
JOB DESCRIPTION

	Post Title:
	School Counsellor

	Purpose:
	Provide counselling support to students

	Reporting to:
	Director of Inclusion

	Liaising with:
	SENDCo & other staff

	Working time:
	Full time,term time only

	Salary:
	NJC Pt 18 (£24,982) Pro Rata – term time only

	MAIN (Core) DUTIES

	Main tasks
	· Provide a supportive counselling service for students from all year groups.
· Contribute to creating a positive culture regarding mental health and wellbeing.
· Conduct initial assessments on students that have been referred to you to and subsequently plan a package of support for them.
· Conduct both 1:1 and small group sessions.
· Develop student coping mechanisms & strategies to enable them to reach personal goals/milestones and improve their resilience.
· Signpost and refer students to external services when required.
· Liaise with external agencies when necessary.

· Inform both Inclusion and SEND teams of relevant information regarding students and contribute to support plans (including Inclusion Passports).

· Liaise with the school’s well-being team to address and promote whole school mental health and well-being policies and initiatives.
· Act as a mental health first aider.
· Keep up to date with latest guidelines and raise awareness to other relevant staff.


	Information management
	· To support and contribute to the keeping records on students as requested including appropriate report writing.
· Responsible for data entry on students as requested and use it to inform future planning.

	As a team member
	· To promote teamwork and work with others to ensure effective working relationships.
· To participate in the Academy's Professional Development Review process both in terms of self and other staff as appropriate.

	Quality Assurance:
	· To participate in the Academy quality assurance policy and a whole Academy approach to self-assessment.

	Communications:
	· To develop and implement effective communication systems and procedures.

· To communicate and refer any relevant incidents to the appropriate person, e.g., Designated Safeguarding Lead, Year Leader and/or Form Tutor.

	Marketing:
	· To ensure the promotion of a welcoming environment to students, visitors and callers.

· To contribute to the creation of an engaging and purposeful learning environment by displaying students’ work and assessment for learning information.

	Health and Safety
	· To ensure that all students in your care are safe.
· To understand safeguarding policies and the actions you must take in given circumstances including reporting procedures.

	Corporate Responsibility:
	· To actively promote the Academy's corporate policies, eg Health & Safety Policy and Equal Opportunities, etc.

	Training:
	· To continue one's own personal development in relevant areas.

· To actively engage in, take advantage of opportunities for and contribute to Continuing Professional Development.

	OTHER SPECIFIC DUTIES

This job description is current at the date shown but, in consultation with you, may be changed by the Principal, to reflect or anticipate changes in the job commensurate with the salary and job title.


PERSON SPECIFICATION
	
	Essential
	Desirable

	QUALIFICATIONS AND ATTAINMENTS
	
	

	· GCSE/O-level in English and Maths
	(
	

	· General education to A-level standard
	(
	

	· Degree
	
	(

	· Counselling qualification/diploma
	(
	

	EXPERIENCE
	
	

	· Experience of working with the 11 - 19 age group ideally in an educational establishment
	
	(

	· At least 3 years counselling experience
	(
	

	SKILLS / KNOWLEDGE / ABILITIES
	
	

	· Excellent interpersonal skills
	(
	

	· Good communication skills both written and verbal
	(
	

	· Ability to organise and prioritise own workload
	(
	

	· Ability to work on own initiative and without close supervision
	(
	

	· Ability to be a fully integrated team member
	(
	

	· Ability to work with interruptions
	(
	

	· Ability to assist staff and students in a polite and helpful manner
	(
	

	· Ability to meet deadlines
	(
	

	QUALITIES
	
	

	· Commitment to and ability to support the distinctive ethos of the Academy
	(
	

	· Comfortable and supportive of working in an Academy
	(
	

	· Committed to equality of opportunity and fair treatment for all staff and students
	          (
	

	· Awareness of and ability to work within health and safety requirements and the Academy’s Health and Safety Policy
	(
	

	· Willingness to participate in the individual staff review and development procedures
	(
	

	· Willingness to keep up-to-date on issues concerning access to learning 
	(
	

	· Willingness to undertake further training
	(
	

	· Approachable
	(
	

	· Adaptable/Flexible
	(
	

	· Enthusiastic
	(
	

	· Positive
	(
	

	· Patient
	(
	

	· Willing to take virtually any reasonable work-related task if and when necessary
	(
	

	· Enjoy working with students of 11-19 age group
	(
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