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INTRODUCTION 

 
All Unity Schools Partnership schools embrace a strong set of values which ensure that pupils 

learn how to take their place in modern Britain. Every member of staff is required to uphold 

and promote the values of the Trust in every aspect of their work performance. All members 

of the Trust are responsible personally and collectively for supporting pupils in becoming 

confident individuals, successful learners and responsible citizens, through: 

 

• Modelling the Core Values 

 
• Nurturing passions and interests and stimulating intellectual curiosity 

 
• Continuously raising aspirations and self-esteem 

 
• Intentionally developing leadership 

 
• Contributing to the wider range of opportunities offered by and for the school 

community 

 
• Actively supporting and promoting pupil voice 

 

• Assuming responsibility (as required) for the learning progress of a specific group of 

individual pupils. 

 

JOB PURPOSE 
To carry out the duties of this post in line with the remit outlined in the current School Teachers’ Pay and 

Conditions Document including the conditions of employment for deputy headteachers and the Unity 

Schools Partnership’s policy. 

 

The Deputy Headteacher will be responsible for working with and supporting the Headteacher on the 

following key school leadership and management areas. This will involve accepting responsibility for 

aspects of these key areas, including developing and sustaining educational excellence throughout 

the school.  

 

 

 

 

 

 

ROLE TITLE Deputy Headteacher 

CONTRACTED HOURS Full time / year-round 

LOCATION Romford Special School, Havering (may be deployed 
across the Trust) 

GRADE / SCALE POINT – 
SALARY 

Leadership range L11 - L15 (Outer London Weighting) 

REPORTING TO Headteacher 

 



STRATEGIC DIRECTION AND DEVELOPMENT OF THE SCHOOL 
• To assist the headteacher in shaping a vision and direction for the school, setting out very high 

expectations and with a clear focus on pupil achievement. 

• To play a significant role in setting aims and objectives for the school and in formulating the School 

Improvement Plan along with the headteacher, governors and other senior staff. 

• To take responsibility for developing and monitoring policy and practice as laid down in the School 

Improvement Plan, and in agreement with the headteacher. 

• To assist the headteacher in school self-review and evaluation and in the effective planning and 

management of resources to secure improvements. 

• Publicly supporting all decisions of the Headteacher and Governing Body. 

 

CURRICULUM TEACHING AND LEARNING 

• Be an ‘outstanding’ role model and act as a leading classroom practitioner inspiring and 

motivating other staff. 

• Working with the Senior Leadership Team and Headteacher to sustain high expectations and 

outstanding practice in curriculum planning and implementation 

• Monitor and evaluate the quality of teaching and standards of pupil’s achievement and use 

benchmarks and set targets for school improvement. 

• To be involved in ‘lesson study’ with other members of staff to raise pupil’s standards of 

achievement and to evaluate practice. 

• To be able to implement strategies which secure high standards of behaviour 

and attendance; 

• To implement a diverse, flexible curriculum and implement an effective 

assessment framework; 

• To take a strategic role in the development of the new and emerging 

technologies to enhance and extend the learning experience of pupils 

• To ensure holistic, child-centred support is in place which empowers children and 

their families and enables the development of healthy, socially inclusive 

behaviours. 
 

LEADING AND MANAGING STAFF 

• Work with the Headteacher to lead, motivate, support, challenge and develop all staff to secure 

continual improvement including his/her own continual professional development. 

• To be an exemplar of all school policies and practices. 

• To support the Headteacher to lead in Performance Management of all teaching staff. 

• Work with the Headteacher to deliver an appropriate programme of professional development for 

all staff including quality coaching and mentoring, in line with the school improvement plan and 

performance management. 

 

DEPLOYING STAFF AND RESOURCES 

• In consultation with, and by the direction of the Headteacher, deploy people and resources 

efficiently and effectively, including timetables, deployment of HLTA’s and supply staff. 

• To participate in recruitment and selection, as agreed by the Headteacher. 

• To ensure that appropriate risk assessments are undertaken before sanctioning 

and participation in any potentially hazardous activity; 

• To undertake responsibilities as defined in the Trust Health and Safety Policy 

and/or such Health and Safety Policy as the Local Governing Body may have 

determined; 

• To ensure that staff are encouraged to attend INSET and undertake CPD 

activity which increases their knowledge and understanding of cultural diversity 

and racism and how racism can be combated in a classroom setting, and all 

other training which supports the upholding of our Equalities Policy and 

achievement of our Equalities Objectives 

 

 

 



STRENGTHENING COMMUNITY 

• To enable a school culture and curriculum which takes account of the richness 

and diversity of the school’s community 

• To promote positive strategies for challenging racial and other prejudice and 

dealing with all forms of harassment 

• To ensure learning experiences for pupils are linked into and integrated with the 

wider community 
• To ensure a range of community-based learning experiences and opportunities 

• To work in partnership with other agencies in providing for academic, spiritual, 

moral, social, emotional and cultural well-being of pupils and their families 

• To seek opportunities to invite parents, carers, members of the community, 

business or other organisations into the school to enhance and enrich the school 

and its value to the wider community 

• To contribute to the development of the education system by, for example, 

sharing effective practice, working in partnership with other schools and 

promoting innovative initiatives 
• To co-operate and work with relevant agencies to protect children 

• To ensure that the school promotes effective links with the local community 

and continues the development of close liaison with other local primary, 

secondary and special schools 

• To support the Headteacher in ensuring that the school offers appropriate 

extended services. 
 

