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Deputy Headteacher (permanent) post at Blakesley Hall Primary School 
L13-17   
Start date 1st January 2025 
Job Description 
Blakesley Hall Primary School is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment. An Enhanced DBS check is required for the successful applicant. 
SCHOOL: Blakesley Hall Primary School

JOB TITLE: Deputy Headteacher 

GRADE: L13 - 17 

All persons working in this school/s: 

· will have responsibility for promoting and safeguarding the welfare of every child. 

· must adhere to the ethos of the school by promoting the agreed vision and aims of the school and set an example of personal integrity and professionalism. 
Functional Liaison with 

Headteacher, SENCO, Qualified Teacher, support staff team, onsite and external agencies 

Line Management 
Responsible to the Headteacher 
Job Purpose  

The duties outlined within this job description are in addition to those covered by the latest School Teachers' Pay and Conditions Document. It may be modified by the Headteacher in consultation with the post holder to reflect or anticipate changes in the job.
As required by Paragraphs 49-52 of the School Teachers’ Pay and Conditions Document.

1.
Job Purpose
1.1. To promote the general educational progress and well-being of pupils in the school.
The Deputy Headteacher, under the direction of the Headteacher, will take a major role in:

1.2. Formulating the aims and objectives of the school 

1.3. Establishing policies for achieving these aims and objectives

1.4. Managing staff and resources to that end

1.5. Monitoring progress towards the achievement of the school’s aims and objectives
2.
Duties and Responsibilities
2.1
General
2.1.1.
To undertake the professional duties of a teacher other than a Headteacher, as set out in paragraphs 49-52 inclusive of the School Teachers’ Pay and Conditions Document, including those duties particularly assigned by the head teacher;

2.1.2
As required by paragraph 49.1 of the School Teachers’ Pay and Conditions Document, to play a major role under the overall direction of the Headteacher in:


(a)  formulating the aims and objectives of the school;


(b)  establishing the policies through which they are to be achieved;


(c)  managing staff and resources to that end;


(d)  monitoring progress towards their achievement;

in accordance with the policies of the Education Committee and the City Council and the school  development plan determined by the governing body;

2.1.3
To undertake any professional duties of the Headteacher reasonably delegated by the Headteacher;

2.1.4
To undertake, to the extent required by the Headteacher or the governing body, the professional duties of the Headteacher in the event of the Headteacher’s absence from the school.

2.2
Specific 
Qualities 

The Deputy Headteacher will:

2.21 Uphold public trust in school leadership and maintain high standards of ethics, behaviour and professional conduct

2.22 Build positive and respectful relationships across the school community
2.23 Serve in the best interests of the school’s pupils
Teaching, curriculum and assessment
Under the direction of the Headteacher, the Deputy Headteacher will:
2.24 Establish and sustain high-quality teaching across all subjects and phases, based on evidence
2.25 Ensure teaching is underpinned by subject expertise 
2.26 Effectively use formative assessment to inform strategy and decisions
2.27 Ensure staff have access to appropriate, high standard professional development opportunities
2.28 Keep up to date with developments in education
2.29 Seek training and continuing professional development to meet needs
Additional and special educational needs (SEN) and disabilities
Under the direction of the Headteacher, the Deputy Headteacher will:
2.30 Promote a culture and practices that enables all pupils to access the curriculum 
2.31 Have ambitious expectations for all pupils with SEN and disabilities
2.32 Make sure the school works effectively with parents, carers and professionals to identify additional needs and provide support and adaptation where appropriate
2.33 Make sure the school fulfils statutory duties regarding the SEND code of practice.
Organisational management and school improvement
Under the direction of the Headteacher, the Deputy Headteacher will:
2.34 Establish and sustain the school’s ethos and strategic direction together with the governing board and through consultation with the school community
2.35 Establish and oversee systems, processes and policies so the school can operate effectively

2.36 Ensure staff and pupils’ safety and welfare through effective approaches to safeguarding, as part of duty of care
2.37 Manage staff with due attention to workload
2.38 Ensure rigorous approaches to identifying, managing and mitigating risk
2.39 Allocate financial resources appropriately, efficiently and effectively
2.40 Identify problems and barriers to school effectiveness, and develop strategies for school improvement that are realistic, timely and suited to the school’s context
2.41 Make sure these school improvement strategies are effectively implemented
3.
Line Management - responsibility to and for
3.1 Responsible to the Head Teacher

3.2
Responsible for the supervision of designated teaching and support staff

4.
Conditions of employment
4.1
The above responsibilities are in accordance with the requirements of the School Teachers’ Pay and Conditions Document in terms of duties and working time, also any local agreements and LA guidance on interpreting teachers’ conditions of service.

5.
Review and Amendment
5.1
This job description is normally subject to annual review.  It may be amended at the request of the Head Teacher or the post holder but only after full consultation with the post holder.  It will be signed if agreement is reached.

6.
Complaints
6.1
If, following review and amendment, agreement is not reached, the appropriate procedures should be used for the settling of any disputes.
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