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Job Description

	
Job title: Cleaning Operative


	
Grade: KSA/3
	
Location: Astor Secondary School



	
Position reports to:  Line Manger
	
Liaising with: Head Teacher, Trust (SSET) Leadership Team, School Leadership Team, Deputy/Assistant Head Teacher, Teaching and Support Staff, external agencies, students and parents.




	
Key duties and responsibilities


	
· Clean classrooms, corridors, toilets, offices, and communal areas according to the cleaning schedule.
· Dust, mop, sweep, vacuum, and polish surfaces and floors.
· Empty bins and dispose of waste in accordance with school procedures.
· Refill soap, toilet paper, and other consumables.
· Report any maintenance issues or hazards to the Cleaning Supervisor.
· Ensure cleaning equipment is used safely and stored appropriately.
· Follow health and safety regulations, including COSHH guidelines.
· Support deep cleaning tasks during school holidays or closures.
· Maintain confidentiality and professionalism at all times.













Person Specification
Cleaning Operative

The following outlines the criteria for this post.   Applicants who have a disability and who meet the criteria will be shortlisted.   

Applicants should describe in their application how they meet these criteria.
	
	CRITERIA 

	QUALIFICATIONS


	No formal qualifications required, but basic literacy and numeracy are desirable. Training in cleaning procedures or COSHH (desirable).

	EXPERIENCE


	Previous experience in a cleaning role (preferably in a school or similar environment).

	SKILLS, ABILITIES AND BEHAVIOURS







	Ability to work independently and as part of a team. Good attention to detail. Reliable and punctual. Awareness of health and safety practices. Respectful and discreet when working around children and staff.

	KNOWLEDGE



	Understanding of health and safety regulations, COSHH guidelines, safeguarding and confidentiality policies.



Footnote:	This job description is provided to assist the job holder to know what his/her main duties are.  It may be amended from time to time without changing the level of responsibility appropriate to the grade of post.
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