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Sutton in Craven Community Primary School  FTC - Cover Supervisor / HLTA 
 
 
We are an aspirational place where learners grow. 
Our school is kind and happy and we respect and celebrate the differences in ourselves, our community and our world. 
Our children become responsible, determined and independent citizens. 
 
PERSON SPECIFICATION 
JOB TITLE: Cover Supervisor / HLTA 
	Essential upon appointment 
	Desirable on appointment 

	Knowledge 
· Good numeracy / literacy skills 
· Good understanding of child/young people’s development and learning processes 
· Understanding of individual children and young peoples’ needs needs and knowledge of inclusive practice 
· An understanding that children/Young people have differing 
	· Good understanding of child/young people’s development and learning processes 
· Understanding of classroom roles and 
responsibilities 
· Working knowledge of 
relevant policies and legislation e.g.  child protection and health & safety 
· Knowledge of behaviour management techniques ● 	Knowledge of Child Protection and Health & Safety legislations and procedures 

	Experience 
· Experience of working with pupils of a relevant age in a education environment 
· Managing student behaviour 
	  

	Occupational Skills 
· Good written and verbal communication skills: able to communicate effectively with all children, young people, families and carers 
· Demonstrable ICT skills 
· Significant experience of working with children in an education setting 
	· Demonstrable ICT skills and ability to use them as part of the learning process, or, the ability to develop ICT skills in a reasonable time frame 
· Experience of delivering evidence based interventions that accelerate learning 
· Experience in a relevant specialism e.g. Art/Music/Sport 

	Qualifications 
· Level 2 qualification or equivalent 
· HLTA status or QTS 
	· Relevant NVQ level 4 or foundation degree 
· Appropriate first aid training  


 
 
	Personal Qualities 
· Ability to work successfully in a team 
· Willing to learn and develop new skills 
· Confidentiality 
· Demonstrable interpersonal skills 
· Able to exercise judgement 
· Flexibility 
	● 
	 Creativity 

	Other Requirements 
· Enhanced DBS Clearance 
· To be committed to the school’s policies and ethos 
· To be committed to Continuing Professional Development 
· Motivation to work with children and young people 
· Ability to form and maintain appropriate relationships and personal boundaries with children and young people. 
· Emotional resilience in working with challenging behaviours and attitudes 
· Ability to use authority and maintaining discipline 
· The ability to converse at ease with customers and provide 
· An empathy for equality & diversity advice in accurate spoken English is essential for the post 
	  
  
	


 
 NB – Assessment criteria for recruitment will be notified separately. 
 
Notes: 
This job description may be amended at any time in consultation with the postholder. 
Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the teacher will carry out. The postholder may be required to do other duties appropriate to the level of the role, as directed by the headteacher or line manager. 
SIGNED …………………………………………………… POST HOLDER  SIGNED …………………………………………………… HEADTEACHER  
DATE ………………………………………………………. 
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