	Upperwood Academy


	Job Description


	SCHOOL:  Upperwood Academy



	POST TITLE:  Temporary COVID-19 Catch Up Teaching Tutor


	POST REFERENCE NO: TT0122
	SCP: Grade 3 Point 5


	RESPONSIBLE TO:  The Principal, working under the instruction / guidance of teaching staff and or Higher Level teaching Assistants




	Purpose of the Job

To work under the direct instruction of teaching/senior staff or appropriate Teaching Assistant Staff. To undertake catch up programmes to enable access to learning for pupils. Work may be carried out in the classroom or outside the main teaching area.




	Support for the pupil

· Supervise and provide particular support for pupils, including those with special needs, ensuring their safety and access to learning activities

· Establish constructive relationships with pupils and interact with them according to individual needs

· Promote the inclusion and acceptance of all pupils

· Provide feedback to pupils in relation to progress and achievement under guidance of the

teacher / senior leader
· Support pupils in accessing learning activities under the guidance of the teacher / senior leader



	Support for the teacher

· Monitor pupils responses to learning activities and accurately record achievement and progress as directed

· Provide detailed and regular feedback to teachers on pupil achievements, progress, problems etc.

· Promote good pupil behaviour and ensure health and safety at all times, dealing promptly with conflict and incidents in line with established policy and encourage pupils to take responsibility for their own behaviour.

· Timely and accurate preparation and use of specialist equipment/resources/materials as required by staff/curriculum/lesson plans etc

·  Maintain records as requested



	Support for the Curriculum

· Undertake structured and agreed learning activities / teaching programmes, adjusting activities according to pupils responses, the programmes will cover core subjects, primarily Maths and Reading.



	Support for the School

· Be aware of and comply with all safeguarding policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person in accordance with policy

· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop

· Contribute to overall ethos/work/aims of the school.

· Appreciate and support the role of other professionals

· Attend and participate in relevant meetings as required

· Participate in development opportunities and other learning activities and performance development as required

· Assist with the supervision of pupils out of lesson times, including before and after school and at lunchtimes, e.g. clubs, extra curriculum activities

· Accompany teaching staff and pupils on visits, trips and out of school activities as required and take responsibility for a group under supervision of the Teacher.




