NETHERWOOD ACADEMY

Astrea Academy Trust

INSPIRING BEYOND MEASURE

COVER SUPERVISOR

CANDIDATE PACK



Open Letter fromour Principal

Dear Candidate

| would like to take this opportunity to welcomeyou to Netherwood Academy. | took the helm here at the beginning of Septembe r 2020 after almost 10 years Headship experience in two schools
elsewhere in Yorkshire, and | am committed, alongside my staff team, to doing everythingin my powerto ensure Netherwood is the school of choice forall secondary-age students in the wider
community.

We have ambitious plans to take the school furtheronitsjourney to “inspiring beyond measure”, backed by Astrea, aforward-looking and values-driven trust which operates alarge number of primary
and secondary schools throughout South Yorkshire and Cambridgeshire.

My personal ambitions for Netherwood are very straightforward —to provide an excellent all-round education for every student, whatevertheir background, and inspire them to be ambitious for
themselves, both academically and socially, so that they go out into the wider world as responsible citizens, fully-equipped for what life has to offer. This will include acommitment from us, as staff, to
broadeningstudents’ general cultural awareness, and we aim to do this through high expectations and an unapologeticfocus on students doing the right thing day-in, day-out. We believe this willmake all
of our classrooms and corridors disruption-free, enabling teachers to teach high-quality lessons and students to learn and thrive every day.

Our facilities are modern and extensive, and we have worked hard to ensure curriculum areas and extra-curricular activities are well-resourced and accessible to everyone. We have dedicated, state-of-
the-artspacesforindoorand outdoor Physical Education, as well as the Visualand Performing Arts, including Music, Drama and Dance.

More and more families from the local area are choosing Netherwood fortheir children than ever before, and staff at the scho ol have the confidence to send theirown children here, in greater numbers
thanwe have everseen—thisis testamentto the rapidimprovements we have made overthe pasttwo years, and which we continue to make.

When Ofsted next visit us, we are adamant that we will be judged to be a Good school, forthe first time in the school’s hist ory; the work we have already undertaken means we are well on the way to
achievingthis ambition.

Our academyisa brightand vibrant community, where children sitatthe very heart of everything we do. | very much hope it is a community you would like to be part of.

Bestwishes

| look forward towelcomingyoutoour Academy.

Please visit ourwebsiteforfurtherdetails on ourvibrantand diverse school

Mr J Mitchell

Principal


https://astreanetherwood.org/
https://www.astreaatlas.org/

Job Description

JOBTITLE:
Cover Supervisor

REPORTING TO:
Vice Principal

SALARY RANGE:
SCP15 -SCP19, currently £27,803 to £29,777 FTE

ACTUALSALARY IF PRO RATA:
£23,659t0£25,339

CONTRACT TYPE:
Permanent

WORKING PATTERN:
Term Time (38 weeks plus 5 Inset days)
37 hours per week, Monday to Friday



Role Description

Purpose

To work underthe guidance of teaching/senior staff and withinan agreed system of
supervision. Toimplement agreed work programmes with individuals/ groups, in or out of
the classroom. This could include those requiring detailed and specialist knowledgein
particularareas and willinvolve assisting the teacherin the whole planningcycle and the
management/presentation of resources.

Staff may also supervise whole classes occasionally during the short-term absence of teachers.

The primary focus will be to-maintaingood order and to keep students on task. Cover
Supervisorswill need to respond to questions and generallyassist students to undertake set
activities.

Underthe guidance of staff; provide specialist supportin a specificcurricula/ resource area,
including preparation,and maintenance of resources and support to staffand students.
Working under guidance; provide supportin addressingthe needs of students whoneed
particular help to overcome barriers to learning.

Key Areas:
SupportforStudents
Supportforthe Teachers
Supportforthe Curriculum
Supportforthe Academy

Main Duties and Responsibilities

SupportforStudents

e Use specialist (curricular/ learning) skills/ training/ experience to support students.

*  Assistwith the development and implementation of Individual Education/ Behaviour/
Support/mentoring plans.

