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The Halifax Academy





Person Specification
Post: Cover Supervisor
Responsible to: Assistant Headteacher
Grade: Scale 5/6
Hours of work & Contract type: 34.5 hours per week | Term time plus 5 days
Primary objective of the post: To carry out short term cover supervisor duties as and when required across the whole Academy, liaising with all relevant staff, to ensure student’s progress and overall development.
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GCSE English and Maths grades C or aboveRelevant NVQ

Application & 

Interview

Ability to use Microsoft Office packages

Experience in delivering regular cover 

lessons

Ability to take responsibility and work autonomously within 

agreed boundaries and expectations

Intermediate knowledge of Microsoft 

Office packages

Strong interpersonal skills with the ability to communicate 

effectively with adults and students

Good organisational and personal management skills

Ability to work with students who demonstrate challenging 

behaviour

Willing to participate in further training and development 

activities

Shows commitment to professional and self-development 

Experience of working with students 11-16 age range in a 

classroom environment

Application & 

Interview

Experience of delivering lessons to students

Experience of teaching a wide variety of students

Knowledge and understanding of safeguarding in schools

Understands the importance of confidentiality and working in 

a discreet manner where appropriate

Ability to prioritise work and planning to meet deadlinesInterview

A high level of self-awareness – knows  own strengths and 

areas for development

Willingness to undertake delegated duties when requestedApplication

The ability and willingness to run extra-curricular activitiesApplication

Understands aims and vision of the Academy and is able to 

inspire, challenge and motivate

Application

Flexible approach to work (eg; during the holidays) or 

additional time if demand dictates

Application

EssentialDesirable

How 

identified

Knowledge & Skills

Experience

Initiative
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