MORETON SCHOOL
JOB DESCRIPTION

COVER SUPERVISOR

Responsible to:

Assistant Headteacher – Curriculum

Hours:


32.5 hours per week, term time only





(to include a 15 minute lunchtime duty)

Salary:


GRADE 5 pro-rata

OVERALL RESPONSIBILITY
To undertake whole class supervision in the absence of the class teacher to ensure that cover lessons are purposeful, well ordered and productive.

DUTIES

1. To deliver lessons using teaching resources and strategies provided by Heads of Faculty/Department.

2. To lead cover lessons and actively promote learning in the classroom.

3. To provide cover in morning and afternoon registrations and perform duties of the Form Tutor as required.

4. To assure high standards of behaviour and classroom management, following school procedures.
5. To be familiar with a range of teaching resources and strategies suitable for the needs of individuals or groups and to use them effectively.

6. To set homework previously prepared by the teacher.

7. To liaise with Assistant Headteacher – Curriculum, Heads of Faculty/Department, Heads of Year, and subject teachers regarding progress made, problems arising, and any difficulties with accessing work and/or resources.

8. To act upon guidance provided by above personnel.
9. To undertake observations of the students and contribute to student records.

10. To support work in curriculum areas under the direction of the Deputy Headteacher – Curriculum when cover is not needed.

11. To carry out a daily 15 minute lunchtime duty, as directed.

12. To abide by and work towards all the policies within the school eg behaviour management , Health & Safety, Equal Opportunities, ICT
13. To perform any reasonable task under the direction of the Deputy Headteacher – Curriculum.

The Job Description will be reviewed annually and may be subject to amendment or modification at any time after consultation with the post-holder.
