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	Cover Supervisor
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	To contribute to the teaching and learning of students in the school by supervising and instructing students when teachers are on short term absence.  At other times supporting curriculum areas in administration and other tasks
1. Key Duties/Areas of Responsibility

2. To liaise with teachers regarding work set and distribute this to the appropriate students

3. To take the registration of each class in line with school policy and cover form classes when required
4. To be responsible for a class of students in lesson time and to facilitate the learning of students in relation to the work allocated by the subject teacher for the duration of the lesson and ensure students remain on task with the work they have been set
5. To ensure students are provided with the necessary resources to facilitate learning
6. To appropriately manage the behaviour of students, using the school’s behaviour policy whilst they are undertaking this work to ensure a constructive environment both in and out of the classroom
7. Dealing with any immediate problems or emergencies in line with the schools policies and procedures.
8. Making sure completed work is returned to the appropriate teacher/department along alongside communicating any issues or problems that may have arisen during the lesson
9. To maintain appropriate records and to provide relevant, accurate and up to date information for the school’s Management information systems, ie registering pupils accurately and timely following the best behaviour expectations for students as well as recording behaviour points and using the school child protection systems to log any safeguarding issues
10. To carry out tasks within a specific Curriculum Area as directed by the Curriculum Leader
11. Assist in lunchtime supervision and/or bus duties as directed
12. To ensure the health and safety of students at all times
13. To attend training sessions as required and be committed to continuous professional development
14. Act as a First Aider in School

15. Be aware of and support difference and ensure equal opportunities for all.

16. Contribute to the overall ethos/work/aims of the school

17. Appreciate and support the role of other professionals

18. Participate in training and other learning activities, CPD and performance development as required
19. Any other reasonable duties deemed appropriate and commensurate with the role and salary grade


	Job Specific Notes

	Salary Grade 7 (NJC)

Hours 35 per week

Term time plus 3 days

At The McAuley Catholic High School we are absolutely committed to keeping our young people safe by working together to safeguard and promote the welfare of children. Recruitment processes in our school comply with ‘Keeping Children Safe in Education’ and we would expect the successful candidate to share our commitment protect children.  All newly appointed colleagues will undergo an enhanced DBS as well as strict recruitment and employment checks.
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