St Benedict’s Catholic School
Senior Curriculum Leader for Modern Foreign Languages 
	TITLE:
	Senior Curriculum Leader for MFL 

	SALARY:
	L5-L8

	RESPONSIBLE TO:
	Assistant Headteacher 

	RESPONSIBLE FOR:
	Education in MFL, Internationalism and cross-cultural links across the school


1.
DUTIES

The School Teachers’ Pay and Conditions Document 2016 and superseding documents describe duties which may be required to be undertaken by teachers in the course of their employment.  In addition, certain particular duties are reasonably required to be exercised and completed in a satisfactory manner.  It is the contractual duty of the postholder to ensure that his or her professional duties are discharged effectively.  

This Job Description is a description of the job to be undertaken and performed to the satisfaction of the Headteacher by the postholder.  It does not form part of the contract of employment.

The postholder should endeavour to maintain and develop the Catholic character of the school in accordance with the directions given by the Headteacher.

2.
PARTICULAR DUTIES

	2.1
	Arrange for efficient and appropriate education within MFL for all students.

	2.2
	Lead department team, developing good practices and high standards.

	2.3
	Delegate appropriate duties to other department member(s), including the second in MFL.

	2.4
	Monitor and record progress of pupils and review sets/groups as appropriate.

	2.5
	Oversee the work of the second in department in supporting students with English as an additional language and community language GCSE

	2.6
	Support the development of ITT in the curriculum area through mentoring 

	2.7
	Maintain awareness of curricular developments and new practices.

	2.8
	Co-ordinate work with other departments, pastoral teams and feeder schools

	2.9
	Co-ordinate public examination provision and liaise with Examination Officer.

	2.10
	Manage all department resources.

	2.11
	Appraise department members in accordance with the School Performance Management Policy.

	2.12
	Teach MFL throughout the school as most appropriate in the timetable structure

	2.13
	Support Internationalism and languages throughout the school ensuring this retains a high profile.

	2.14
	Produce and lead whole school approach to internationalism and cultural exchange.

	2.15
	Line-manage, direct and support the work of FLA within the curriculum area


3.
MAIN ACTIVITIES ARISING FROM THESE DUTIES

	3.1
	Hold regular department meetings producing agendas and minutes.

	3.2
	Production of syllabuses and schemes of work consistent with aims and policies of school and the National Curriculum.

	3.3
	Observation of classroom practice and appraisal of department members in accordance with school systems.

	3.4
	Support the appointment, deployment, development and support of staff, assistants and student teachers, when appropriate.

	3.5
	Advise Headteacher of needs of department after consultation with colleagues.

	3.6
	Maintenance of inventories; purchase and control of resources.

	3.7
	Report on Curriculum area to Senior Leadership, Governors and parents as required.

	3.8
	Maintain curriculum links with feeder schools

	3.9
	Other activities considered necessary to fulfil the responsibilities of the post.

	3.10
	Such duties of a similar nature as may reasonably be directed by the Headteacher


NOTE

The duties and responsibilities of this post vary from time to time according to the changing demands of the school.  This job description may be reviewed at the reasonable discretion of the Headteacher in the light of those changing requirements and in consultation with the postholder.

In any event the Headteacher reserves the right to review and amend the job description.

