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JOB DESCRIPTION 
The Special Partnership Trust: An ambitious, inspirational partnership of outstanding learning.
	Job Title: 
	Deputy Head Teacher

	Salary/Range:
	Leadership scale L14-19

	Base: 

	Pencalenick School  

	Responsible to:
	Head Teacher

	Direct Supervisory Responsibility for:
	Teachers and Support Staff at Pencalenick School

	Important Functional Relationships: Internal/External 
	Senior Leadership Team, Teaching colleagues, Trust colleagues, Teaching Assistants, Parents, Multi-Agency Teams



	[bookmark: _GoBack]Main Purpose of Job:

	To share our commitment to high standards and ambition to help lead our school in the next stage of development. Focusing on developing outstanding classroom practice, ensuring that all students have full access to an ambitious, knowledge-rich curriculum that is expertly taught and leads to excellent outcomes.
· Take full responsibility for the school in the absence of the Head Teacher 
· Carry out the professional duties of a teacher as required
· Undertake role of Deputy Designated Safeguarding Lead (DDSL) for the school
· Take responsibility for promoting and safeguarding the welfare of children and young people within the school
· Carry out the duties of this post in line with the remit outlined in the current School Teachers’ Pay and Conditions Document including the conditions of employment for Deputy Head Teachers and the school’s own policy



	Main Duties and Responsibilities:

	
Key Responsibilities
• Provide strategic, impact-driven leadership and direction within Pencalenick School.
• Support in transforming leadership at all levels.
• Support the day-to-day management of Pencalenick School.
• Ensure the delivery of high-quality education through a curriculum that has clear intent and impact.
• Lead the quality of teaching and learning to meet the needs of every student and enable them to achieve their full potential.
• Raise standards across Pencalenick School and secure excellent student outcomes and progress.
• Be a high-profile presence during the school day and at school events.
• Take responsibility for a significant area within Pencalenick School, including management of designated staff.
• Assist Head Teacher in formulating the School Improvement Plan, self-evaluation, and review.
• Promote and safeguard the welfare of children and young people across Pencalenick School.
• Monitor progress toward meeting school aims and objectives.
• Deputise for the Head Teacher when required.
• Fulfil professional responsibilities in line with the School Teachers’ Pay and Conditions Document (STPCD).
Teaching, Curriculum and Assessment Responsibilities
• Establish and sustain high-quality teaching across all subjects and phases, based on evidence.
• Strategically lead the Higher Prior Attaining acceleration strategy.
• Ensure teaching is underpinned by subject expertise.
• Promote inclusive practices to enable all students, including those with SEND, to access the curriculum.
• Maintain ambitious expectations for all students.
• Use formative assessment to inform strategy and decisions.
• Ensure the teaching of a broad, structured, and coherent curriculum.
• Use valid, reliable, and proportionate assessment of students’ knowledge and understanding.
• Model outstanding teaching in line with the Teacher Standards.
• Use school-wide data and tracking to inform improvement planning.
School Culture and Behaviour
• Make high expectations clear to pupils, parents, staff, and the wider community.
• Support Head Teacher in communicating the Pencalenick School vision and values.
• Uphold the ethos and educational standards of Pencalenick School.
• Ensure high staff professionalism and high expectations for student behaviour and progress.
• Implement fair and consistent approaches to behaviour in line with Trust policy.
Governance, Accountability and Working in Partnership
• Ensure schools operate within regulatory frameworks and meet statutory duties.
• Present clear and accurate accounts of performance to Governors, Governing Body, Ofsted, and others.
• Collaborate with colleagues to improve educational outcomes.
• Foster partnerships with parents and the wider community.
General Responsibilities Applicable to All Staff
• Demonstrate and promote the values of Pencalenick School at all times.
• Collaborate with staff to meet the needs of all pupils.
• Uphold professional conduct in line with Pencalenick School’s Code of Conduct.
• Attend staff meetings and INSET as required.
• Undertake appropriate professional development.
• Adhere to all Trust policies and procedures.
• Maintain confidentiality in all matters, in line with GDPR.







