[image: ]

Cover Supervisor job description
Reporting to: Head Teacher.
Purpose: To deliver high standards of learning, care and support to children and young people within the school by facilitating their physical, emotional, psychological and recreational development. 
Key Responsibilities and Duties:
1. To lead the class in times of teacher absence (such as teacher PPA time, teacher training time and short time absence).
2. To cover the roles of 1:1 teaching assistant roles and general class teaching assistant roles, due to absence.
3. To work as part of a class team to provide the best learning environment and support to the children and young people within the school.
4. To liaise with the class teacher on groups and individual’s progress, following cover sessions.
5. To ensure that you follow each individual’s education plan, behaviour support plan, communication plan and any other relevant targets.
6. To be aware of relevant information that requires daily attention such as student’s logs, incident files, communication books, diaries, etc. to ensure that you record all information accurately and legibly and communicate it appropriately.
7. Where appropriate, liaise and feedback on children and young people’s progress with professionals and families.
8. To provide a caring and supportive environment for the children and young people that respects and affirms their racial, cultural and religious identify and lifestyle.
9. To safeguard and promote the welfare of all children and young people in the school by being familiar with and aware of the School’s Safeguarding and protection issues, procedures and guidelines and to adhere to them at all times.
10. To attend and participate in staff meetings, individual formal supervisions, appraisals, staff debriefings to ensure consistency and good practice, as required.
11. To be responsible for your own personal and professional development and undertaking learning and development activities to include attending service specific training as required.
12. To be aware of your responsibilities in accordance with the current Health and Safety at Work Act.
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