Key responsibilities and person Specification

Purpose of Role: 
Manage classrooms in the absence of the teacher and deliver pre-prepared lesson plans.

Summary of Key Responsibilities:

· maintain a positive and productive learning environment 
· supporting students with their learning and behaviour
· Deliver pre-prepared lesson plans
· To set homework previously prepared by the teacher
· Establishing trust with pupils, interacting with them according to individual needs.
· Creating a safe, positive, supportive learning environment.
· Promoting good behaviour, dealing promptly with conflict and incidents in line with established 
· policies, encouraging pupils to take responsibility for their behaviour.
· Use rewards and sanctions available on Bromcom, in line with behaviour policy
· Collecting completed work and returning it to the teacher.
· Providing feedback to teachers on pupil’s achievement, progress, and if any problems.
· Supervise Sixth Form students in study sessions

Person specification for Cover Supervisor role
Essential
Strong communication and organisational skills
Flexibility and enthusiasm, and an ability to take the initiative as required
Motivated to work with children and young people
Strong pastoral instincts and a commitment to excellent pastoral care and safeguarding for all pupils
A good standard of computer skills and literacy  

Desirable
Experience of working with or caring for children 
QTS Qualification
Educated to degree level

