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PROUD TO LEARN



    

	TEACHING POST 

APPLICATION FORM
	CONFIDENTIAL




1
PERSONAL DETAILS

	First names:
	     
	Mr FORMCHECKBOX 
  Mrs FORMCHECKBOX 
  Miss FORMCHECKBOX 
  Ms FORMCHECKBOX 
  Dr FORMCHECKBOX 


	Middle names:
	     

	Surname:
	     

	Previous surname (if applicable):
	     

	Address for correspondence:
	     

	     

	     

	Postcode:      

	Email address:
	     

	Home/mobile telephone numbers (inc. code):
	Home:             Mobile:     

	Date of Birth (for Barred List purposes only):
	     
	National Insurance No:
	     

	Teacher Reference Number (previously known as a QTS, GTC, DfE, DfES or DCSF number and therefore may include the letters RP and the forward slash symbol /):

	  /                    Date:    /  /        

	Qualified Teacher Status obtained:
	YES FORMCHECKBOX 
  NO FORMCHECKBOX 

	
	

	Do you have an enhanced DBS certificate (previously CRB):


	YES FORMCHECKBOX 
  NO FORMCHECKBOX 
  
	If Yes, provide number and date issued:      

	Are you subject to a teacher prohibition order, or interim prohibition order, issued by the Secretary of State, as a result of misconduct?
	YES FORMCHECKBOX 
  NO FORMCHECKBOX 
  
	If Yes, provide details:      

	Are you subject to a General Teaching Council sanction or restriction?
	YES FORMCHECKBOX 
  NO FORMCHECKBOX 
  
	If Yes, provide details:      


	Have you lived or worked outside of the UK for longer than 3 months in the last 5 years?


	YES FORMCHECKBOX 
  NO FORMCHECKBOX 
       If Yes, provide details:      


	
	     

	Do you have the right to work in the UK? You will be required to evidence this at interview.


	YES FORMCHECKBOX 
  NO FORMCHECKBOX 
       If No, provide details:      


	If yes, please state on what basis:
	UK Citizen FORMCHECKBOX 
 EU Settled status FORMCHECKBOX 
 Skilled Worker Visa FORMCHECKBOX 
 Graduate Visa FORMCHECKBOX 
  Youth Mobility Visa FORMCHECKBOX 
  Other (provide details):     


	Do you require the Academy to support an application for a Work Permit/Leave to Remain or similar as part of this application?
	YES FORMCHECKBOX 
  NO FORMCHECKBOX 


	Do you have any children that attend the Academy, friends or relatives who work for the Academy or are on the Board of Trustees?
	YES FORMCHECKBOX 
  NO FORMCHECKBOX 
        If Yes, provide details:      

	Where did you hear about this vacancy?
	


	2
PRESENT OR MOST RECENT POST


	Name of Employer:
	     

	Name and Address of School/College/Company:
	     

	     

	     

	     

	     

	     

	Telephone number:
	     

	Email address:
	     

	Date of appointment:
	     

	Currently employed:
	YES FORMCHECKBOX 
  NO FORMCHECKBOX 



	Working hours:
	Full-time  FORMCHECKBOX 
  Part-time  FORMCHECKBOX 
 (hours per week)      

	If not currently employed:
	End date:      

	
	Reason for leaving:      

	Position held:
	     

	Salary:
	     

	Scale/allowance/grade:
	     

	Description of post held including all responsibilities:



	Continued:




	3           PREVIOUS POSITIONS HELD 
Please provide details below of all previous part and/or full time employment (including any self-employed work and/or voluntary work) in chronological order. All work/voluntary history since School must be included (do not simply attach a CV in replacement of this as this may not be accepted). Please duplicate this page if you require further space or provide on separate paper. Any gaps in employment must be addressed and reasons provided. You will be questioned on this at interview.

	Employer/

Company
	Post
	Responsibilities
	Salary/ scale
	Full-time/part-time
	Dates of employment
	Reason for leaving

	 FORMTEXT 

     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	
	
	
	
	     
	
	

	
	
	
	
	     
	
	


Continued:

	Employer/

Company
	Post
	Responsibilities
	Salary/ scale
	Full-time/ part-time
	Dates of employment
	Reason for leaving

	 FORMTEXT 

     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	
	
	
	
	     
	
	

	
	
	
	
	     
	
	

	
	
	
	
	     
	
	


Do you have any gaps in employment since you graduated from School e.g. gap year, not employed, bringing up children?

