management 

• Oversee the ordering, control, and stock rotation of all cleaning supplies, 
chemicals, and equipment, ensuring cost-effectiveness. 

• Maintain and implement deep cleaning schedules during college holidays, 
half terms, and specific events. 

• Ensure that all cleaning machinery (e.g., floor buffers, vacuum cleaners) is 
maintained, stored correctly, and logged for servicing. 

• Liaise with the Estates Manager regarding maintenance issues, damage, or 
required repairs in the College buildings and grounds as noted by the 
cleaning team. 

4. Health, Safety, and Compliance 

• Ensure full compliance with all UK Health and Safety legislation, 
particularly Control of Substances Hazardous to Health (COSHH). 

• Conduct and record regular risk assessments specific to cleaning tasks 
and areas. 

• Adhere to the college’s Safeguarding policies and procedures, including 
being aware of potential risks within the working environment and reporting 
concerns immediately. 

• Manage the secure storage of all cleaning chemicals and materials, 
ensuring they are inaccessible to students and unauthorised use. 

5. College Environment 

• Work collaboratively with college staff to minimise disruption to the 
educational environment during cleaning hours. 

• Respond efficiently to unexpected cleaning demands, spillages, or 
emergencies. 

• Ensure all security procedures are followed at the end of shifts, including 
checking and locking designated areas. 

6. Other Tasks 

• To carry out all other duties which are in accordance with the purpose and grade 
of the post, as agreed with the Business & Operations Manager  

 

 

 



 

 

 

 

 

Key: A = Application, I = Interview, R = References, C = Certificates 

 

 

 Essential Desirable   Identified by 

 Relevant Experience: 

Proven experience in professional cleaning, ideally within an 
educational or large commercial setting. 

✓  A 

Previous experience in a supervisory or management role  ✓ A 

 Sound knowledge of cleaning methods, materials, and equipment ✓  I 

Experience of working in an educational establishment  ✓ A, R 

           Education and Training: 

Understanding of UK Health & Safety legislation, including COSHH. ✓  A, I 

Certified training in health and safety or cleaning (e.g., BICSc)  ✓ A, I 

Willingness to undertake further training as appropriate ✓  I 

 Knowledge and Abilities: 

Excellent organisational skills ✓  A, I, R 

Excellent hands-on cleaning skills and a strong attention to detail. ✓  A, I, R 

Strong IT skills for basic reporting and stock management. ✓  A, I, R 

Willingness to become a First Aider if required  ✓ A, I, R 

Ability to motivate, supervise, and delegate tasks effectively to a team. ✓  A, I, R 

 Personal Qualities: 

A customer service focus ✓  A, I 

Flexible approach to work, including cover for absence ✓  A, I 

Confident with problem solving ✓  A, I 

A professional, friendly, and discrete manner suitable for working 
within an educational environment. 

✓  
A, I 

Reliable, trustworthy, and able to work independently and as part 
of a team. 

✓  
A, I 

Safeguarding: 

Suitable to work with children and young adults and/or vulnerable 
adults 

✓  

DBS Certificate Willingness to apply for an Enhanced Disclosure and Barring 
Service (police) check (or to have a check undertaken against an 
existing DBS Certificate if registered for the DBS Update Service) 

✓  

PERSON SPECIFICATION 
Cleaning Supervisor 



 



  





 



 



 



 


