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Job Description: Deputy Head Teacher for Inclusion


General Duties:
The education and welfare of pupils in accordance with the requirements set out in the current School Teachers Pay and Conditions as well as playing a major role under the overall direction of the headteacher in: 

a) formulating the aims and objectives of the school;
b) establishing the policies through which they are to be achieved;
c) managing staff and resources to that end;
d) monitoring progress towards their achievement;
e) undertake any professional duties of the headteacher reasonably delegated by the headteacher.
 

Job Purpose:	
To lead on all matters of Inclusion across the school


Duties:
Strategic direction and development of the school 
· Contribute to a strategic view for the school in its community and analyse and plan for its future needs and further development within the local, national and international context.
· Demonstrate high standards of personal integrity, loyalty, discretion and professionalism.
· Publicly support all decisions of the Head Teacher and Governing Body.
· Support the aims, ethos and policies of the school and promote high levels of achievement across the entire school.
· Provide professional leadership and management of School Development Plan priorities.
· Work with the Senior Leadership Team in setting, nurturing, promoting and maintaining a very high standard of behaviour and mutual respect throughout the school ensuring that all staff play an active role in the pursuit of these standards.
· Support the evaluation of the effectiveness of the school’s policies and developments 
· Strategically co-ordinate the Early Help and SEND provision across the school.



Teaching and Learning
· Take lead responsibility for ensuring the best possible mental health and wellbeing, progress and achievement for all children including those who may need additional or different provision, support and opportunities. This includes the following groups of children: 
· Children with additional and special needs, with learning difficulties or disabilities.
· Children with English as a new or an additional language and from ethnic groups identified nationally, locally or within school as underachieving
· Children who are in the care of the local authority (Looked After Children)
· Children for whom there are Child Protection/ safeguarding concerns 
· Children who are newly arrived into this country, education system or school
· Work with the Head Teacher and as part of the Senior Leadership Team to sustain high expectations and excellent practice in teaching and learning throughout the school, including Ordinarily Available Provision across the school as well as bespoke pathways in the SRP and any additional intervention space.
· Monitor and evaluate the quality of teaching and standards of pupil achievement and set targets for improvement.
· Analyse and present whole school, group and individual performance data for specific groups of pupils to a range of audiences.
· Use data analysis to identify future needs and plan how to address these, with a particular focus on engagement and inclusion of all children.

Leading and managing staff

· Work with the Head Teacher to lead, motivate, support, challenge and develop all staff to secure continual improvement. 
· Conduct Performance Management of relevant staff.
· Be committed to your own professional development.
· Build a collaborative learning culture within the school and actively engage with other schools to build effective learning communities.
· Actively use coaching and mentoring to initiate and sustain improvements.
· Develop understanding and practice amongst staff about different learning needs and effective ways of raising achievement for all children. 
· Lead the Inclusion Team, including SENDCO, Early Help Coordinator and Learning Mentor to achieve the priorities and objectives the school sets and monitor the progress of those which relate to their areas of responsibility.
· Support the Medical Team in ensuring a safe environment for staff and pupils.
· Lead the Safeguarding Team as Designated Safeguarding Lead ensuring the policies and procedures are in line with the latest guidance and legislation.

Efficient and effective deployment of staff and resources
· Work with the Head Teacher to ensure the school and the people and resources within it are organised and managed to provide an efficient, effective and safe learning environment to meet specific priorities in line with the school’s plan and financial context.
· Work with the Head Teacher to provide effective organisation and management of the school including staff absence and seek ways to improve organisational structures and functions based on rigorous self-evaluation.
· Liaise with other schools and other service providers including extended service providers to ensure continuity of support, learning, welfare and safeguarding when working with, receiving or transferring children with particular needs. 
· Liaise with children/parents/outside agencies to ensure effective provision and to safeguard all children.


Accountability

· Support the Head Teacher and Governors in accounting for the efficiency and effectiveness of the school to all relevant stakeholders.
· Develop a school ethos which enables everyone to work collaboratively, share knowledge and understanding, celebrate success and accept responsibility for outcomes. 
· Work with the Governing Body (providing information, objective advice and support) to enable it to meet its responsibilities.
· Work with the Inclusion Team to develop and present a coherent, understandable and accurate account of the school’s performance, in particular the effectiveness of intervention strategies, to a range of audiences including governors, parents and carers.
· Work alongside the Head Teacher and the Attendance Officer to improve levels of attendance and punctuality across the school in particular the attendance of those children on the SEN register for whom attendance is a barrier to their learning and achievement.
· Reflect on personal contribution to school achievements and take account of feedback from others. 

Specific Duties
· Deputise for the Head Teacher in her absence.
· Take a major role in the day-to-day running of the school.
· Assist with the appointment and induction of new staff including ECTs.
· Share with the Senior Leadership in the pastoral care for the children in the school, promoting the highest standards of behaviour in accordance with the school’s policies.
· Demonstrate visible leadership during the course of the formal and extended school day.
· Undertake such reasonable activities as the Head Teacher and Governors may, from time to time require.

Changing Needs

The needs of the school will change over time. Your job description will be re-negotiated with you taking account of the school’s changing needs and your own professional development.

Date:

Signed:…………………………………………………….Member of Staff

	……………………………………………………..Headteacher

	……………………………………………………..Chair of Governors
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