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HUNTERS HALL PRIMARY SCHOOL
Person Specification – Cover Supervisor

	
	Essential
	Desirable

	Qualifications
	Good literacy and numeracy skills, ideally to NVQ level 3.
	· Good general level of education, ideally to NVQ level 4.
· HLTA certification. 


	Experience
	Working as a Teaching Assistant in a school setting.
	Experience of taking on short-term responsibility for covering classes.


	Knowledge and understanding
	The cover supervisor should have an excellent knowledge and understanding of:
· Planning, preparing & delivering learning for EYFS, KS1 and/or KS2 children.
· Providing verbal and/or written feedback to pupils and colleagues
· Relevant policies and procedures including safeguarding, Child protection, Health and safety procedures and their application in a school setting.
· Applying behaviour management policies and strategies to contribute to a purposeful learning environment.
· Recognising that children are individuals and have different needs and ways of learning.
· How to motivate and engage children in their learning.
· How to follow plans and adapt learning tasks to meet the needs of all learners.
· How to critically evaluate your own performance and make any necessary changes to be more effective. 
· Basic knowledge of first aid.

	
· Knowledge and skills of ICT to support learning.
· Hold a current first aid qualification.
· Hold recognised sporting or other qualification.

	Skills and Attitudes
	The Cover Supervisor will be able to demonstrate:
· Accountability for children during structured and unstructured times of the school day.
· [bookmark: _GoBack]Maintaining records / information about children’s progress and attainment.
· Excellent communication skills (both in spoken and written forms).
· The ability to work under the direction of different people and as part of a team.
· The ability to establish good relationships with pupils, acting always in a professional and respectful manner.
· The ability to initiate safe play and learning.

	In addition, the Cover Supervisor might also be able to demonstrate:
· An interest in taking on an active role in extracurricular activities to enrich the child’s learning experiences e.g. after school or lunchtime clubs.

	Community
	The Cover Supervisor will be able to demonstrate:
· An understanding of the school’s role in the community and the importance of maintaining professional standards.

	In addition, the Cover Supervisor might also be able to demonstrate:
· An interest in working with governors and the wider community.

	Personal Characteristics
	The successful applicant will be able to demonstrate:
· A love of learning and a commitment to providing an inclusive educational experience for all pupils.
· A committed and diligent work ethic 
· The ability to work as part of a team and to use their initiative.
· Good organisation and the capacity to work well under pressure.
· An ability to be flexible and a willingness to adapt.
· Good humour.
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