	General/Other:

	• Demonstrate and promote the values of Pencalenick School at all times.
• Collaborate with staff to meet the needs of all pupils.
• Uphold professional conduct in line with Pencalenick School’s Code of Conduct.
• Attend staff meetings and INSET as required.
• Undertake appropriate professional development.
• Adhere to all Trust policies and procedures.
• Maintain confidentiality in all matters, in line with GDPR.



Person Specification
	
	Essential 
	Recruiting method

	Education and Training 
	Qualified teacher status or recognised equivalent 
NPQSL or NPQH (desirable)

	Application form

	Skills and Experience 
	Show evidence of:-
-Recent experience of working successfully as a senior leader in a school.
-Evidence of major whole school responsibilities and experience of turning policy into effective 
and successful practice.
-Leadership of a significant area or phase or inclusion including responsibility for raising 
standards across the whole school.

	
Application form and interview

	Specialist Knowledge and Skills
	Professional Knowledge 
-A clear understanding of the essential qualities necessary for effective teaching and learning.
-Up to date knowledge of statutory regulations and guidance relating to the post.
-Excellent knowledge of, and commitment to, SEND and Inclusive Practice

Professional skills
Can demonstrate the ability to:
-Analyse data, to evaluate the performance of pupil groups, pupil progress and plan an 
appropriate course of action for whole school improvement.
-Develop and review whole school systems to ensure robust evaluation of school performance
and actions to secure improvements. 
-Lead and manage a school team/s to successfully achieve agreed goals.
-Be an effective team player that works collaboratively and effectively with others.
-Develop and deliver effective and inspirational professional development for staff (including mentoring and coaching as appropriate). 
-Communicate effectively to a wide range of different audiences (verbal, written, using ICT as appropriate).
-Demonstrate high quality teaching strategies.
-Support, motivate and inspire both colleagues and pupils by leading through example.
-Contribute effectively to the work of the Head Teacher and senior leadership team.
-Deal successfully with situations that may include tackling difficult situations and conflict 
resolution.
-Work successfully with a range of external agencies.
	
Interview

	Commitment
	Demonstrate a commitment to:
-Equalities
-Promoting the school’s vision and ethos
-High quality, stimulating learning environments
-Relating positively to and showing respect for all members of the school and wider community
-Ongoing relevant professional self-development
-Safeguarding and child protection, with experience of (or commitment to undertake) a
DDSL role in school

Candidates who apply for this post will be asked to write a personal statement to show how they meet the selected criteria and how their examples demonstrate impact. 
	
Interview











	Special Conditions related to the post

	The Special partnership Trust is committed to safeguarding, promoting the welfare of children and to ensuring a culture of valuing diversity and ensuring equality of opportunities.

Successful applicants must be suitable to work with children and will need to undertake the following before commencing employment: 

· Enhanced Disclosure & Barring Service (DBS) Certificate with barred list information
· Receipt of two satisfactory employer references one of which must be from your current or most recent employer
· Satisfactory verification of relevant qualifications
· Satisfactory health check 

All new employees will be required to undertake mandatory training required by Pencalenick School and The Special Partnership Trust.




	How to apply:
	Please visit the Pencalenick School website https://www.pencalenick.org/
 or Special Partnership website, www.specialpartnership.org for further information and an application pack. 


	Contact details: 

	Completed applications should be returned to:
Lisa Wills, School Administrative Manager  secretary@pencalenick.org


Please note CVs will not be accepted.

In addition to your application form, please click on the following link to complete the Equal Opportunities Monitoring Form.


	Closing date: 
	Applications must be received by 27th January 2026 at 5pm.  

Please note that if you have not received a reply within 28 days of the closing date you must assume that, on this occasion your application has been unsuccessful.



Pencalenick School and The Special Partnership Trust is committed to providing employee benefits that motivate and reward our employees.
Our benefits include:  

· A competitive salary
· Family friendly policies 
· Local and national discount schemes and initiatives 
· Continued professional development support
To find out further information please email the Head Teacher at head@pencalenick.org
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