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Albemarle Primary School[image: ]

Deputy Headteacher – Job Description

Salary:			Leadership Scale L10 – L13
Responsible to: 	Headteacher
Contract: 		Permanent, Full Time
Start Date: 		September 2026
Purpose of the Role
The Deputy Headteacher will play a pivotal role in the leadership and continued improvement of Albemarle Primary School, ensuring high standards of teaching, learning, and personal development for all pupils. Working closely with the Headteacher and Senior Leadership Team, the postholder will lead on school improvement, curriculum development, and the promotion of high expectations across all areas of school life. 
The Deputy Head will have a specific leadership responsibility for the curriculum, and teaching and learning, ensuring positive learning behaviours, high standards and an ambitious, inclusive and engaging curriculum.
Key Responsibilities
Strategic Leadership
· Support the Headteacher in providing strategic direction for the school, contributing to the vision, ethos and 5Rs values of Albemarle.
· Lead aspects of the School Improvement Plan, ensuring actions are implemented, monitored and evaluated effectively.
· Contribute to the development and implementation of policies that promote excellence, equity, and inclusion.
· Deputise for the Headteacher as required and assist in the day-to-day running of the school.
Curriculum and Teaching & Learning
· Lead and oversee the design, implementation and evaluation of the school curriculum, ensuring it is broad, balanced and ambitious for all pupils.
· Monitor the quality of teaching and learning across the school through coaching, mentoring, observation and professional dialogue.
· Support staff in developing high-quality pedagogy, consistent assessment practice, and strong subject leadership.
· Ensure assessment and data analysis drive improvement in pupil progress and attainment across all groups.
· Promote the use of evidence-informed practice to improve outcomes for all learners.
Behaviour, Wellbeing and Inclusion
· Lead and model the school’s approach to behaviour and relationships, ensuring a safe, calm and purposeful learning environment.
· Support staff in promoting positive behaviour management strategies in line with the school’s policy and restorative approaches.
· Work with colleagues to ensure the highest standards of attendance, punctuality and engagement 
· Promote an inclusive culture that meets the needs of all pupils, including those with SEND, EAL or other barriers to learning. 
Staff Development and Leadership
· Support the professional development of staff through coaching, mentoring and performance management.
· Line manage identified staff, including middle leaders, supporting their development and holding them to account.
· Support the induction of Early Career Teachers (ECTs) and new staff, fostering a collaborative and reflective professional culture.
· Model high professional standards and promote wellbeing and teamwork across the school.
Assessment, Data and Evaluation
· Oversee the collection, analysis and interpretation of pupil progress and attainment data to inform school priorities.
· Take a lead on pupil progress meetings and ensure effective use of assessment to drive improvement.
· Contribute to the school’s self-evaluation, development plan, and reporting to governors.
Community and Partnership
· Build and sustain positive relationships with pupils, parents, staff, governors, and the wider community.
· Represent the school at local authority or partnership meetings when required.
· Promote the school’s vision and values through effective communication and collaboration with families and external partners.
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Person Specification
	
	Essential
	Desirable
	Evidence

	Qualifications
	
	
	

	Educated to degree level
	
	
	Application 

	Qualified teacher status
	
	
	Application 

	Relevant school leadership qualification (e.g. NPQSL, NPQH etc)
	
	
	Application 

	Excellent literacy and numeracy skills
	
	
	Application 

	Satisfactory DBS and safeguarding checks
	
	
	Pre-employment checks

	Experience
	
	
	

	Proven ability as an excellent class teacher
	
	
	Interview, references

	Experience as a Deputy Headteacher
	
	
	

	Experience of senior leadership within a primary school
	
	
	Application 

	Experience of managing others, including through appraisal, coaching and mentoring
	
	
	Application, interview

	Successful experience leading whole school development initiatives
	
	
	Application, interview

	Experience of whole school self-review, evaluation and development planning
	
	
	Application, interview

	Experience successfully leading teams
	
	
	Application, interview

	Experience working with and presenting to governors
	
	
	Application, interview

	Teaching experience across different age ranges
	
	
	Application

	Professional Knowledge, Understanding and Skills
	
	
	

	Excellent working knowledge of teachers' professional standards, duties and legal responsibilities
	
	
	Application, interview

	Excellent understanding of the National Curriculum, EYFS framework, Ofsted framework and current educational developments
	
	
	Application, interview

	Strong understanding of how to design and implement a sequential, coherent school curriculum
	
	
	Application, interview

	Intuitive understanding of what constitutes quality and high standards in learning and teaching to raise standards and pupil outcomes
	
	
	Application, interview

	Strong understanding of assessment and data systems, including statutory national data
	
	
	Application, interview

	Ability to analyse data and information and identify key areas for development.
	
	
	Application, interview

	Strong behaviour management skills and ability to support others in this regard
	
	
	Application, interview

	Understands the principles of inclusion is able to apply this to all areas of work.
	
	
	Application, interview

	Able to motivate, promote good relationships and effectively communicate with all stakeholders.
	
	
	Application, interview

	Understands the principle of Equality of Opportunity
	
	
	Application, interview

	Understands and shows a commitment towards safeguarding, child protection and wellbeing
	
	
	Application, interview

	Specific Skills and Abilities
	
	
	

	Good ICT knowledge and skills and an ability to use technology to enhance the teaching and learning across the curriculum
	
	
	Application, interview

	Able to communicate highly effectively (both orally and in writing) to a variety of audiences
	
	
	Application, interview

	Experience working with parent organisations (e.g. PTA) and fundraising bodies.
	
