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Deputy Designated Safeguarding Lead (DDSL) – Job Description
Job Title
Deputy Designated Safeguarding Lead (DDSL)
Grade
Grade 5 (12 – 16)
Responsible to
Designated Safeguarding Lead (DSL)
Job Purpose
To support the Designated Safeguarding Lead in ensuring effective safeguarding and child protection arrangements across the school. The postholder will act as a first point of contact for staff reporting safeguarding concerns, triage and manage lower-level safeguarding issues, maintain accurate records, coordinate interventions, and contribute to safeguarding practice that promotes the welfare, safety and wellbeing of all pupils.
The DDSL will also hold a small caseload of higher-profile safeguarding cases under the direction of the DSL, attend multi-agency meetings as required, and lead specific safeguarding interventions with pupils and families.

Key Responsibilities
Safeguarding Triage and Response
1. Act as a daily point of contact for safeguarding concerns raised by staff.
1. Receive, assess and triage safeguarding referrals and determine appropriate next steps.
1. Respond to lower-level safeguarding concerns, including welfare, attendance, emotional wellbeing, peer conflict and early help matters.
1. Escalate concerns promptly where thresholds indicate a need for DSL involvement or external agency referral.
1. Ensure safeguarding records are accurate, timely and compliant with statutory requirements.
1. Record concerns, actions and outcomes using the school's safeguarding recording system.
Case Management
1. Manage a designated caseload of lower-level safeguarding concerns.
1. Hold a small number of higher-profile or complex cases under the supervision of the DSL.
1. Maintain oversight of plans and actions for pupils receiving safeguarding support.
1. Liaise with pupils, parents, carers and professionals to support positive outcomes.
1. Monitor safeguarding actions to ensure interventions are timely and effective.
1. Follow up unresolved concerns and ensure appropriate challenge where required.
Safeguarding Interventions
1. Lead and deliver targeted safeguarding interventions with pupils and families.
1. Support attendance, behaviour, wellbeing and inclusion strategies where safeguarding concerns are identified.
1. Contribute to Early Help assessments and plans.
1. Undertake direct work with pupils to promote safety, resilience and positive decision-making.
1. Support reintegration, transition and inclusion programmes for vulnerable pupils.
Multi-Agency Working
1. Attend safeguarding, child protection, Early Help, Team Around the Child and professional meetings as required.
1. Represent the school professionally when liaising with external agencies.
1. Contribute written reports and updates for meetings.
1. Support information sharing in line with safeguarding and data protection requirements.
1. Develop positive relationships with external partners to secure support for pupils and families.
Staff Support and Safeguarding Culture
1. Provide advice and guidance to staff on safeguarding procedures and concerns.
1. Promote a culture in which safeguarding is everyone's responsibility.
1. Support safeguarding briefings, awareness activities and staff training.
1. Assist in monitoring safeguarding trends and emerging concerns across the school.
1. Contribute to safeguarding audits, reviews and quality assurance activities.
Compliance and Record Keeping
1. Ensure safeguarding documentation is compliant with statutory guidance and school procedures.
1. Support preparation for safeguarding audits, inspections and reviews.
1. Maintain confidentiality whilst ensuring appropriate information sharing.
1. Contribute to safeguarding reports for leaders, governors and external agencies where required.
General Responsibilities
1. Work in accordance with all school policies and procedures.
1. Participate in relevant professional development and safeguarding training.
1. Maintain professional boundaries and uphold the highest standards of conduct.
1. Undertake any other duties commensurate with the grade and responsibilities of the post.

Person Specification
Essential
Qualifications
1. GCSE English and Mathematics at Grade C/4 or above (or equivalent).
1. Relevant safeguarding, child protection or welfare training.
1. Commitment to achieving further safeguarding qualifications and training.
Experience
1. Experience of working with children or young people.
1. Experience of supporting vulnerable pupils and families.
1. Experience of multi-agency working.
1. Experience of maintaining accurate and confidential records.
Knowledge
1. Understanding of safeguarding and child protection legislation and guidance, including Keeping Children Safe in Education.
1. Understanding of thresholds for intervention and external agency involvement.
1. Knowledge of confidentiality, information sharing and professional boundaries.
1. Understanding of inclusion, attendance and pupil welfare issues.
Skills and Qualities
1. Excellent communication and interpersonal skills.
1. Ability to build positive relationships with pupils, families and professionals.
1. Ability to make sound decisions under pressure.
1. Strong organisational and administrative skills.
1. Ability to manage competing priorities effectively.
1. Resilience, discretion and professional integrity.
1. Commitment to promoting the welfare and safety of children.
Desirable
1. Designated Safeguarding Lead or Deputy DSL training.
1. Early Help experience.
1. Experience within a secondary school setting.
1. Experience of safeguarding management systems such as CPOMS.



Safeguarding Statement
Telford Park School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. The successful applicant will be required to undertake an enhanced Disclosure and Barring Service (DBS) check, online searches in line with Keeping Children Safe in Education, and all other pre-employment checks relevant to the post.
Safeguarding responsibilities are integral to this role and the postholder will be expected to uphold the school's safeguarding policies, procedures and culture at all times.

Health and Safety Statement
The postholder is required to carry out their duties in accordance with the school's Health and Safety Policy and all relevant legislation. Employees are responsible for taking reasonable care of their own health and safety and that of others who may be affected by their actions or omissions. The postholder must report hazards, incidents and concerns promptly and contribute to maintaining a safe, secure and positive learning environment for all pupils, staff and visitors.
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