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Job Title: Grade: Hours :
Job Location: Directorate: Responsible to:

Daycare Leader
Grade 6 (SCP 18 – 22)                                           37 hours per week on a permanent basis Barnwell Daycare
Barnwell Academy

Head teacher

Purpose of the Role:

To lead and manage the day-to-day operation of the daycare provision, ensuring full compliance with the Early Years Foundation Stage (EYFS) statutory framework, safeguarding requirements, and Ofsted standards.
To provide high-quality early education and care, ensuring children are safe, nurtured, and supported to achieve their full potential.


Key Responsibilities

Leadership & Management
· Lead the day-to-day running of the nursery, ensuring a safe, stimulating, and inclusive environment 
· Support, motivate, and supervise staff, students, and volunteers 
· Allocate and monitor key person responsibilities effectively 
· Contribute to staff development, supervision, and performance management 

Quality of Provision
· Ensure delivery of a high-quality EYFS curriculum that supports all areas of learning and development 
· Monitor planning, observations, and assessments to ensure progress for all children 
· Maintain high standards in line with Ofsted expectations and best practice 

Safeguarding & Welfare
· Promote and safeguard the welfare of all children at all times 
· Ensure safeguarding procedures are understood and followed by all staff 
· Liaise with the Designated Safeguarding Lead (DSL) and SENCo where concerns arise 
· Ensure health, hygiene, and care routines are consistently maintained 

Partnership Working
· Build strong, professional relationships with parents and carers 
· Communicate effectively about children’s progress and wellbeing 
· Signpost families to appropriate support services where needed 

Inclusion & SEND
· Promote an inclusive environment that meets the needs of all children 
· Support children with additional needs in partnership with external agencies 
· Ensure equality of opportunity for all children and families 

Administration & Compliance
· Maintain accurate, confidential records in line with GDPR 
· Contribute to reports for internal and external stakeholders 
· Ensure compliance with policies including safeguarding, equality, and health & safety 

Professional Development
· Keep up to date with current legislation, EYFS changes, and best practice 
· Engage in continuous professional development (CPD) 
· Attend and contribute to meetings, training, and whole-school activities 

General Duties
· Undertake flexible duties as required within the setting 
· Contribute to the wider life of the Academy 
· Carry out all duties in line with daycare and school policies and statutory requirements





Signed:	[image: ] Date:		March 2026

Job Title:	Daycare Leader

Job Specification

	Minimum Essential Requirements
	
	Method of Assessment

	Qualifications
	· 	NVQ Level 3 or equivalent in an appropriate Childcare qualification
· Desirable: Level 4/5 qualification or willingness to work towards
	Application form

	Experience
	· Supervisory or management role within in an Early Years setting
· Working in partnership with parents and external professionals
	Application form/ interview

	Skills
	· Strong communication and interpersonal skills
· Good literacy and numeracy
· Effective organisational and time management skills
· Ability to lead, motivate, and support a team
	Application form/ interview

	Knowledge
	· Secure understanding of child development and early learning
· Up-to-date knowledge of EYFS framework and Ofsted expectations
· Understanding of safeguarding, child protection, and SEND
· Awareness of current childcare legislation and inclusive practice
	Application form/ interview

	Professional Attributes
	· Ability to use initiative and make sound decisions
· Flexible, reliable, and committed
· Strong team player with leadership capability
· Commitment to continuous professional development
· Ability to contribute to curriculum planning and improvement
	Application form/ interview

	Additional Requirements
	· Responsible for promoting and safeguarding the welfare of children and young people in line with statutory guidance.
· Comply with GDPR and confidentiality requirements
· Adhere to Academy policies including Equality, Safeguarding, and Health & Safety
· This role is subject to enhanced DBS clearance
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Learning Together and Having Fun




