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Please return your completed application form, either as a word document, to s.stone@upperwoodacademy.com with the email subject as ‘Job Application’ or post to Upperwood Academy, Dartree Walk, Darfield, Barnsley, S73 9NL
We welcome applications from everyone regardless of age, race, colour, sex, martial status, religion or belief, ethnic origin, nationality, disability, gender preference or sexual orientation.

	Post Ref Number:
	

	T
	T
	0
	1
	2
	2

	Post Title:

	TEMPORARY COVID-19 CATCH UP TUTOR


	Personal Details (Please write or type in black ink)

	Last Name
	Former Names (if any)

	
	

	First Name/s
	Email Address

	
	

	Address:
	National Insurance Number:

	
	

	
	or Proof of Right to Work in UK:

	Postcode:  
	

	Telephone (please put a cross in preferred contact details)

	Home:
	Work:
	Mobile:

	
	
	
	
	
	
	

	It is the school’s policy to interview all candidates who meet all the essential criteria.  Reasonable adjustments will be made to facilitate disabilities and health conditions.

	Do you consider yourself to be disabled?
Yes 
   No 
    
 

	Do you consider yourself to have a health condition we need to be aware of in regards to this role? Yes        No 
    
 

	Do you want to be considered for Job Share?
Yes 
   No 
    
 

	Please tell us if there are any dates when you will not be available for interview?
	

	
	


	Employment

Please tell us about your present employment or last job if you are currently unemployed

	Post Title:
	

	Employer
	

	

	Employer’s Address
	

	

	Date Employment Started:
	
	Date Employment Ended:

(if applicable)
	

	

	Reason for Leaving : (if applicable)
	

	

	Notice Required (if applicable):
	
	
	

	

	Wage/Salary/Grade:


	
	
	

	
	
	
	

	
	
	

	
	
	
	

	Please describe in brief your duties and responsibilities (and key achievements where relevant):

	


Please do not send in a C.V.    Starting with the most recent, please list previous employment in chronological order since leaving secondary school.  Continue on a separate sheet if necessary. If you use extra pages for your previous employment please:

1.  Put a cross in the box opposite and follow the same format as this application form   

2. Remember to put your name on the top of the page and number pages

Please tell us about your previous employment (paid and unpaid)
	Name of Employer:
	

	

	Employer’s Address
	

	Job Title:
	

	

	From
	
	To
	
	
	

	Reason for Leaving:
	

	

	Main Duties / Responsibilities:

	


	Name of Employer:
	

	

	Employer’s Address
	

	Job Title:
	

	

	From
	
	To
	
	
	

	Reason for Leaving:
	

	

	Main Duties / Responsibilities:

	


	Name of Employer:
	

	

	Employer’s Address
	

	Job Title:
	

	

	From
	
	To
	
	
	

	Reason for Leaving:
	

	

	Main Duties / Responsibilities:

	


	Have you had any breaks in your employment? 
Yes 
   No 
    
 

	If ‘Yes’ please give details: 



Attendance
Please list your absences to sickness for the last two years.

	Dates:
	Number of days:
	Please give brief details.

	
	
	


If you use extra pages for your education and qualifications please:

1.  Put a cross in the box opposite and follow the same format as this application form  
2. Remember to put your name on the top of the page and number pages

	Education and Qualifications


	School(s) / Colleges / Universities attended
	Subjects taken with grades where appropriate
	Period of Study Please indicate Full/Part time
	Degree or Qualifications obtained
	Awarding Body and Date of Award

	
	
	
	
	


Information supporting your application for this post
If you use extra pages for supporting your application please:

1.  Put a cross in the box opposite and follow the same format as this application form   
2. Remember to put your name on the top of the page and number pages

	Why would you like to work at Upperwood Academy?



	Why would you be good at working with primary aged pupils?




	What skills and attitudes do you possess that will assist you in a tutoring role?




References
One of the two referees must be your present or last employer, if previously employed.  Please note that we do not accept references from relatives or from people writing solely in the capacity of friends.

	Name:  
	Name:  

	Job Title:  
	Job Title:  

	Address:  
Post Code:   
	Address: 
Post Code:  

	Relationship:


	Relationship:


	Telephone No:  

	Telephone No: 

	Fax Number: 

	Fax Number: 

	Email address: 

	Email address: 

	Can we contact your referee before your interview? 

Referee 1: 
Yes

No

	Can we contact your referee before your interview? 

