Park Primary School

Job Description

Deputy Headteacher Strategic Lead Teaching and Learning SENDCo
	Title and Grade of Post
	Deputy Head Teacher Strategic Lead Teaching and Learning SENDCo
Leadership spine Point L10 - 14 + SEN allowance

	Status of Post
	This is a senior post within the schools staffing structure, which carries with it membership of the Senior Leadership Group. This post holder is accountable to the Head teacher. This post holder is to deputise for the head teacher in their absence. As deputy head teacher, you will be required to meet the general requirements of this post as specified in the School Teachers’ Pay and Conditions Document. In addition, you will be required to fulfil any reasonable expectations from the headteacher.

	Job Purpose
	To provide leadership, development and management of the teaching and learning of all pupils; to teach all pupils within the school, to take a lead role in the monitoring and evaluation of standards across the whole school and to be a leading professional actively promoting effective teaching and learning practices across the school.
To lead the school practice in pastoral care and organisation.
The post will require you to work in partnership with the headteacher, governors and staff to ensure the continuous improvement of the school.
The position will be 0.8 non-teaching with a 0.2 teaching commitment – providing release time to support delivery of the school improvement plan.

	Reporting to
	The post holder is responsible to the headteacher in all matters.
The post holder is also expected to interact and lead colleagues on a professional level in order to promote a mutual understanding of the school’s vision and values.
The post holder will be expected to network and liaise across the range of external providers, schools, community and coordinator networks, to ensure a consistency of approach regarding standards, support, transition and high-quality learning and teaching.

	Main Expectations of the role
Shaping the Future

· Support the headteacher and governors in establishing and communicating a vision for the future of the school, demonstrating inspirational leadership and creativity
· Play a leading role in the school improvement planning process, taking account of the agreed priorities of the school and how these links with National and local initiatives
· Identify key areas of strength and areas for development across school in teaching and learning.
· Work to a high standard in implementing agreed policies, priorities and expectations, so as to set a good example to other colleagues

· Promote a culture of teamwork, in which views of all members of the school community are valued and taken into account
· Contribute to the self evaluation of the school
· Acting as a “sounding board” and “critical friend” to the Head teacher, always demonstrating high standards of personal integrity, loyalty, discretion and professionalism and publicly supporting all decisions of the Head teacher and Governing Body. 
Leading Learning and Teaching

· Act as an example of best and leading practice within the classroom and foster the high expectations to which the school aspires. 
· Support strategies to promote high standards of behaviour.
· Share responsibility for the analysis of key school performance data, to ensure priorities are appropriate and improvement in standards is promoted
· Set high expectations and challenging targets, monitoring effectiveness and evaluating learning outcomes. 
· Support the development of an effective assessment framework 
· Contribute to target setting, including statutory procedures and targets for individuals and groups throughout the school.
· Establish creative, effective approaches to learning and teaching, responsive to the needs of the pupil community. 
· Promote the active involvement of pupils in their own learning.

· Take responsibility for the development of an effective timetable which meets the needs of pupils within the statutory frameworks and the resources available

· Promote the use of ICT to enhance and extend pupils learning
· Monitor and evaluate and review classroom, challenging underperformance and celebrating success. 
· Provide training for staff on effective teaching and learning.
· Provide support for colleagues in improving their classroom practice.
Developing self and managing others

· Promote and safeguard the safety and welfare of children and young people.
· Contribute to the creation of a positive school ethos, in which every individual is treated with dignity and respect and the safety and welfare of children and young people is paramount.
· Support the development of collaborative approaches to learning within the school and beyond
· Support the headteacher in the appointment, deployment and development of staff to make the most effective use of their skills, expertise and experience and to ensure that all staff have a clear understanding of their roles and responsibilities.
· Support the induction of staff new to the school
· Set high expectations for your own performance and that of others
· Engage in relevant professional development activity as necessary.
Managing the organisation
· Contribute to a regular review of the organisation of the school to ensure it meets statutory requirements

· Develop action plans in specified areas of responsibility, in order to bring about improvements

· Contribute to the planning process for the distribution of resources, to ensure they meet identified priorities

· Contribute to regular evaluation of the impact of the use of resources in relation to the quality of education of the pupils and value for money

· Manage the school effectively in the absence of the head teacher.