YES FORMCHECKBOX 
  NO FORMCHECKBOX 
                      If Yes, list each period:





From (date)       to (date)       reason for gap:      
From (date)       to (date)       reason for gap:      
From (date)       to (date)       reason for gap:      
	
	 From (date)       to (date)       reason for gap:      



	4
EDUCATION/QUALIFICATIONS

	Secondary School attended:
	     

	Dates of attendance:
	     

	Qualifications gained add each grade e.g. GCSE Grade C / 5:
	                                                Grade:      

	                                                 Grade:      

	                                                 Grade:      

	                                                 Grade:      

	                                                 Grade:      

	                                                 Grade:      

	                                                 Grade:      

	                                                 Grade:      

	                                                 Grade:      

	                                                 Grade:      

	                                                 Grade:      

	Sixth Form/College/:
	     
	Dates of attendance:
	     

	Course Title:
	     
	Grade:
	     

	
	
	
	

	University:
	     
	Dates of attendance:
	     

	Course Title:
	     
	Grade:
	     

	
	

	Other qualifications including teaching qualifications if not listed above:
	     

	     

	Are you able to teach in another subject area/interested in teaching in another subject area (with training):
	YES FORMCHECKBOX 
  NO  FORMCHECKBOX 

Subject:      


	Note: Should you be shortlisted for interview, original evidence of qualifications held will be requested and must be provided in order for offer of employment to be made.



	5
PROFESSIONAL DEVELOPMENT                                                                                      Please provide details of any professional training or certificates you have been awarded. Relevant courses attended (nature, duration and dates)
Course/certificate name

Provider/certifier/issuer/

awarding body

Date attended/awarded

Expiry date if applicable

Any further comments

 FORMTEXT 

     
     
     
     
     
 FORMTEXT 

     
     
     
     
     
 FORMTEXT 

     
     
     
     
     
 FORMTEXT 

     
     
     
     
     
 FORMTEXT 

     
     
     
     
     
 FORMTEXT 

     
     
     
     
     
 FORMTEXT 

     
     
     
     
     
 FORMTEXT 

     
     
     
     
     
 FORMTEXT 

     
     
     
     
     
 FORMTEXT 

     
     
     
     
     


	


	6
INTERESTS/ACTIVITIES                                                                                                        Please tell us about any personal interests, activities that you undertake, or even your proudest achievement.

	     



	7
STATEMENT IN SUPPORT OF APPLICATION

Please address each requirement of the ‘essential criteria’ in the Person Specification for the role you are applying for and state why you feel your qualifications, skills and/or ability are particularly suitable to this post preferably with examples of how you meet each point.

How do you see your experience and expertise contributing to your curriculum area (and position of responsibility, if applicable) at Alec Reed Academy?
     


	Statement in support of application continued:




	

	8
HEALTH RECORD


	Are you registered disabled? (for the purpose of considering reasonable adjustments and as a disability symbol employer this information is needed so that disabled applicants who meet the minimum criteria for this position are offered an interview)
	YES FORMCHECKBOX 
  NO FORMCHECKBOX 


	Details (if applicable):
	     


	Note: Should you be appointed, all staff are required to complete a medical questionnaire.


	9 REFERENCE

Please provide details of two people who can provide professional references on your behalf ideally over the last 5 years. The first referee should normally be your present or most recent employer (Principal/Head Teacher/CEO or equivalent). If you are not currently working with children please provide a referee from your most recent employment involving children if applicable. All referees should be in a position of authority above you e.g. direct line manager. Work colleagues will not be accepted as suitable referees.
Referees will be asked about all disciplinary offences which may include those where the penalty is expired if related to children. Referees will also be asked whether you have been the subject of any child protection concerns, and if so, the outcome of any enquiry. We will also ask about any performance concerns.

References will not be accepted from relatives or from people writing solely in the capacity of friends or work colleagues.

Please note that an offer of employment is not normally offered without receipt of two satisfactory references.

The Academy reserves the right to seek additional references it considers appropriate.

It is normal practice to take up references on shortlisted candidates prior to interview. This is in line with the Keeping Children Safe in Education statutory guidance. By providing the details below you consent to the Academy contacting your referees providing the information requested.