* Establishproductive workingrelationshipswithstudents,actingas arole model and
setting high expectations.

* Promote the inclusion and acceptance of all students withinthe classroom.

*  Support students consistently whilst recognising and responding to theirindividual needs.

* Encourage studentstointeractand work co-operativelywithothers and engage all
studentsin activities.

Promote independence and employstrategiesto recognise and reward achievement of self-
reliance.

Provide feedback to studentsin relationto progress, achievement, behaviour and attendance.
Provide pastoral support to students.

Receiveand supervise students excluded from, or otherwise not working to, a normal timetable.
Attend to student’s personalneedsand provide adviceto assistin their social, health and hygiene
development.

Participate in comprehensive assessment of students to determinethosein need of particular help.
Support provisionfor students with special needs.

Developone to one mentoring arrangements with students and provide support for distressed
students.

Promote the speedy/ effective transfer of students’ phases/integration of those whohave been
absent.

Provide information and advice to enable students to make choices about theirown learning/
behaviour/ attendance.

Challenge and motivate students, promote and reinforce self-esteem.

Supportforthe Teacher

Work with the teacherto establishan appropriate learning environment.

Work with the teacher and other staff in lesson planning, evaluating and adjusting lessons/work
plans as appropriate.

Monitorand evaluate students’ responsesto learning activities through observation and planned
recording of achievement againstpre-determinedlearning objectives.

Provide objective and accurate feedback and reports as required, to the teacher on student
achievement, progress and other matters, ensuring the availability of appropriate evidence.

Be responsible for maintaining and updating records, informationand data as agreed with the
teacher, contributing to reviews of systems/ records as requested and producing analysis and
reportsasrequired.

Undertake marking of students’ workand accurately record achievement/ progress.

Promote and ensure health and safety, positive values, attitudes and good student behaviour,
dealingpromptly with conflictand incidents in line with established policy and encourage students
to take responsibility for their own behaviour.

Liaise sensitively and effectively with parents/ carers as agreed with the teacher within your
role/responsibility and participatein feedback sessions/ meetings with parents, or as directed by
the teacher.



Role Description

Administer and assess routine testsand invigilate exams/ tests.

Establishconstructive relationships with parents/ carers, exchanging information,
facilitating their support for their child’s attendance, accessand learning and supporting
home to school and community links.

Create and maintain a purposeful, orderly and productive working environment.
Ensure timely and accurate design, preparation and use of specialist equipment/
resources/materials.

Assistinthe development of lesson/ work plans, administration of coursework, work
sheetsetc.

Contribute to planning, development and organisation of systems/ procedures.
Administer and assess routine testsand invigilate exams/tests.

Support students’ access to learning using appropriate strategies, resources etc.
Provide general clerical/ admin supporte.g. dealing with correspondence, compilation/
analysis/ reporting on attendance, exclusions etc., making phone calls,administer
coursework, produce worksheets for agreed activities.

Supportforthe Curriculum

Implement agreed learning activities/ teaching programmes, adjusting activities according
tostudentresponses/ needs.

Implement localand national learningstrategiese.g. literacy, numeracy, KS3, early years
and make effective use of opportunities provided by otherlearning activities to support
the development of relevant skills.

Supportthe use of ICTin learning activities and develop students’ competence and
independenceinits use.

Help students to accesslearning activitiesthrough specialist support.

Determine the need for, prepare and maintain generaland specialist equipmentand
resources.

Monitorand manage stock withinan agreed budget, cataloguing resources and
undertaking audits as required.

Maintenance of specialist equipment, check for quality/ safety, undertake specialist
repairs/modifications within own capabilities and arrange for other repairs/modifications
tobe carried out.

Provide specialist advice and guidance as required.

Implement agreed work programmes/practical lessons under the guidance of the teacher.

Be aware of and appreciatearange of activities, courses, organisations and individualsto provide
supportforstudents to broaden and enrich their learning.

Determine theneed for, prepare and use specialist equipment, plans and resources to support
students.

