
 
 

 
Cobourg Primary School 

 
JOB DESCRIPTION – ASSISTANT HEADTEACHER (AHT) 

 

Reporting to: The Head Teacher 

Start Date: September 2021 

Contract: Full-time/Permanent 

Working Pattern: 5 days p/w (3 days non class-based AHT, 2 days class-based teacher) 

Additional responsibility: KS1/KS2 English OR Maths +T & L 

Salary: Leadership 5 – 9,    £54,552 - £59,380 

 

Job summary 

 Contributing to the strategic direction & development of the school 

 Leadership and Management of a core curriculum area  

 Leading & managing staff - Performance management & CPD 

 With a teaching commitment of 0.5 per week in a Year 5 class. 

 

Safeguarding statement 
At Cobourg School, we regard the safeguarding of children as our main priority. 
We believe that we all have the right to be happy, to be safe and to learn. We all have the 
responsibility to make this happen. We follow strict procedures to ensure that everyone who 
works with our children is vetted, keeping our children as safe as possible. Ongoing checks 
and ‘whistle- blowing’ are in line with current policy. 

 

Main purpose 
The range of duties and responsibilities for ASSISTANT HEAD TEACHERS as set out in the current 
School Teachers’ Pay & Conditions Document. The post requires you to teach children in the age 
ranges 4-11 years and by example, provide an outstanding professional model of the curriculum or 
parts of the curriculum as required by the Headteacher.  
 
The Assistant Head Teacher will 

•    lead a core subject area or area of school development work across the school as well as the  

      Teaching and Learning  

• work with the Head Teacher to provide professional leadership for the school which 

secures its success and improvement, ensuring high quality education for all its pupils 

and improved standards of learning and achievement. 

• lead the development of an innovative, creative curriculum that meets the 

requirements of the National Curriculum orders and also meets the needs of 

children 

• be aware of national developments and local initiatives and be able to demonstrate 
these practically and discuss their implementation with the Head Teacher, Deputy 
Head Teacher, staff, governors, parents and others, where necessary. 

•    be responsible for the administrative and managerial duties in collaboration with the Head 

Teacher as designated. 

• carry out the duties of the Assistant Head Teacher as set out in the School Teachers 

Pay & Conditions Document 

•    support the Head Teacher in the day to day organisation of school systems. 

•    Have had experience of teaching across the Primary phase 

 

DUTIES & RESPONSIBILITIES 

 

A To contribute to the strategic direction and development of the school 

• Work with the Head Teacher and the governing body to develop a strategic view for the 

school, analyse and plan for its future needs and further development. 

• Work as a team member along with other phase leaders to share in strategic leadership 

across the school 

•    Vision 

Work with the Head Teacher to establish commitment to a shared vision for the school; 

lead by example to inspire and motivate staff, parents, governors and pupils. 

•    Ethos 



Work with the Head Teacher to establish an ethos which promotes effective teaching and 

learning and which sustains improvement in the development of all pupils. 

•    Strategic plan 

Work with the Head Teacher to develop and implement a strategic plan, underpinned by 
sound financial management and a range of data, which identifies priorities and targets for 
school improvement. 

•    To work with the Headteacher to contribute to robust school self-evaluation procedures 

• To deputise for both the HT & DHT if needed in the daily running of the school. This would be 

on a rare occasion. 

 

B  Leadership and management of a core curriculum area or area of SDP 

• To monitor standards within the core curriculum area to ensure that standards are high. To 

provide constructive support and challenge as needed as result of this 

• To lead staff to achieve high quality teaching, effective use of resources and the highest 

standards of learning and achievement for all pupils. 

• To liaise effectively with other senior colleagues to ensure consistency of approach in 

teaching and learning in your subject across the school. 

•    To promote the vision, culture and ethos of the school within your subject. 

 

Key Responsibilities 
In addition to your responsibilities outlined in the Class Teacher job description, within your core 
curriculum area you will also:- 

• Keep abreast of curriculum developments, ensuring you disseminate, support and monitor 

best practice across the school 

• Monitor and evaluate the quality of teaching and learning in the core subject across the 
school, using a variety of methods including tracking, target setting, data analysis, observing 
lessons, monitoring plans and bookwork, learning walks and speaking to children about their 
learning 

•    Establish staff and resource needs and make appropriate recommendations to the 

Headteacher for expenditure 

•    To successfully manage the budget for the core subject area, 

• Maintain existing resources, ensuring all staff are familiar with these, and explore 
opportunities to develop or incorporate new resources from a wide range of sources inside 
and outside the school 

• Ensure relevant stakeholders are well informed about subject policies, plans and priorities, 

the success in meeting objectives and targets and the progress against action plans 

 

Professional Skills 

• Provide a model of good or outstanding teaching and be able to share that expertise with 

colleagues 

To liaise and work alongside other Senior staff, phase leaders and staff as needed to lead 
across the school 
 

Curriculum planning and design 

• Work with subject leaders to plan and design a curriculum that ensures that the 

teaching of the core subjects are underpinned by cross curricular links within a broad curriculum 

context. 

• Work with the Inclusion Manager & Extending the more able post holder to enhance provision 

for children needing additional support and the more able 

• Extend personalised learning opportunities for all children through the development 
of new technologies 
 

Monitoring and evaluation 

Support the maintenance of effective teaching and learning by: 

• Observing teaching and learning in order to support and develop colleagues to meet personal 

and professional targets 

• Monitoring planning and pupils work 

• Analysing pupil progress using tracking systems to set targets and inform school improvement. 

 

 

C Leading and managing staff – performance management & CPD of team 



• Act as a positive role model to staff, maintaining high professional standards and high 

levels of care. 

•    Establish and maintain effective communication systems with teaching and support staff. 
•    Lead the professional development of staff by example, providing support and leading 

•    Organise INSET as appropriate. 

• Work with the Head Teacher to organise staffing and timetables to ensure effective and 

efficient teaching strategies and achieve the goals of the School Development Plan 

 

Effective communication 

• Ensure that parents and pupils are well informed about the curriculum, and ensure that 

channels of communication are used effectively within the school. 

• Provide information, objective advice and support to the governing body to enable it to meet 

its responsibilities. 

•    Be accountable for school performance 

• Present a clear and accurate account of pupil performance in areas for which you are 

responsible e.g. a core subject, specific groups of children, for a range of audiences including 

governors, the LA, OFSTED and others. 

 

Undertake any professional duties reasonably delegated to the postholder by the Headteacher. All 
staff are expected to uphold the school’s principles and policies which underpin good practice and 
the raising of standards across the school. 

 