	
	Application, interview

	Recent safeguarding training 
	
	
	Application

	Recent DSL training, and experience as a DSL
	
	
	

	Personal Qualities
	
	
	

	Understands the school vision and values, and has a genuine desire to promote these
	
	
	Application, interview

	High expectations of themselves, other staff, and all children in the school, including those with SEND
	
	
	Application, interview

	Excellent interpersonal skills, with the ability to enthuse and motivate children and adults
	
	
	Interview

	Able to think strategically
	
	
	Interview

	Able to prioritise and meet deadlines
	
	
	Interview

	Able to hold others to account for their performance 
	
	
	Interview

	Able to work sensitively with others and resolve conflict
	
	
	Interview

	Able to establish and develop close relationships with parents, governors and the community
	
	
	Application, interview

	Shows an openness and willingness to constantly improve, building upon feedback and demonstrating the drive to be a consistently outstanding school leader
	
	
	Interview





											
The Deputy Headteacher will also take on the role of Designated Safeguarding Lead
JOB DESCRIPTION
Designated Safeguarding Lead (DSL) 
The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. 
Summary of role:

· To take lead responsibility for all safeguarding and child protection matters arising at the School and to support all other staff in dealing with any child protection concerns that arise 
· To be given the time, funding, training, resources, status and authority within the School to carry out the duties of the post including committing resources, and where appropriate, supporting and directing other staff to safeguard and promote the welfare of children 
· Promoting and safeguarding the welfare of children and young persons for who you are responsible and with whom you come into contact 
· To be available for staff to discuss any safeguarding concerns. 

LINE MANAGEMENT DUTIES AND RESPONSIBILITIES: 

The Designated Safeguarding Lead will have line management responsibility for the Deputy Designated Safeguarding Lead 


Main Duties and Responsibilities 

MANAGING REFERRALS 

· Referring all cases of suspected abuse of any pupil at the School to children’s social care in the relevant local authority 
· Supporting staff who make referrals to local authority children’s social care 
· Referring to the Local Authority Designated Officer (LADO) team all child protection concerns which involve a member of staff 
· As required, liaising with the case manager and the designated officer at the local authority for child protection concerns (all cases which concern a staff member) 
· Taking part in strategy discussions and inter-agency meetings and/or to supporting other staff to do so and to contribute to the assessment of children 
· Referring cases to the Channel programme (and supporting staff who make referrals) where there is a radicalisation concern 
· Making referrals to the Disclosure and Barring Service where a member of staff is dismissed or resigns in circumstances where there has been actual harm, or risk of harm, to a child 
· Making referrals to the police where a crime may have been committed which involves a child Deputy DSL – to liaise with the Head in respect of police investigations or investigations under section 47 Children Act 1989 which involve the School. To act as a source of support, advice and expertise to staff on matters of safety and safeguarding and when deciding whether to make a referral by liaising with the relevant agencies 

RAISING AWARENESS 

· Ensure the School’s child protection policy, and the implementation of it, is reviewed at least annually and is up to date and liaise with the Governors about this 
· Ensure the child protection policy is available publicly 
· Ensure that parents are aware that referrals about suspected abuse or neglect may be made to children’s social care and the School’s role in this 
· Maintain links with the local authority to ensure staff are aware of training opportunities and the local policies on safeguarding; and 
· Where children leave the School ensure their child protection file is transferred to the new school or college as soon as possible. This should be transferred separately from the main pupil file. The DSL is responsible for ensuring that reasonable steps are taken to effect secure transit and for obtaining confirmation of receipt from the new school or college. 

PREVENTING RADICALISATION 

In accordance with the Prevent Duty Guidance for England and Wales and Channel Duty Guidance: Protecting vulnerable people from being drawn into terrorism (2015) the DSL has the following responsibilities: 
· Acting as the first point of contact for parents, pupils, teaching and support staff and external agencies in all matters relating to the Prevent Duty 
· Co-ordinating Prevent Duty procedures in the School 
· Undergoing appropriate training on the Prevent Duty such as the Home Office ‘Workshop to Raise Awareness of Prevent’ (WRAP) training 
· Undergoing appropriate training on the Channel programme 
· Assessing the training needs of all School staff in relation to the Prevent Duty and implementing and maintaining an ongoing training programme for staff including induction training for all newly appointed staff and volunteers 
· Maintaining an ongoing training programme on the Prevent Duty for all staff including induction training for all new employees and keeping records of staff training 
· Monitoring the keeping, confidentiality and storage of records in relation to the Prevent Duty 
· Liaising with the local Prevent co-ordinators, the police and local authorities and existing multi-agency forums in all necessary or appropriate circumstance relating to the Prevent Duty 

TRAINING 

The DSL & Deputy DSL should receive appropriate child protection training every two years (and refresh their knowledge and skills through network meetings, email updates and documents on an ongoing basis) in order to:
· Understand the assessment process for providing early help and intervention, for example through locally agreed common and shared assessment processes such as early help assessments 
· Have a working knowledge of how local authorities conduct a child protection case conference and a child protection review conference and be able to attend and contribute to these effectively when required to do so 
· Ensure each member of staff has access to and understands the School’s child protection policy and procedures, especially new and part time staff 
· Be alert to the specific needs of children in need, those with special educational needs and young carers 
· Be able to keep detailed, accurate, secure written records of concerns and referrals 
· Understand and support the school with regard to the Prevent Duty and provide advice and support to staff on protecting children from the risk of radicalisation
· Obtain access to resources and attend any relevant or refresher training courses 
· Encourage a culture of listening to children and taking account of their wishes and feelings, amongst all staff, in any measures the School may put in place to protect them 

You may also be required to undertake such other comparable duties as the Headteacher or Governors require of you from time to time. Please sign below to agree both job descriptions: 

Signed (member of staff) …………………………………… Date: ………………. 

Signed (Headteacher/Chair of Governors) …………………………… Date: …………
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