SOUTHFIELD SCHOOL


PERSON SPECIFICATION

	Post Title
	Cover Supervisor

	Responsible to
	Office Manager (Data)

	Full time/Part time
	Part Time
32.75 hours per week
4 Days (to be arranged) 08.15 – 15.00 
to include Wednesdays 08.15 – 4.30

Includes 30 minutes’ unpaid lunch break each day.

Term time only 


	Attributes
	
	Essential
	Desirable

	Education and 

Qualifications


	5 GCSEs including English and Maths at grade 9-4/A*–C (or equivalent)

Advanced level

University Degree
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	Experience and Skills

	Excellent interpersonal skills

Well organised

Ability to deal with crisis and behaviour management in challenging situations

Ability to stay calm at all times

Ability to work in a team

Ability to communicate effectively i.e. support Staff, teachers, parents and students.

Ability to maintain confidentiality

Be motivated and have the ability to take initiative and work independently

Flexibility

Committed to own professional development

Experience of working with young people.

Familiarity with ICT for learning.
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	Clean and smart appearance.

Ability to work flexible hours on occasions which could include school trips.
Willing to undertake training courses that are relevant to the duties of the post or are required for Health and Safety reasons.

Committed and reliable.
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	Suitability to Work with children
	Candidates must be able to undergo successful checks in line with standards for ‘Safeguarding Children and Safer Recruitment in Education’.

Appropriate and relevant references will be checked.

Understanding and acknowledgement of the individual’s responsibility for promoting and safeguarding the welfare of children and young persons for whom he/she has responsibility or with whom he/she has contact.


	
	

	Equal Opportunities
	Ability to demonstrate awareness/understanding of equal opportunities.

Commitment to equal opportunities in the delivery of the curriculum.


	
	


	Date:
	September 2022


	Prepared by:
	Deputy Headteacher
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