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JOB DESCRIPTION

	Job Title: Training Instructor (Construction)
Directorate: 
Children & Families

	Post No: 
Division/ 

Department: 

Schools
	Grade: HC6
Section/

Location: 
HPRS


	Organisational information:

Responsible to: Headteacher
Professionally responsible to: Headteacher, Assistant Headteacher
Key relationships/Functional links with:

Internal: Pupils, Staff
External: External Agencies


	Main Purpose of Job:
· To plan, teach and assess the subject activity to a high standard, including the identification and production of resources.
· To support the BTEC programmes of study at Key Stage 4
· To create a welcoming, supportive and safe environment for effective student learning
· To monitor and assess the educational outcomes for pupils 


	Main Responsibilities / Accountabilities 
· The jobholder will be expected to complete the responsibilities/accountabilities effectively.

· To achieve and maintain positive working relationships with students

· To teach in accordance with high standards and regulations verified by internal and external modification, as necessary.
· To keep accurate records as required and provide regular feedback 
· To act as an advocate for the subject and student learning more generally
· To be aware of the range of difficulties (practical and emotional) which face students and to be sensitive and flexible in working with them.
· To build and maintain learner’s self-esteem at all times and to celebrate all achievement.
· To assist in the identification of learners who may have special Educational Needs (S.E.N)

· To develop lesson plans, resources and methods to support learners
· To create lesson plans and resources to meet the requirements of the subject units being taught
· To deliver the session in a flexible and supportive manner
· To deal with incidents arising before, during or after lessons and, where appropriate, report these back to the project leader
· To work collaboratively with other tutors, and teachers identifying best practice and sharing ideas
· To take part in internal moderation sessions, as required
· To set up the room prior to sessions and ensure it is left in a suitable condition for others to use.

· To attend relevant training as required.

· To keep up to date with your personal and professional development.

All staff are;

Accountable for their work and should ensure that work output and quality is of the highest quality and in accordance, where appropriate, with current regulations/legislation/Council standards.

Responsible for their own continuous self development in order to enhance their own performance and expected to undertake relevant training and development.

Expected to promote the Council’s employment policies, with particular reference to diversity, equality of access and treatment in employment and service delivery and to support /develop a working culture within these services that reflect the Council’s vision.




	Other information: 
Disclosure type:  Enhanced



	General information: 

The post holder will be required to comply with organisation’s policies and procedures. 
The organisation has a no smoking policy. Staff are not permitted to smoke on any of the organisation’s premises nor in any vehicle used on organisation business.

The potholder will promote the Council’s Health and Safety work policies and ensure that these are implemented effectively within his/her areas of responsibility.

 
This Job Description covers the main duties and responsibilities of the job and will be subject to review and amendment, in consultation with the post holder, to meet the changing needs of the organisation.

Other activities commensurate with this Job Description may from time to time be undertaken by the post holder.

	Line Manager Name:
	Line Manager Signature:

Date:


Date Job Description last reviewed:    
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PERSON SPECIFICATION

	Job Title: Training Instructor (Construction)
Directorate: 

Children & Families


	Post No: 

Division/ 

Department: 

Schools
	Grade: HC6
Section/

Location: 

HPRS



	All candidates will be considered on their ability to meet the requirements of the person specification
	Essential criteria
	Method of Assessment*

	Experience


	· Experience of tutoring in Construction 
· Experience of training with secondary age pupils
· Experience  of  skills based qualifications
	AF, I

	Skills and Abilities

Including personal attributes
	· Excellent oral and written communication skills.

· Awareness of the difficulties (practical and emotional) facing student learners.

· Assessment of student’s work and the maintenance of appropriate records.

· Creative, flexible and delivering sessions.

· Very supportive and positive approach in order to build and maintain students’ self-esteem.

· Able to produce learning resources using ICT.

· Able to use initiative when dealing with others

· Good interpersonal skills.

· Ability to work on own initiative.

	AF, I

	Qualifications and Training
including professional qualifications
	· To have the relevant qualifications/ experience to deliver training in the subject area
· Five passes at GCSE and ‘A’ Level in subject area being taught, where relevant.
	AF, I

	Other Factors

e.g. ability to work shifts, physical requirements (with adaptations where appropriate), ability to drive, agility to travel around county etc.
	· Ability to travel within county.

· Ability to work outside normal working hours.

· Willingness to share ideas with other tutors

· A team player.
	I

	Line Manager Signature:

Date:



*Method of Assessment: AF = Application Form; I = Interview; S = Selection Method; P= Presentation


Date Person Specification last reviewed   
September 2021





September 2021
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