ACCOUNTABILITY 

• Supporting the Headteacher and Governors in accounting for the efficiency and effectiveness of 

the school to all relevant stakeholders. 

• Promote and protect the health and safety welfare of pupils and staff. 

• Take responsibility for promoting and safeguarding the welfare of children and young people within 

the school. 

 

SPECIFIC RESPONSIBILITIES 

• Deputise for the Headteacher in her absence. 

• Take a major role in the day-to-day running of the school, attending daily and weekly meetings 

and leading them as required. 

•  Contribute to a positive ethos for learning. 

•  Provide an exciting, stimulating and creative curriculum. 

•  Promote the values and achievements of the school to the community. 

• Support the Headteacher and Governors in annual budget planning and monitoring. 

• To take whole school assemblies when required. 

• Undertake such reasonable activities that the Headteacher and governors may from time to time 

require. 

 

SAFEGUARDING 

Unity Schools Partnership is committed to safeguarding and promoting the welfare of children 

and young persons at all times. The Deputy Headteacher will be responsible for promoting and 

safeguarding the welfare of all children with whom he/she comes into contact, in accordance 

with the Trust’s and the School’s Safeguarding policies. 

The post holder is required to obtain a satisfactory Enhanced Disclosure from the Disclosure and 

Barring Service (DBS). 

 

 

 

 

 

 

 



 

GENERAL 

• To participate in the performance and development review process, taking personal responsibility 

for identification of learning, development and training opportunities in discussion with line 

manager. 

• To comply with individual responsibilities, in accordance with the role, for health & safety in the 

workplace. 

•  To ensure that all duties and services provided are in accordance with the School’s Equal 

Opportunities Policy 

• Actively contribute to and promote the overall ethos and values of the school and the wider 

Trust. 
• Participate in training and other learning activities and performance development as 

required. 

• Maintain consistent high standards of professional conduct, tact and diplomacy at all 

times in dealings with pupils, parents, staff colleagues, external agencies and any other 

visitors to the school or wider Trust. 

• Maintain absolute confidentiality and exercise discretion with regard to staff / pupil 

information and the Trust’s business at all times. 

• Act as an ambassador for the school and the wider Trust within the local community and 

beyond, ensuring that the ethos and values of the Trust are promoted and upheld at all 

times. 

• Undertake any other reasonable tasks and responsibilities as requested by the 

Headteacher, Director of Education or a member of the Trust Executive Leadership Team 

which fall within the scope of the post. 
 

The service is committed to safeguarding and promoting the welfare of children and young people and 

expects all staff and volunteers to share in this commitment. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

PERSON SPECIFICATION 

 

CRITERIA ESSENTIAL DESIRABLE 

Qualifications First degree / training certificate 

Recent professional development relevant to 

a senior leadership role in an educational 

setting. 

Other professional 

qualifications (NPQSL or 

Masters) 

 

Knowledge and 

Experience 

Preferred teaching experience in a school for 

children with SEN or experience working with 

children with SEN in another setting 

 

A proven track record in achieving the 

highest standards of attainment and progress 

for all groups of pupils 

 

Proven leadership and management 

experience and expertise at senior 

management level: 

 

Performance management 

 

Working in partnership with parents and 

external agencies 

 

Evidence of experience in key characteristics 

of leadership in education, including: 

- Making considered decisions and taking 

responsibility for the outcomes. 

- Encouraging, supporting and motivating 

people, including pupils, staff and 

parents. 

- Challenging, influencing and motivating 

others to attain high goals. 

- Record of successfully implementing 

initiatives to raise standards. 

- Experience of analysing and using

 school performance data. 

- Current knowledge of teaching 

technologies, their use, implementation 

and impact. 

Successful leadership of 

strategic initiatives. 

 

 

Successful and varied 

teaching experience 

throughout the relevant 

phases / key stages. 

 

Experience in a school or 

setting with pupils with 

Social Emotional and 

Mental Health needs 

 

Experience of curriculum 

development and 

leadership of learning and 

teaching 

 

Experience of constructing 

time-tables and other 

whole school organisation 

systems and processes  

Skills and 

Aptitudes 

Awareness of teaching and learning styles 

and assessment as pertinent to curriculum 

delivery for pupils aged 7 – 16 with a variety 

of SEN from a variety of ethnic and socio-

ethnic backgrounds. 

 

Commitment to an educational provision 

of the highest quality. 

Counselling and mediation 

skills. 



 
 

 

 

 

 

 

 

 

 

  

Evidence of commitment to lifelong learning. 

 

Ability to communicate effectively with a 

wide range of people. 

 

Good interpersonal skills. 

 

Ability to work under pressure and to time 

and targets. 

 

Ability to develop and maintain good 

working relationships. 

 

A commitment to building and maintaining 

the school’s identity within the overall ethos 

and values of the Trust. 

 

Evidence of commitment to model the 

school’s core values. 

 

Experience in delivering strategies which 

encourage parents and carers to support 

their children’s learning. 

 

Evidence of commitment to involving 

parents and the community in supporting 

the learning of children and in defining and 

realising the school’s vision. 

 

Proven ability to think creatively and bring 

flexibility and solutions to a new setting 

 

Proven ability to deliver strategies which 

encourage parents and carers to support their 

children’s learning. 

 

Commitment to involving parents and the 

community in supporting the learning of 

children and in defining and realising the 

school’s vision. 

 


