[image: image1.jpg]



[image: image2.jpg]






                   St Bernadette’s Catholic Primary School, 
                   Hob Moor Road, Yardley, Birmingham B25 8QL, 
                TEL: 0121 783 7232
 Email: m.smallwood@stberns.bham.sch.uk 
 Head Teacher: Miss Angela Cowings

Deputy Head Teacher 
Job Description

The Deputy Head Teacher will be responsible for working with and supporting the Head Teacher in the following key school leadership and management areas.  This will also involve accepting delegated responsibility for aspects of these key areas. 

Catholic Purpose and Identity of the School 

Be able to promote the distinctive nature and purpose of a Catholic School and be committed to developing the Catholic ethos of St Bernadette’s Catholic School.  The Deputy Head will be a practising Catholic committed to their faith development and the faith development of all members of the School community. The Deputy Head Teacher is expected to deal with all eventualities which present themselves so that the day to day running of the school is maintained effectively. 

This role will involve a class teaching commitment but this will be limited.

Strategic Direction and Development of the School 

The ‘preferred future’, expressed in the strategic vision and development of a Catholic school, stems from the educational mission of the Church, which is reflected in the school’s mission statement and school improvement plan.

The Deputy Head will:
· Work with the Head Teacher to contribute to a strategic vision for the school and analyse and plan for its future needs and further development within the local, national and international context.

· Act as a ‘sounding board’ and ‘critical friend’ to the Head Teacher, always demonstrating high standards of personal integrity, loyalty, discretion and professionalism and publically supporting all decisions of the Head Teacher and Governing Body.

· Support and extend a collaborative ethos through working in partnership with children, staff, parents and Governors and the community.

· Build a school culture and curriculum which takes account of the diversity of the school community rooted in the Catholic faith. 

· Monitor, evaluate and review school policies, procedures and practice and take action where necessary. 

· Ensure resources are deployed effectively and efficiently to secure high standards in teaching and learning and value for money. 

· Ensure parents and pupils are well informed about the curriculum, attainment and progress and about the contribution they can make to achieving the school’s targets for improvement. 

· Develop effective governance and leadership throughout the school, attending all GB meetings and providing information as required. 

· Create and develop the School Improvement Plan to promote and sustain on going improvement. 

Leading and Managing Staff 

In a Catholic school the search for excellence is expressed in learning and teaching, which responds to the needs and aspirations of its pupils and acknowledges their individual worth as children of God.

The Deputy Head will assist the Head Teacher to:

· Treat all staff fairly, equitably and with dignity acknowledging their contributions and praising success. 

· Motivate, support, challenge and develop staff to ensure school improvement.

· Play a lead role in staff appraisals ensuring the process reflects school priorities.

· Develop and deliver CPD of a high quality, which is clearly relevant to the school’s and individual’s needs ensuring it matches the School Improvement Plan requirements.
· Have responsibility for Lunchtime Supervisors, including recruitment, training and development

· Ensure effective planning, allocation, support and evaluation of work undertaken by teams and individuals, ensuring clear delegation of tasks and responsibilities. 

· Participate in the recruitment of teaching and non-teaching staff in school. 

· Manage own workload and that of others to allow appropriate work/life balance. 

Leading Learning and Teaching 

The Deputy Head will assist the Head Teacher to:
· Deploy all staff effectively, to improve learning and teaching.

· Monitor, evaluate and review the quality of teaching and learning and standards of achievement. Identify strategies for improvement where there is underperformance, ensuring effective remedial action, holding staff to account for their professional conduct and practice, emphasising the distinctive nature of the Catholic school.
·  Establish an educational culture of ‘open classrooms’ as a basis for sharing best practice within the school. 

· Play a lead role in the implementation of new initiatives, teaching and learning approaches and related pedagogy. 

· Promote reflective practice in liaison with the staff team. 
· Develop and implement programmes to increase parental and pupil engagement. 

· Ensure arrangements for the daily act of Collective Worship and the spiritual life of the school. 

· Ensure the diocesan policies on religious education, relationships and sex education and collective worship are implemented. 

· Develop curriculum policies and practices in consultation with the Governing Body. 

· Monitor assessment and data analyses to identify where intervention is needed. 

· Take a leading role in the implementation, monitoring and review of the Behaviour and Anti Bullying policies to secure high standards of behaviour. 

· Assume responsibility for data management, analysis and target setting. Maintain and extend assessment and attainment tracking to inform teaching and learning. 

· Ensure high quality personal, Social and Health Education and Citizenship in accordance with the teachings and doctrines of the Catholic Church. 

Strengthening Community 

In a Catholic school there is a special relationship with the parish and the church, as well as the local community with its distinctive social context.

The Deputy Head Teacher will assist the Head Teacher to:

· Work with the parish and the diocese to create a shared culture and positive climate.

· Promote and develop the good reputation of the school within the local area and wider community. 

Safeguarding children and safer recruitment. 

This school is committed to safeguarding and promoting the welfare of children and young people as required under the Education Act 2002 and expects all staff and volunteers to share this commitment.

The Deputy Head Teacher will assist the Head Teacher to:
· Ensure the policies and procedures adopted by the Governing Body are fully implemented and followed by all staff.

· Provide sufficient time and resources to enable the designated person and other staff to discharge their responsibilities, including taking part in strategy discussions and other inter-agency meetings and contributing in the assessment of children. 

· Ensure all staff and volunteers are able to raise concerns about poor or unsafe practice in regard to children and such concerns are addressed sensitively and effectively in a timely manner in accordance with agreed disclosure policy. 

St Bernadette’s is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.
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