Referee 2: 
Yes

No



Disclosure of Criminal Background of those with Access to Vulnerable Groups

Failure to disclose information concerning previous convictions may lead to dismissal or disciplinary action by the Authority

	Last Name:
	
	You have applied for a post that is an exempt position under the provisions of the Rehabilitation for Offenders Act 1974.  Therefore the statement that “after a certain period of time, convictions need not be disclosed and those convictions be treated as if they never took place” does not apply.
You must therefore, declare any pending prosecutions, any convictions, cautions or bind-overs which you have had at any time.  The information will be treated as confidential and will only apply to this particular vacancy.  It is essential that you complete and sign this form.

If you do not have any convictions, cautions, or bind-overs, then please write “None” across the boxes.

If the post you have applied for also has:

“regular contact with” or

“cares for”,

“trains”,

“supervises” or

“is in sole charge of children or vulnerable adults”, 

then you will be required to apply for a Disclosure of Criminal conviction and/or record to the Criminal Records Bureau should your application be successful and before an appointment is confirmed.  Having a criminal record will not necessarily bar you from employment.  Each case will be judged on its own merits.

	
	
	

	First Name:
	
	

	
	
	

	Former Names (if any):
	
	

	
	
	

	Post applied for:
	
	

	
	
	

	Post Reference Number:
	
	

	
	
	

	
	
	


If necessary, please use a separate sheet of paper to give full details and place them in a sealed envelope marked ‘confidential’.  If you use extra pages for details of convictions, cautions or bind-overs put a cross in the box

	Date:
	Details of Convictions, Cautions or Bind-overs:
	Penalty:

	
	
	

	
	
	

	
	
	

	
	
	


	Are there any matters pending?

	 Yes
	
	
	No
	
	

	
	
	
	
	
	
	

	Are you disqualified from working with children or vulnerable adults?
	Yes
	
	
	No
	
	

	
	
	
	
	
	
	

	Are you subject to sanctions from a regulatory body? (e.g. GTC)
	Yes
	
	
	No
	
	

	
	
	
	
	
	
	

	Are you on List 99/POCA list/POVA list?
	Yes
	
	
	No
	
	


If you answered “yes” to any of above, please give details below


Declaration


I declare that the particulars given are correct and that I have not withheld any facts which might unfavourable affect my application.  I am aware that to withhold or falsify information could result in my application being rejected, dismissal or disciplinary action, or possible referral o the police

Signed (





Date(

General Data Protection Regulation 2018
Upperwood Academy aims to operate to the highest standards of legality, fairness and security in processing an individual's information. This includes appropriate security of your data, limited disclosure to appropriate organisations and your right to know what information we hold about you.  

•    We only collect and store information that is necessary for what we do. 
•    When we collect information from you we will tell you why we need it and how we will use it. 

     This may be self evident from documentation used e.g. 'Application form’ 
•    We will keep information about you secure, and when no longer required we will dispose of it  

     by a secure and proper process. 
•    We will only share information with others if it is relevant and necessary to do so. Where we 
     may share information we will, in the majority of cases, make it clear to you that we may do   

     this, and identify the recipient(s). In some cases specific rules relate to areas of information   

     sharing importance, such as child protection.
•    As far as is practicable we will check the accuracy of information.
•    You have a right to see any information that we hold about you. 
•    You have the right to ask us to correct any inaccurate information we hold about you.  
•    We will hold your data for 12 months from the date of application, after which time we will 
     delete your details. 
•    You may request us to delete your details any time before the end of the 12 months.  
•    If at any time you wish to see what details we hold about please contact us. 
	Canvassing will disqualify

If you are applying for a job in a school, are your related to a Governor, Principal or Teacher at that school? 



Yes

No



	Name: 

	

	Relationship: 


	Position: 

	I declare that the information contained in this application is complete and correct.   I understand that if I have knowingly provided false information or directly or indirectly canvassed a Councillor, an Officer of the Council, a School Governor, Headteacher or Teacher in support of my application, I may be disqualified from consideration from the post or face disciplinary action after appointment 

	Signed (
	Date(
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UPPERWOOD ACADEMY





APPLICATION FOR EMPLOYMENT AS A COVID-19 CATCH UP TUTOR 





Temporary– January 2022 until July 2022





		





		





		





		





		





		











		





		

















What experiences do you have that will help you teach, communicate and motivate young learners?






































Any further information you feel would support your application?




























































































