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	APPLICATION FOR A NON-TEACHING APPOINTMENT


1. VACANCY DETAILS
	Job Title:






Closing date:

Department:






Interview Date:


2. PERSONAL DETAILS
	Surname:






First Name:

	Title:







National Insurance No:

	Home Address:








Postcode:

	Home Telephone No:





Mobile Telephone No:

	Email Address (If applicable):


3. ARRANGEMENTS FOR INTERVIEW
	If you have a disability, are there any arrangements which we can make for you if you are called for an interview and /or work based exercise:


( Yes


( No



	If yes, please specify (eg- ground floor venue, sign language interpreter etc)




4. PRESENT OR MOST RECENT EMPLOYMENT
	Job Title:






Salary:

	Date started:






Notice period required:

	Date left (if applicable):

	Reason(s) for leaving (if applicable):



	Employers Name:





Telephone No:

	Address:






Postcode:


	Main Duties and Responsibilities:



5. PREVIOUS EMPLOYMENT
	Please include below details of all previous employment


	Name and Full Address of Employer
	Job Title and Main Responsibilities
	Dates
	Reason(s) for Leaving

	
	
	From
	To
	

	‎

	
	
	
	


6. SECONDARY, FURTHER AND HIGHER EDUCATION
	Name and location of school, college or university
	Dates
	Examinations Taken
(include date, level and grade)

	
	From
	To
	

	
	
	
	


7. TRAINING AND DEVELOPMENT  (Include job related activities relevant to your application)
	Name and location of training provider
	Dates
	Examinations taken

(include date, level, grade, where known)

	
	From
	To
	

	
	
	
	


8. MEMBERSHIP OF PROFESSIONAL ORGANISATIONS
	Professional Organisation
	Level of Membership
	By Examination

Yes / No
	Date Awarded

	
	
	
	


9. LETTER IN SUPPORT OF YOUR APPLICATION
	Please enclose a letter in support of your application of no more than two sides of A4, Font 11.


10. REFERENCES
	Please give two referees.  One should be your present employer, or if you are currently unemployed, your last employer, or if you are leaving full time education, your Headteacher or Principal.  The second should be a person who can comment on your skills and abilities in relation to the job for which you have applied.  Additional referees may be sought from previous employers, particularly for jobs working with children or vulnerable people.  References for shortlisted candidates will be taken up prior to interview unless you request otherwise.



	Name:

Job Title:

Address:

Postcode:

Telephone No:

Email Address: 

Relationship:
	Name:

Job Title:

Address:

Postcode:

Telephone No:

Email Address: 

Relationship:


	GDPR
	


In accordance with the General Data Protection Regulations (May 2018) all information given on this application form will only be used to determine the applicant’s suitability for the job and will be kept only for those purposes and equal opportunities monitoring.

However, we have a duty to protect the public funds we handle so we may use the information you have provided on this form to prevent and detect fraud, especially Benefits, Council Tax, NNDR, Housing/Rents, salaries, employment pensions and Members allowances. We may also share this information, for the same purposes, with other organisations which handle public funds.  It will not be exchanged or sold to any third party.

Application forms for unsuccessful candidates will be retained for a period of six months before being destroyed.

	DISCLOSURE OF INTEREST 

	Have you ever received a redundancy payment or pension from a local authority?                  Yes/No
	

	If yes, please give details including month and year: 

	Are there any restrictions to you living and working in the UK which might affect your right to work for us (e.g. needing a work permit/visa)?                                                                                          Yes/No
	

	If yes, please provide details: 


	The role information supplied will say if this post requires travel and, if so, if you need access to transport and/or a full current UK driving licence.

	If needed, do you have access to transport?                                                                                    Yes/No
	

	If needed, do you have a full current UK driving licence?                                                               Yes/No
	

	The Working Time Regulations (1998) require us to check the hours worked by employees. Would this role be your only employment?                                                                                                   Yes/No
	

	If no, please provide details of your other role(s) and the days and hours you work: 


	Canvassing of our Councillors and employees (asking them to help you get this role), directly or indirectly, for any appointment will disqualify your application. Also, if you fail to declare any relationship with a Councillor your application may be disqualified and, if appointed, you may be dismissed without notice.

	Are you related to, or have you formed any relationship (personal, financial or professional) with any current Councillor or School Governor?                                                                                     Yes/No
	

	If yes, please give details: 



	Do you, your partner or family have any interests (personal, financial or professional) that may conflict with you doing this role?                                                                                                        Yes/No
	

	If yes, please give details: 


	Have you ever been the subject of a formal disciplinary procedure?  Have you ever been dismissed from any previous employment?                                                                                                       Yes/No
	

	If yes, please give details: 


	SAFEGUARDING CHILDREN, YOUNG PEOPLE & VULNERABLE ADULTS
	


We are all responsible for the safety of children, young people and adults who may be at risk.  We must ensure that we are doing all we can to protect the most vulnerable members in our society.  This responsibility applies to all Wadebridge School employees; it also applies to contractors, partners and volunteers who carry out work with or for children, young people and adults at risk on behalf of Wadebridge School.

From your training and/or experience, please give examples which demonstrate your knowledge and commitment to safeguarding and how you would help protect children, young people and adults at risk from harm, abuse or neglect.

Where did you see this vacancy advertised?


	LETTER IN SUPPORT OF YOUR APPLICATION

	Please enclose a letter in support of your application of no more than two sides of A4, Font 11.


	DECLARATION OF CRIMINAL CONVICTIONS

	This post is exempt from the Rehabilitation of Offenders Act 1974 and you are therefore required to disclose all criminal convictions, including any which may be ‘spent’.  You should also include details of any cautions, reprimands or final warnings.  Please only include details of old and minor cautions, convictions, reprimands and warnings in accordance with the DBS filtering rules relating to such offences.  Details of the filtering rules can be found at www.gov.uk/dbs
Have you ever been convicted of any criminal offence, whether ‘spent’ or ‘unspent’, as defined in the Rehabilitation of Offenders Act 1974 or do you have any charges pending?                                                   Yes/No

If Yes, please provide details:

Have you ever been cautioned, reprimanded or received a final warning which although not considered to be criminal convictions and become ‘spent’ immediately, must be considered in relation to this exempt post?

                                                                                                                                                                                         Yes/No

If Yes, please provide details:

Have you ever been barred or restricted from working with children or vulnerable Adults?                        Yes/No

If Yes, please provide details:

Any subsequent offer of employment will be subject to a criminal record check (enhanced disclosure) from the Disclosure and Barring Service (DBS).  This check will include details of cautions, reprimands or final warnings as well as convictions.  Appointment will be subject to the information received from the DBS.

I accept that if any of the information is found to be false or misleading I will be disqualified from appointment.  I understand that any subsequent offer of employment will be subject to the outcome of a criminal record check from the DBS that Wadebridge School will request my authorisation for such a check to be made.

Signature:  …………………………………………………………………………………  Date:  ……………………………………………...




	YOUR DECLARATION 


I understand that any employment, if offered, will be subject to the information on this form being correct and I confirm that no valid information has been wilfully withheld.  I understand that if I am appointed, I am liable to dismissal without notice if the information on this form is later proved to be inaccurate.

Signed:  ………………………………………………………………………………………  Date:  ………………………………………………..
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