Severndale

Specialist Academy
JOB DESCRIPTION

Severndale Specialist Academy Vision:

Our children and young people are aged 2 % to 25 and have a range of learning difficulties. These
include moderate, severe, complex, and profound learning difficulties, those with autism, complex
medical conditions, and physical and mobility difficulties. A number of our young people present
behavioural difficulties arising from their condition; many have communication difficulties.

Purpose of the Post:

The main purpose of this post is to support the creation, management and maintenance of

communication and curriculum resources across the Academy. The successful candidate will work

across our Monkmoor and Futures campuses on a weekly basis and visits to our Mary Webb campus

will be required when needed.

Personal Skills required:

Excellent organisation and time-management skills
Ability to work independently and as part of a team
Positive and enthusiastic when faced with challenges
Experience of making resources

A creative approach to projects

Duties and Responsibilities will include:

Communication Resources

Produce pre-designed communication resources

Maintain stock levels of general communication resources

Respond to and complete actions shared on the Academy task management system
Engage and contribute to department meetings

Access regular Continuing Professional Development

Attend weekly whole school staff briefings

Curriculum Resources

To work with the Academy subject leads to support and manage the curriculum resource inventory

To maintain the quality and stock of curriculum resources

To attend bi-weekly curriculum team meetings

To support the resourcing of curriculum focused professional development

Managing the signing in / out process of all equipment

Quality and safety checks of equipment within the Design and Technology classroom,
supported by teaching staff



Severndale

Specialist Academy

Undertake risk assessments on all equipment ensuring compliance with CLEAPSS, supported
by teaching staff

Undertake COSHH assessments related to curriculum resources, supported by Business Admin
team

Other Duties

Prepare and maintain technical equipment such as Pottery/Glass Kiln and glazing, laser
cutting.

Maintain the design & technology equipment such as saws and drills

Oversee the Food Technology classrooms with supplies, maintenance of equipment and
participating in deep cleans

Promote the inclusion and acceptance of all students

Timely and accurate preparation and use of specialist equipment / resources / materials as
required by staff / curriculum / lesson plans etc

Maintain records as requested

Support the Academy with additional procedures such as Bus Bay duties

Support students’ understanding through use of appropriate communication

Accompany teaching staff and students, as appropriate on visits, trips and out of school
activities and supervise small groups of students on specific educational visits

Out of term-time responsibilities

Maintaining machinery and equipment

Risk assessment of specialist spaces / machinery
Stocking / refreshing kitchen and workshops
Curriculum resource creation for the following term
Maintaining curriculum resource bank

Reporting

e Line Manager: Allocated Senior Leader

Benefits of the Post:

1.
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The grade of the post is: LCT Scale 5, SCP 13 -17,

The hours of work are: 35 hours per week, Term Time plus 2 weeks.
Continual Personal Development

Access to the Employee Assistance Programme and Bike to Work Scheme
Local Authority Pension Scheme

The above job description does not define in detail all of the duties and responsibilities of the post in

guestion. It may be necessary to re-evaluate areas of responsibility. After due consideration and

discussion areas may be amended in consultation with the Executive Principal.
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If you want to further your career in a fast-paced environment, then please complete the application

form atwww.severndaleacademy.co.uk and forward your information to our HR department at:
recruitment@severndaleacademy.co.uk

The Learning Community Trust is committed to safeguarding and promoting the welfare of children and young
people. All post holders working in regulated activity with children, are required to have an enhanced DBS check
(including a check on the children’s barred list).

References will be required for all shortlisted candidates, prior to interview and these will be checked following the
Learning Community Trust recruitment and selection process. In line with the Statutory Guidance Keeping Children
Safe in Education an online check will also be undertaken for all shortlisted candidates prior to the
interview. Shortlisted candidates will also be required to complete a criminal self-disclosure declaration, posts that
involve working in regulated activity are exempt from the Rehabilitation of Offenders Act, please note it is a criminal
offence for individuals on the barred list for children to apply for any post working with children.

For more information, please refer to The MOJ’s guidance on the Rehabilitation of Offenders Act 1974 and the
Exceptions Order 1975, for information about which convictions must be declared during job applications and related
exceptions and further information about filtering offences can be found in the DBS filtering guide.

We are committed to equality and diversity and follow the Safer Recruitment practices as set out in the Statutory
Guidance - Keeping Children Safe in Education.

For more information regarding our schools commitment to safeguarding, please see our website for our school
policies - https://severndaleacademy.co.uk/our-school/policies




