	Job Description
	[image: image1.png]




	Title: Deputy Head Teacher
Leadership Spine pts: 5-9
	Pierrepont Gamston Primary School
	
	

	Job Purpose

To deputise for the Head Teacher and to carry out the professional duties of a teacher (children aged 4-11).
Post(s) Responsible to 

Head Teacher.
Hours of work: Full time or 4 days a week
	

	Core Requirements of the Post
1. As a Teacher you shall carry out the professional duties of a school teacher as circumstances may reasonably require as provided for under the relevant sections of the School Teachers’ Pay and Conditions Document, a copy of which can be found at www.education.gov.uk 
2. Should circumstances arise which require this job description to be reviewed and amended, any changes will be discussed with you in the first instance.  Should a disagreement arise, you will be afforded the opportunity of a meeting to resolve the matter with your Head Teacher who may involve officers of the Education Department as appropriate.  You may be accompanied at this meeting by a representative of your Trade Union if you so wish.

3. In addition to the duties specified within the section “Particular Responsibilities”, you may be asked to undertake any other duties which may reasonably be regarded as within the nature of the duties and responsibilities/grade of the post as defined, subject to the proviso that normally any changes of a permanent nature shall be incorporated into the job description in specific cases.  This job description does not form part of the Contract of Employment.

4. You are required to carry out your duties in line with the stated ethos and principles of the school and in line with your responsibility for promoting and safeguarding the welfare of children and young persons for whom you are responsible or come into contact with. You must fulfil your health & safety and safeguarding duties by following the school’s procedures, including the employee code of conduct, teacher standards, child protection policy and any other policy deemed relevant to your role.

5. To promote and safeguard the welfare of children and young persons for whom you are responsible and with whom you come into contact with during the course of your duties and responsibilities. Your conduct must at all times be in accordance with the school’s policies and procedures.

6. To report and causes for concern relating to the welfare and safety of children to the Designated Person, or if unavailable the Designated Safeguarding Governor or a member of the Senior Leadership Team.

7. To attend safeguarding training as required by the school and maintain your knowledge and understanding of your responsibility for safeguarding children in this school.

8. This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on any or all of them.  Your Head Teacher is responsible for maintaining a time budget on which you have been/will be consulted.  You will be granted access to this at any reasonable time by arrangement with your Head Teacher.

Particular Responsibilities

9. The post requires you to:
· teach pupils within the age range 4-11 in accordance with the professional duties of a teacher (set out in Appendix 4C).
· take an equitable share of whole school curriculum care and management responsibilities (for teachers on the Upper Pay Range, this is set out in Appendix 4E).
· carry out your duties in line with the key tasks and management procedures of the school.
In addition, the Deputy Head Teacher responsibilities of this post require you, in cooperation with and under the direction of the Head Teacher, to take responsibility for (set out fully in Appendix 4I):
10. Strategic Direction and Development of the School, including to:
· take a full role in the leadership and management of the school, through active participation in senior leadership team meetings and with specific reference to school improvement planning and standards.  Supporting staff to understand and meet the schools targets, aims and objectives;
· act as deputy designated person for child protection (a central role in promoting quality in child protection practice at the school, ensuring effective implementation of relevant policies and procedures (alongside the designated person); providing advice, guidance and support to other staff and acting as the designated lead on behalf of the Head Teacher on all safeguarding issues in their absence);
· lead the school’s strategy for supporting disadvantaged pupils, including acting as LAC designated person.
11. Teaching and Learning, including to:

· lead curriculum innovation throughout the school, guiding the development of the school’s broad curriculum and leading on continuous improvement.
· Monitoring standards of teaching and learning in the school to ensure the highest quality of education for all pupils.

· Ensuring reliable processes are in place when assessing pupils’ knowledge and understanding of the curriculum.

· Contributing to creating a culture of high attainment and performance where high standards are held for all pupils from all backgrounds, abilities and needs.

12. Leading and Managing Staff, including to:
· lead a Key Stage team and to take responsibility for the line management (including appraisal) of designated staff, which might change from year to year.
13. Effective Deployment of Staff and Resources, including to:

· manage the school effectively in the absence of the Head Teacher;

· lead the provision of pupil premium support across the school.
14. Act as a ‘critical friend’ to the Head Teacher by providing effective professional challenge and support.


Issued by ________________________ (Head Teacher)        Received by _________________________ (Post Holder)

Person specification
	Qualifications and training

	Essential
	Desirable

	· Qualified teacher status (QTS).
· A degree-level qualification or equivalent. 
· Further relevant professional and/or academic study and evidence of CPD.
	· Knowledge of current issues in Education. 

· A relevant leadership qualification eg. NPQML or NPQSL.

	Skills and experience

	Essential
	Desirable

	· At least 2 years of proven successful leadership and management experience in a school.

· Experience of working throughout the primary age range. 

· Experience of analysing data and using it to inform future practice.

· Experience of line managing other members of staff.

· Experience of leading whole-school initiatives.
	· Evidence of demonstrating strategic leadership. 

· Experience of raising standards that have impacted positively on pupils and teaching and learning. 

· Experience of making effective use of funding and other resources. Eg. Pupil premium, looked after children funding, covid catch up funding

	Knowledge

	Essential

	· An understanding of how to empower pupils and staff to excel.  

· A clear understanding of what makes good and outstanding teaching through a deep understanding of how pupils learn, and the ability to develop a culture where striving for outstanding teaching and learning is central to the school’s work. 

· Strong financial planning and management skills. 

· A clear understanding of and commitment to promoting safeguarding pupils. 

· Excellent communication skills and proven ability to listen to, understand and work effectively with the school community. 

· Knowledge and understanding of the statutory frameworks which set out their professional duties and responsibilities.


	Personal traits

	The successful candidate will be

	· Support a Christian ethos effectively across the school

· Able to demonstrate optimistic personal behaviour.

· Able to build positive relationships rooted in mutual respect.

· Committed to valuing, supporting and encouraging the professional development of all staff.

· Able to build and nurture a strong, positive and collaborative team culture that enables all staff to carry out their roles to the highest standard and for all staff to work together to deliver school improvement.

· Committed to building and maintaining effective and positive relationships with parents, governors, and the wider school community.

· Able to inspire and influence others, within and beyond the school, to believe in the fundamental importance and value of education in young people’s lives.

· Able to foster an open, transparent and equitable culture and deal effectively with difficult conversations and conflict at every level.

· Able to work under pressure and prioritise effectively

· Able to show tolerance and respect for the rights of others, recognising differences and cultural diversity, while upholding the fundamental British values.

	 Additional requirements

	The successful candidate will have

	· An enhanced DBS certificate with barred list check

· Evidence of previous leadership experience in a school.

· At least two valid professional references.



