[image: image1.png]= LHA

L OSTOCK HALL ACADEMY





Job Description

	JOB TITLE:
	Cover Supervisor

	GRADE:
	Grade 6 Scale Point 21 to 26 -  £22,129 - £25,927 FTE
Actual ££19,119 - £22,401

	HOURS:
	30 hours per week, Term time only (39 weeks per year) + 1 week

	CONTRACT:
	Permanent

	RESPONSIBLE TO:
	Assistant Vice Principal – Learning and Teaching (AVP)


	JOB PURPOSE:

· To deliver cover lessons for absent teachers and to prepare a bank of materials for use within cover lessons for all subject areas.

	MAIN DUTIES AND TASKS:

Teaching and Learning

· Contribute to the safeguarding and promotion of the welfare and personal care of children and young people with regard to Child Protection Procedures.
· Register students and deliver materials to the assigned class or classes to the best of their ability.

· Follow the set work as left by the teacher or as directed by the Curriculum Leaders.

· Use a variety of strategies to deliver materials to facilitate different learning strategies (including differentiation) to match curricular objectives and the range of pupil needs, and ensure equal opportunity for all students.

· Be aware of students with Special Educational Needs, Pupil Premium funding, medical conditions, potential behavioural problems and those identified as more able.

· Set homework when appropriate and/or requested by the absent teacher.

· Have high expectations of the students’ behaviour, academic and social abilities, and set clear targets that are both realistic, measurable and which build upon prior knowledge or attainment.

· Maintain a high standard of discipline by the use of praise, rewards and sanctions, and thereby create an environment in which students feel safe, secure and confident.  Particular attention should be paid to reinforcing and implementing the ‘Code of Behaviour’ and/or ‘School Rules’ and the ‘Policy on Rewards and Sanctions’.

· Record all rewards and incidents of inappropriate behaviour relating to students in the class and inform the relevant Curriculum Leaders.

· Collect all work done during the lesson retaining it until it can be passed on to the class teacher, via the agreed route, upon their return. Also collect in/stock-check and return all equipment and apparatus to their correct location.

· Report any problems with the set work to Curriculum Leaders - especially if it is inappropriate or below an agreed standard.

Curricular Knowledge and Understanding
· Have a working knowledge and understanding of the National Curriculum programmes of study.

· Have a good knowledge of any other statutory requirements related to the students’ education or welfare i.e. Child Protection.

· Support the ongoing developments in Literacy, Numeracy, ICT skills in subject teaching.

Other Duties

· Direct the use of any support staff or class helpers. This does not imply any line manager responsibilities but facilitates the best deployment of human resources.

· Assist in the supervision of examinations, both public and internal as directed.

· When not actively covering:

· plan effective lessons with subject teachers for absence known in advance and become familiar with the requirements of the set work;

· work with Curriculum Leaders to prepare a bank of materials available for unexpected absence;

· use own subject specialist knowledge in order to prepare appropriate materials for cover lessons;

· assume a Teaching Assistant role in an agreed department; or

· assist with clerical duties in the Main Office.

Continuing Professional Development

· In conjunction with the line manager, take responsibility for personal professional development.

· Attend all relevant training and INSET days.

· Participate in the Academy Appraisal process.

	ADDITIONAL INFORMATION:
· In addition, other duties at the same responsibility level may be interchanged with/added to this list at any time.

· Lostock Hall Academy is an Equal Opportunities Employer and is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.  

· All employees are required to care for their own and other people’s health and safety.
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