Dale Community Primary School – Job Description

Post:			Deputy Headteacher 

Salary:			L14-20

Contract type: 	Permanent

Reporting to:		Headteacher


Main purpose of the role
The deputy headteacher, under the direction of the headteacher, will take a major role in:
· Supporting the headteacher in the strategic leadership and day-to-day management of the school
· Formulating the aims and objectives of the school 
· Establishing policies for achieving these aims and objectives
· Managing staff and resources to that end
· Monitoring progress towards the achievement of the school’s aims and objectives.

If the headteacher is absent, the deputy headteacher will deputise, as directed by the governing board.

The deputy headteacher will also be expected to fulfil the professional responsibilities of a headteacher, as set out in the School Teachers’ Pay and Conditions Document (STPCD).

This role does not have a classroom teaching commitment however there may be a teaching commitment e.g. weekly ECT cover. 

Qualities 
The deputy headteacher will:
· Uphold public trust in school leadership and maintain high standards of ethics, behaviour and professional conduct
· Build positive and respectful relationships across the school community
· Serve in the best interests of the school’s pupils.

Duties and responsibilities
School culture and behaviour:
Under the direction of the headteacher, the deputy headteacher will:
· Work alongside the senior leadership team (SLT) and other staff members to create a culture where pupils experience a positive and enriching school life
· Uphold educational standards in order to prepare pupils from all backgrounds for their next phase of education and life
· Ensure a culture of staff professionalism
· Encourage high standards of behaviour from pupils, built on rules and routines that are understood by staff and pupils, and clearly demonstrated by all adults in school
· Use consistent and fair approaches to managing behaviour, in line with the school’s behaviour policy.

Teaching, curriculum and assessment:
Under the direction of the headteacher, the deputy headteacher will:
· Lead on the monitoring and evaluation of teaching and learning, including lesson observations, learning walks, and work scrutiny
· Ensure teaching is underpinned by subject expertise 
· Analyse data to identify trends, strengths and areas for improvement in pupil progress and attainment
· Effectively use formative assessment to inform strategy and decisions
· Work with staff to plan and deliver high-quality professional development, with a focus on teaching, learning, and instructional coaching
· Oversee the induction, mentoring, and support of ECTs, ensuring statutory requirements are met and that they receive high-quality guidance
· Carry out regular lesson observations of ECTs and provide structured feedback to support their development including completing termly progress reviews and end of year formal assessments
· Support and challenge staff to raise aspirations and standards for all pupils, with a focus on narrowing gaps and promoting inclusion
· Promote a positive, supportive, and ambitious culture within the school community
· Work collaboratively with parents, carers, governors and external partners to promote the vision and values of the school.
Organisational management and school improvement:
Under the direction of the headteacher, the deputy headteacher will:
· Establish and sustain the school’s ethos and strategic direction together with the governing board and through consultation with the school community
· Establish and oversee systems, processes and policies so the school can operate effectively 
· Ensure staff and pupils’ safety and welfare through effective approaches to safeguarding, as part of duty of care
· Manage staff with due attention to workload
· Ensure rigorous approaches to identifying, managing and mitigating risk
· Allocate financial resources appropriately, efficiently and effectively
· Identify problems and barriers to school effectiveness, and develop strategies for school improvement that are realistic, timely and suited to the school’s context
· Make sure these school improvement strategies are effectively implemented.

Professional development:
Under the direction of the headteacher, the deputy headteacher will:
· Ensure staff have access to appropriate, high standard professional development opportunities
· Keep up to date with developments in education
· Seek training and continuing professional development to meet needs.

Governance, accountability and working in partnership:
Under the direction of the headteacher, the deputy headteacher will:
· Understand and welcome the role of effective governance, including accepting responsibility
· Ensure that staff understand their professional responsibilities and are held to account
· Ensure the school effectively and efficiently operates within the required regulatory frameworks and meets all statutory duties
· Work successfully with other schools and organisations 
· Maintain working relationships with fellow professionals and colleagues to improve educational outcomes for all pupils.

Other areas of responsibility:
· To lead on a key area of the School Improvement Plan as agreed, on an annual basis, with the headteacher.
· To lead the Performance Management of line managed teachers, Teaching assistants and support staff.
· Provide effective line management and professional development for teaching assistants, ensuring their deployment supports high-quality teaching and learning across the school.
· Provide strategic leadership and line management for Inclusion Officers, ensuring their work effectively supports the school's inclusive practices and supports the safety and wellbeing of pupils. 
· Lead the strategic development and implementation of whole school attendance initiatives, working collaboratively with staff, families, and external agencies to improve pupil attendance and reduce persistent absence.
· Support the Designated Safeguarding Lead in maintaining a robust safeguarding culture across the school, ensuring timely and effective responses to concerns, and promoting the welfare and safety of all pupils in line with statutory guidance.
· Oversee whole-school health and safety, ensuring compliance with statutory requirements, and fostering a safe and secure environment for pupils, staff, and visitors.

Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the deputy headteacher will carry out. The postholder may be required to do other duties appropriate to the level of the role.



Dale Community Primary School - Person Specification

Post:	Deputy headteacher 

Method of candidate assessment:	A = Application form / I = Interview / T = Task
	Selection criteria
	Method
	E = Essential
	D = Desirable

	Qualifications and training

	Qualified teacher status
	A
	E
	

	Evidence of recent professional development relevant to the post
	A
	E
	

	Experience

	At least 5 years successful teaching across the primary age range
	
A
	
E
	

	Experience of working in at least 2 key stages (FS / KS1 / KS2)
	A
	
	D

	Successful leadership and management experience in a school
	A
	E
	

	Involvement in school self-evaluation and development planning
	A
	E
	

	Demonstrable experience of successful line management and staff development 
	A
	E
	

	Experience of managing substantial change across a subject area or whole school
	
A / I
	
E
	

	Successful experience of observing and evaluating teaching, providing effective feedback and implementing support
	
I / T
	
E
	

	Experience of acting as an outstanding model of teaching for others
	
A
	
E
	

	Evidence of outstanding teaching ability
	A
	E
	

	Effective collaboration with external agencies
	A
	
	D

	Success at promoting inclusive practice across a school that leads to high expectations for all learners
	
I
	
E
	

	Skills and Knowledge

	Data analysis skills, and the ability to use data to set targets and identify weaknesses
	A
	E
	

	Understanding of high-quality teaching, and the ability to model this for others and support others to improve
	A
	E
	

	Effective communication and interpersonal skills
	A/I
	E
	

	Ability to communicate a vision and inspire others
	A/I
	E
	

	Ability to build effective working relationships
	A/I
	E
	

	Demonstrate a thorough understanding of safeguarding legislation and best practice, with the ability to lead, manage and respond to safeguarding concerns effectively 
	A/I/T
	E
	

	Personal Qualities

	A commitment to getting the best outcomes for all pupils and promoting the ethos and values of the school
	A
	E
	

	Commitment to maintaining confidentiality at all times
	A/I
	E
	

	Ability to work on own initiative, make decisions and solve problems
	
A
	
E
	

	Excellent organisational skills and the ability to work effectively under pressure, prioritise appropriately and meet deadlines
	
A / T
	
E
	

	Highly effective presentation and training delivery skills
	I
	E
	



