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          Grading 

Job Description and Employee Specification

	Job title: Deputy Head Teacher

	Service area: Education


	Post number:  


	Division: Primary School


	Grade: Leadership scale
	Section/team: 


	Overall purpose of job:
The Deputy Headteacher will be responsible for working with and supporting the Headteacher on the following key school leadership and management areas.  This will involve accepting delegated responsibility for aspects of these key areas.



	Post holders will be expected to be flexible in undertaking the duties and responsibilities attached to their post and may be asked to perform other duties, which reasonably correspond to the general character of the post and are commensurate with its level of responsibility. 

	Strategic direction and development of the school
· Working with the Headteacher to contribute to a strategic view for the school in its community and analyse and plan for its future needs and further development.

· Acting as a ‘sounding board’ and ‘critical friend’ to the Headteacher, always demonstrating high standards of honesty, personal integrity, loyalty, discretion and professionalism and publicly supporting all decisions of the Headteacher and Governing Body.

· Leading the ongoing development and review of a specific leadership area of the curriculum ensuring it matches the needs of the children.

· Keeping updated of current research and evidence-based approaches to developing teaching and learning


	Teaching and learning
· Provide an example of excellence as a leading classroom practitioner; inspiring and motivating other staff.

· Working with the Headteacher to secure and sustain high expectations and excellent practice in teaching and learning throughout the school, monitor and evaluate the quality of teaching and standards of pupil’s achievement.

· Working with the Headteacher, set targets for improvement and develop systems to achieve these.

· Developing more personalised learning programmes to ensure that all pupils achieve high standards and make progress 

· Taking responsibility for the pastoral care of pupils in the school, promoting self-discipline and good behaviour at all times, in accordance with school policies.

· Taking responsibility for the development and monitoring a strategic area of curriculum provision throughout the school, liaising appropriately with Subject Leaders, support teams and class teachers.

· Lead or support a core subject across the school (to be discussed at interview)

· Support the monitoring and evaluation of teaching and learning across the school in order to identify and act on areas for improvement.



	Leading and Managing Staff
· Working with the Headteacher to lead, motivate, support, challenge and develop all staff to secure continual improvement.

· Create, maintain and enhance effective relationships.

· Support the performance management process as required and use the process to develop personal and professional effectiveness.

· Have an active commitment to CPD and lead by example. 


	Efficient and effective deployment of staff resources
· In consultation with, and by the direction of the Headteacher, deploy people and resources efficiently and effectively to meet specific objectives in line with the school’s plans and financial context.


	Accountability
· Supporting the Headteacher in accounting for the efficiency and effectiveness of the school to all relevant stakeholders.



	Safeguarding
· Take on the role of Deputy Designated Safeguarding Lead



	Specific Duties
To work with the Headteacher and Governing Body to:
(i) Contribute to a positive ethos for learning.

(ii) Overtly promote the vision, values and achievements of the school to the community.

(iii) Promote and secure a range of high quality extra-curricular activities within the school.

(iv) Undertake such reasonable activities as the Headteacher and Governors may, from time to time require.

(v) Deputise for the Headteacher in their absence.


	Contact details:

A visit to our school would be advised to all applicants. We would request these are booked via telephone with our dedicated office team. 
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Position in organisation:

Indicate how many staff the post is directly accountable for:


Are posts in more than one location? Yes            No 

Is this at the same site? Are the posts managed highly mobile? 

Is the supervision/management shared with another post in the structure? 
Yes         No 

Please indicate which post(s)  _______________________________________________

You must provide an organisation chart that shows where the job sits within the structure. This should be a simple diagram but with enough detail to put the job into context, i.e. the post holder may manage different groups of staff undertaking different tasks. The chart must show the job in question, the job to which it reports, those jobs which report alongside it and subordinate posts.



	Job Description Version Control

	Date evaluated
	

	Date updated
	

	Updated by (manager name)
	

	Checked by (HR name)
	


	ESSENTIAL CRITERIA
	ASSESSED THROUGH:

	Knowledge, Skills and Experience
	Application form (follow up at interview)

	· Minimum of 3 years current continuous experience teaching in the primary phase/EYFS

· Experience of being a middle leader with proven skills in leading and monitoring school improvement
· Evidence of good leadership and management skills and valuing of people throughout the school community
· Experience in supporting and developing the professional practice of colleagues
· Understanding of key issues and best practice in delivering high quality safeguarding and child protection processes.
· Experience of implementing self-evaluation strategies to raise standards

· Involvement in constructing and implementing development planning

· Experience of implementing a major improvement initiative and evaluating impact
· The necessary skills to plan, prepare, assess effectively in primary phase/EYFS that lead to good/outstanding practice.
· Monitor and evaluate teaching and learning in a subject area and across the whole school range
· Inspire, lead and motivate the pupils and staff
· Understand, analyse and interpret school performance data
· Work as part of an effective team of staff and governors; communicate effectively and

sensitively with a wide variety of children, parents, the local community, governors, staff, LA representatives and other agencies


	Knowledge, Skills and Experience
	Interview

	· Maintain confidentiality
· Communicate effectively with others
· To be well organised as a leader and be a ‘finisher’ of tasks
· The skills required to help lead and raise standards
· Evidence of teaching and learning considered ‘good’
· To lead and motivate teams to support whole school improvement.
· Self-motivated and committed
· High professionalism
· To be flexible and have a good sense of humour
· Willingness to undertake appropriate training
· Committed to inclusion and equal opportunities for all inclusive of supporting and looking for ways to promote SEND, Gifted and Able, as well as vulnerable children
· Committed to safeguarding practices and principles
· An understanding of how a values based education can support with a child’s inner curriculum
· Committed to school life beyond the classroom

	Education, Training and Qualifications
	Original documents

	· Qualified Teacher Status 
· Degree in Education, or Postgraduate qualification.

	Working Arrangements
	Interview

	· 


	DESIRABLE CRITERIA
	ASSESSED THROUGH:

	Knowledge, Skills and Experience
	Application form (follow up at interview)

	· Experience of teaching in EYFS, Key stage 1 & 2 

· Experience of working in other schools
· Leadership experience
· Understanding of how performance management can improve standards
· Ability to research and implement new initiatives
· Ability to lead school improvement and ability to adapt through the improvement cycle
· Evidence of teaching practices
· Evidence of involvement in moderation or monitoring
· Evidence of leading a team
· Evidence of using assessment as a tool for improvement
· Evidence of working as a team

· Evidence of working with governors/outside agencies

	Knowledge, Skills and Experience
	Interview

	· Good communication skills
· Evidence of being organised
· Evidence of being part of team that raises standards
· Evidence of good teaching
· Evidence of a team player
· Evidence of adapting to problems and finding solutions.
· Clear about CPD needs; willing to learn
· Demonstrating of the values that will support children in their development
· Knowledge of safeguarding principles
· Knowledge of Messingham’s vision and how as Deputy Headteacher you can support further development
· Knowledge of values based education or similar educational ethos
· Evidence of commitment to wider school

	Education, Training and Qualifications
	Original documents

	· Further qualifications related to teaching in the Primary Phase (NPQ or similar)

	Working Arrangements
	Interview

	· 


	THE POST IS SUBJECT TO:

	Disclosure of convictions under the Rehabilitation of Offenders (Exemption) Act 1974

	Yes
	☐
	No
	☐

	Political restriction

	Yes
	☐
	No
	☐

	The ability to speak fluent English under the Immigration Act 2016

	Yes
	☐
	No
	☐


	· Version Control

	Author
	HR Policy Team

	Status
	V0.1

	Date approved
	19 September 2012

	Last updated
	21 December 2021
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