	Name:
	     
	
	Name:
	     

	Position in Company:
	     
	
	Position in Company:
	     

	Name of Company:
	     
	
	Name of Company:
	     

	Contact Address:
	     
	
	Contact Address:
	     

	     
	
	     

	     
	
	     

	     
	
	     

	     
	
	     

	Email address:
	     
	
	Email address:
	     

	Tel No (inc. code)
	     
	
	Tel No (inc. code)
	     

	Relationship e.g. line manager at which company:
	     
	
	Relationship e.g. line manager at which company:
	     


	10
VETTING CHECKS

	Alec Reed Academy is committed to the protection and safety of our learners. Applications are conditional on satisfactory completion of a Disclosure & Barring Service (DBS) check and other necessary checks prior to commencement. A DBS will reveal both spent and unspent convictions, cautions and bind-overs, as well as pending prosecutions, which aren’t ‘protected’ under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975.

Shortlisted candidates will be asked to provide a self-declaration of their criminal record of information that would make them unsuitable for this position.

Barred Lists checks will be conducted for those working in regulated activity. It is an offence to apply for a post in regulated activity if you are on the barred list.

It is an offence to provide or manage childcare covered by the Childcare Disqualification Regulations if you are disqualified.

We will require applicants to provide evidence of their right to work in the UK in accordance with the Immigration, Asylum and Nationality Act 2006. The Academy may need additional information from a successful applicant at a later stage to enable the Academy to carry out appropriate pre-appointment checks.

Any job offer will be conditional upon the completion of satisfactory pre-appointment checks.

	
	

	11
DATA PROTECTION ACT 2018

	The information given on this form will form part of the contract of employment for successful candidates.  Under the terms of the Data Protection Act 2018 the information you give us will only be used for the purpose of personnel management.  We may contact other relevant organisations to check factual information you have given on this application form. The information will be stored manually and electronically and disposed of after 12 months if your application is unsuccessful.

The Academy is under a duty to protect the public funds it administers, and to this end, should the Academy employ you, it may use the information you have provided on this form within this authority for the prevention and detection of fraud. It may also share this information with other bodies administering public funds solely for this purpose of protecting those funds.  



	12
DECLARATION


	The information submitted in this application is, to the best of my knowledge, complete and correct. I understand that by giving false information, or concealing relevant information, I will be liable to dismissal.

I agree that the information given on this form may be used for registered purposes under the Data Protection Act 2018.

I understand that providing false information is an offence and could result in the application being rejected, or summary dismissal if successful in appointment and possible referral to the Police.

I also understand and comply with the provision concerning the disclosure of criminal convictions.

In signing this form, I confirm that the information provided is true to the best of my knowledge and that I understand my responsibilities to safeguard children; and I understand that I must notify the Principal immediately of anything now or in the future that affects, or might affect, my suitability to work in the Academy, including any cautions, warnings, convictions, orders or other determinations made in respect of me.



	Signed:
	     
	Date:
	     




[image: image1.png]‘The Collins PiXL Award for Outstanding Progress’ National Award Winners 2014
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HUMAN RESOURCES DEPARTMENT


ALEC REED ACADEMY


BENGARTH ROAD


NORTHOLT


MIDDLESEX


UB5 5LQ


(	020 8842 7805 		Fax:	0208 845 4173	   Email: � HYPERLINK "mailto:hr@alecreedacademy.co.uk" �hr@alecreedacademy.co.uk� 





Please visit our website to access our Academy’s Child Protection Policy and Employment of Ex-Offenders Policy.


Please complete this form electronically or by hand and return to the address above together with your letter of application. All sections must be completed in full. Late applications may not be considered.





Please duplicate this page if you require further space or provide on separate paper.





If you require any help in completing this form, please contact the HR Department at the address provided below.  


 


Alec Reed Academy is an Equal Opportunities employer and selects candidates only on their suitability for the post.





Alec Reed Academy, Bengarth Road, Northolt, Middlesex, UB5 5LQ


Tel. 020 88427805  Fax 020 88454173


email:  � HYPERLINK "mailto:hr@alecreedacademy.co.uk" ��hr@alecreedacademy.co.uk� 


website:  www.alecreedacademy.co.uk
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