Supportforthe Academy

Be aware of and comply with policies and procedures relating to child protection, health, safety
and security, confidentiality and data protection, reporting all concerns to an appropriate person
inaccordance with policy.

Be aware of and support difference and ensure all students have equal access to opportunitiesto
learnand develop.

Contribute to overall ethos/work/aimsof the Academy.

Appreciate and support therole of other professionals.

Attend and participatein relevant meetings as required.

Participate in development opportunities and other learningactivities and performance
developmentas required.

Assist with the supervisionof students out of lesson times, including before and after schooland
at lunchtimes, e.g. clubs, extra curriculumactivities.

Accompany teaching staffand students on visits, trips and out of school activities as required and
take responsibility foragroup undersupervision of the Teacher.

General

To develop and promote highstandards throughout the Academy Trust and Barnsley Children,
Young People & FamiliesServices.

To undertake any other duties, commensurate within the grade, at the discretion of the Principal.
Be familiarand complywithall relevant Health and Safety, Operational, Personnel, Child
Protection, Data Protection and Financial Regulations, policies and procedures.

Ensure equality of opportunity is affordedto all personsbothinternaland external to the
authority, actively seeking to eliminate any direct orindirect discriminatory practices/behaviour.



Person Specification

This part will allow you to understand who we are looking for within this role and the
skills knowledge orexperience that we would expect.

Relevant Experience

* Recentrelevant experience

* Experienceworkingwithchildren of relevantage

* Experienceinspecificareainalearning environment

* Experienceof working with students with additional needs
e Supervisoryexperience

Education and Training

*  Numeracy/ literacy skills

* 2 GCSEsat grade Ato CinEnglishand Maths orequivalentand level 3 certificate or
equivalent (e.g. NVQlevel 3)

* Traininginthe relevant strategies e.g.literacyand /orin particular curriculum or
learningareae.g. bi-lingual, sign language, dyslexia, ICT, maths, English, CACHE etc.

*  Appropriate firstaid training

* Specifictrainingin specialistarea

General and Special Knowledge

* Effective useof ICT and otherspecialist equipment/ resources

* Use of otherequipmenttechnology—video photocopier

*  Fullworking knowledge of relevant policies/ codes of practice and awareness of
relevantlegislation

*  Working knowledge of national/ foundationstage curriculumand otherrelevant
learningprogrammes/ strategies

* Understanding of principles of childdevelopment and learning processes

Skills and Abilities

* Abilitytoself-evaluatelearning needs and actively seeklearning opportunities

e Abilitytorelate wellto children and adults.

*  Work constructively as part of ateam, understandingclassroomroles and
responsibilities and your own position withinthese

* Relevantfirstaid knowledge

e Understanding of principles of childdevelopment and learning processes and in
particular, barriersto learning

* Ability to plan effective actionsfor students at risk of underachieving
*  Fullunderstanding of the range of support services/providers

Additional Factors
* Ability totravelaroundthe borough
* Demonstrate acommitmentto Equal Opportunities

General Information and Working Arrangements

* Theabove duties are not exhaustive and the postholder may be required to
undertaketasks, roles and responsibilities as may be reasonably assigned to them
by the Senior Leadership Team.

* Tobeaware of, and comply with, policies and procedures relating to child
protection, health, safety and security, confidentiality and data protection,
reportingallconcerns to an appropriate person.

* To take responsibility for the implementation of, and compliance with, policies and
proceduresrelating to child protection, health safetyand security, confidentiality
and data protection, reporting all concerns to an appropriate person.

* Thisjobdescriptionwill be kept under reviewand may be amended via consultation
with the individual, Governing Body and / or Senior Leadership Team as required.
Trade union representationwill be welcomedin any such discussions.

The Academy Trust is committed to safeguarding and promoting the welfare of
children and young people and expects all staff and volunteers to share in this
commitment.

The above duties are not exhaustive and the postholder may be required to
undertake tasks, roles and responsibilities as may be reasonably assignedto them by
the Principal.