Securing Accountability

· Support the governing body in meeting its responsibility to account for the performance of the school
· Work alongside the Head to secure improvement through Appraisal; take responsibility for the appraisal of identified staff
· Support staff in understanding their own accountability and develop approaches to review and evaluation.
· Use a range of data sources to set realistic yet challenging targets for pupils, analysing outcomes for individuals and groups; use this information to implement appropriate curriculum pathways and intervention programmes
· Contribute to the reporting of the performance of the school to parents, carers, governors and other key partners as necessary.
· Work with the headteacher and governors in establishing priorities for expenditure and monitoring the effectiveness of spending and usage of resources to achieve value for money.
Strengthening Community

· Contribute to the development of the school within the community, strengthening partnerships with other schools and services 

· Gain an understanding of the diversity of the school community

· Contribute to policies and practices which promote equality of opportunity and tackle prejudice

· Contribute to the development of a curriculum which provides pupils with opportunities to enhance their learning within the wider community
· Promote and model good relationships with parents, which are based on partnerships to support and improve pupils’ achievement.


	SENDCo

	Overall responsibility

· To lead, manage, develop and maintain high quality SEN provision which enables quality teaching, excellent learning outcomes and success for all pupils

· To model effective teaching, to coach and train colleagues and to teach across the school

· To keep all aspects of paperwork including records and policies, up-to-date and actioned, as appropriate.

Key Accountabilities

Strategic direction and development of SEN provision in the school – with the support of and working with the SEMH (Social Emotional and Mental Health) Manager and PSA (Parent Support Adviser) for Pastoral care

· Contribute to a positive ethos in which all pupils have access to a broad, balanced and relevant curriculum.

· Support all staff in understanding the needs of SEN pupils

· Devise and promote plans to ensure the needs of pupils with SEN are met and that they are reflected in the school improvement plan

· Regularly monitor progress against targets for pupils with SEN from teachers’ plans, evaluate the effectiveness of teaching and learning by work analysis and use these analyses to guide future improvements

· Analyse and interpret relevant school, local and national information relating to pupils with SEN and advise the head teacher on the level of resources required to maximise achievement

· Liaise with staff, parents, external agencies and other schools to co-ordinate their contribution, provide maximum support and ensure continuity of educational provision for pupils with SEN

· Develop partnerships with parents to ensure that their views are considered and acted upon appropriately

· Ensure that pupils with SEN are enabled to share their views and that these are acted upon appropriately

Teaching and learning

· Support the identification of, and disseminate the most effective teaching approaches for pupils with SEN.
· Collect and interpret specialist assessment data on SEN to inform practice
· Work with pupils, class teacher and key stage managers to ensure realistic and challenging expectations of pupils with SEN
· Monitor the use of resources, teaching activities and target setting and develop and maintain a recording system for progress of pupils with SEN
Leading and Managing staff
· Achieve constructive working relationships and establish opportunities for teachers and support staff to review the needs, progress and targets of pupils with SEND
· Take the strategic lead role in developing teaching and learning across the whole school, identifying strengths and supporting areas for development

· Provide regular information to Head and governors on the effectiveness of SEND provision and outcomes
· Advise and contribute to all aspects of SEND training to ensure the professional development of staff.
Parents and the Community 

· Play a full part in the life of the school community

· Work with parents and families who have a child with SEND offering support and guidance

· Encourage parents to participate in the life of the school in a variety of ways.
Managing own performance and development

· Demonstrate resilience and resourcefulness.

· Take responsibility for own professional development.

· Participate in the school’s appraisal and professional development scheme, ensuring that objectives are set and met within the agreed timescale.

· Think creatively and imaginatively to anticipate and solve problems and identify opportunities.

Use of Resources 

· Identify appropriate resources to promote and support the achievements of SEN children and ensure they are used efficiently, effectively and safely

· Oversee and monitor appropriate budget allocations in liaison with the Headteacher and School Business Manager.
Additional responsibilities and general requirements

· Undertake any professional duties commensurate with the grade of the post, reasonably delegated to him/her by the headteacher

· Show commitment to the school, its inclusive ethos and equal opportunities for all in the school community, strongly opposing any form of discrimination

· Attend and participate in relevant training sharing the knowledge and ideas gained with colleagues.