About Astrea

Astrea is an ambitious, dynamic and young trust with a mission to tackle
historic educational disadvantage and raise quality standards across all of our
schools. Our academies are based across South Yorkshire and Cambridgeshire,
often in areas or at schools which have experienced generationally poor
educational opportunities. Our role is to change that. We have grown rapidly
over the last four years and now educate around 14,000 students in 27
academies and settings. Whilst our educational outcomes have improved over
the last 4 years, they are not yet as strong as we would like them to be, nor as
strong as our students and communities deserve. With this in mind, we are
entering a new period in our development. We are increasingly clear and
specific about ourvision for behaviour, curriculum and teaching quality.

Key Characteristics of our academies:
* High aspirations, with a firm emphasis on academic attainment

* A knowledge-rich curriculum that develops a general knowledge of the
world not simply for progression for the workplace, but for the love of the
acquisition of knowledge

e Acalm and purposeful learning environment built on mutual respect and
centralised behavioursystems

* Qutstanding pastoral care with the provision of specific trust delivered
SEMH services where appropriateto the pupil

* Standardised reading and arithmetic catch-up programmes for pupils
where this is relevant that are taught by specialists

* Active parental and community involvement

* A broad range of extra-curricular activities including sports, music,
performing arts and academic clubs

Objectives for pupils:

Encourage all children to be confident, hard-working and ambitious,
regardless of background

Transmit a core body of knowledge to all pupils and the ability to think for
themselves in order to be aware of the world around them

To be active and thoughtful participants in their local community

To be successful in achieving their qualifications at both GCSE and A Level

A knowledge-rich education:

By a knowledge-rich education we mean a rigorous and extensive,
knowledge-based education that draws its material and methods from the
best and mostimportant work in both the humanities and the sciences.

The aim of a core-knowledge education is not primarily to prepare pupils
for a job or career, it is more to transform their minds so that they are able
to make reasonable and astute judgments and engage fruitfully in
conversation and debate — not just about contemporary issues, but also
about the universal questions that have been troubling mankind
throughout history.

We want children to leave our schools with the confidence that comes
from possessing an essential general knowledge. A knowledge- rich
education should not confine itself to the Westemn canon, but should
embrace other cultures and traditions. What that canon includes will be
subject to review, but will always be closely connected to the history and
the present nature of the society in which we live, including our
international connections.

View the Astrea 2025 Strategy here



https://astreaacademytrust.org/about-us/2025-strategy/

Astrea Academy Trust are delighted to be part of such an important
movement, which will ensure we have the guidance to challenge attitudes
towards disability, tap into wider talent pools and help all individuals across
the Trust fulfil their potential and realise their aspirations. As a Disability
confident employer we have pledged to promote a culture that ensures there
are no barriers to the development and progression of disabled staff.

(2 disability
B confident

EMPLOYER

Here at Astrea Academy Trust we know that diversity fosters creativity and
innovation. We are committed to developing and retaining a workforce
that is representative of the diverse communities that we serve. We are
committed to equality of opportunity, to being fair and inclusive and
building our culture of belonging. We therefore particularly encourage
applications from candidates who are likely to be underrepresentedin
Astrea’s workforce. These include people from Black, Asian and minority
ethnicbackgrounds, disabled people, LGBTQIl+people, and men.

Astrea Talent Programme

We believe that everyone has talent. At Astrea, we want your career to flourish,
nurturing potential through the Astrea Talent Programme. This provides a defined
career pathway, with assodated personal and professional development way points
and opportunities, funded by the Trust, wherever you start on the pathway. From
apprentice to senior leader, we are devoted to growth and fulfilment. We want you
to realise your ambition plus competence towards a brilliant education for all our
pupils, givingthem the opportunities they truly deserve.

Here at Astrea Academy Trust we know that diversity fosters creativity and
innovation. We are committed to developing and retaining a workforce that is
representative of the diverse communities that we serve. We are committed to
equality of opportunity, to being fair and inclusive and building our culture of
belonging. We therefore particularly encourage applications from candidates who
are likely to be underrepresented in Astrea’s workforce. These include people
from Black, Asian and minority ethnic backgrounds, disabled people, LGBTQI+
people, and men.
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